	
	
	



W-Course Waiver Form

Applicant's Name: Click or tap here to enter text. 		
Date: Click or tap here to enter text.
SCSU ID#: Click or tap here to enter text. 
SCSU Email:Click or tap here to enter text.

All students are expected to take at least one W course at Southern. Transfer students with at least 60 credits (at the time of initial transfer) or an associate degree automatically waive ONE W-course. Transfer students with at least 90 credits (at the time of initial transfer) automatically waive TWO W-courses. Please note that ENG 112 or other composition courses are not considered a W course and cannot be counted as a W-course. W-courses taken at other universities do not automatically transfer as W-courses (these credits will transfer, but not the W designation). Only courses meeting Southern’s requirements will be waived. Please see the instructions below for submitting a W-course waiver.

There are two ways to waive one W-course:

· The student took a writing-intensive course at Southern that was not designated as a W.
· The student took a writing-intensive course at another university.

Please select the reason you are requesting a waiver for a W-course from the options below and submit the materials listed for the choice you have selected along with this completed form via email to the University Writing Director, Tess Marchant-Shapiro (marchantsht1@southernct.edu).
.
Southern W-Course Requirements:
1. Writing assignments make up at least 50% of course grade
2. Must earn at least a C in the course 
3. Instructor must teach writing in the course
4. Student must revise a writing assignment in response to instructor feedback and resubmit for regrading.

Provide as much evidence as available that this course meets Southern’s requirements, such as:
1. A one-page letter from the student explaining the extenuating circumstances behind the request.  (REQUIRED)
2. A syllabus from the course claimed to be equivalent to a W-course. 
3. Copies of the formal writing assignments from the course. 
4. The work produced in response to those assignments, including evidence of revision. 
5. Evidence of passing grade (if taken at Southern) or C or higher (if taken elsewhere) in the course. (An unofficial transcript is acceptable.)
6. A signed letter from the instructor of the course in question, agreeing that the course assignments and the student’s performance meet the W-course guidelines. 
7. A transfer institution’s description of its writing intensive course requirements.

In addition to the required evidence, please check one of the following and provide the requested information about your course:

[bookmark: Check1]|_|A specific non-W-course taken at Southern actually fulfilled the W-course requirements. 

1. Course name: Click or tap here to enter text.
2. Semester completed: Click or tap here to enter text.

[bookmark: Check3]|_| A course, officially designated as writing-intensive, has been taken successfully at another university.  

1. Institution: Click or tap here to enter text.
2. Course name: Click or tap here to enter text.
3. Semester completed: Click or tap here to enter text.
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