
System Notifications 
OWL Buy generates notifications when action is required or when important updates 
occur. 

• Common notification types include: 
o Approval requests 
o Returned transactions 
o Requisition updates 
o Supplier registration updates 
o Invoice status updates 
o Contract workflow updates 

• Accessing Notifications: 
o Select the Notifications icon 
o Review the message details 
o Open the transaction if action is required  

Users should review notifications regularly to ensure timely processing of procurement 
transactions. 
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