Viewing Document History

The Document History section provides a complete audit trail of activity associated

with a requisition or purchase order.

e Toview document history:
o Open the requisition or purchase order.
o Selectthe History tab.
o Review the listed activities.

Invoice * Staples Advantage * 1J000110

Summary Matching Supplier Messages Comments
Start date End date
mm/dd/yyyy mm/dd/yyyy Action
Filter Clear All Filters
< >  Page 1 of 2 1-20 of 22 Results
Line No Date/Time | User Step(s) Action Field Name
9/3/2026, System Invoice sent via
2:56:45 PM external system
9/3/2026, System Modified Sent To ERP
2:56:45 PM
9/3/2026, System Invoice Approvals
2:56:30 PM Completed

9/3/2026. Svstem Auto-Close-  Auto Close PO
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Note

J1 INVOICE EXPORT:
The invoice has been
successfully sent to ERP
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