This form applies to EXISTING courses that are being submitted for designation as W-courses according to the Guidelines for Designing and Teaching Writing-Intensive Courses (Revised October 1999; updated 2001, updated 2018).

UNDERGRADUATE CURRICULUM FORUM
W-COURSE PROPOSAL — SIGNATURE SHEET
Submit the original signed copy of the completed proposal to the UCF office (EN – C216) and email electronic forms and attachment to ucfoffice@southernct.edu. 
Department           

 FORMTEXT 
      
Department Code & Number      
Credits    
Course Title      
Name of Faculty        




             Department      
Phone       







E-mail address      
SIGNATURES: 

Faculty  _____________________________________________
Date _______________________
Department Chair _____________________________________
Date _______________________

List the other departments affected by this proposal 
     
 
None      
Include letter(s) of acknowledgment from the Chair(s) of Department(s) with this proposal or include the signature(s) on the signature form.      
UCF Use Only: 

Date Received by UCF: ________________

Date Reviewed by WACC ______________

 Decision:  Approve 
 Return for Revision 
 Not Approved 


Date WACC Approved: _______________ 

Signature of WACC Chair __________________________________

Date UCF Approved: _________________

Signature of UCF Chair _____________________________________
UNDERGRADUATE CURRICULUM FORUM

W-COURSE PROPOSAL

Directions: Please fill out this form, attach UCF W-course signature sheet and include all other information requested below. Submit 1 hard copy of the proposal to the UCF office (EN – C216) and email electronic forms and attachments to ucfoffice@southernct.edu 
Date      


Semester this course will be taught next_____     
 FORMCHECKBOX 
 Please check here if this is a revised proposal and attach a new signature page
DEPARTMENT      
NAME OF FACULTY      
DEPARTMENT CODE & NUMBER      
CREDITS      
COURSE TITLE      
CATALOG DESCRIPTION      
PREREQUISITES: ENG 112 and      
SPECIAL CONDITIONS      
Proposal Requirements: All materials should be submitted as an attachment in MS Word, PDF or RTF format. 

      Required materials:
      ( W Course Proposal Form
( A 1-3 page cover memo summarizing how the proposal addresses the criteria for writing intensive courses (See Writing Guidelines). The memo will reference specific pages of the course outline or syllabus for each of the required components. The memo will include an explanation of how:
a. A significant portion of the course is dedicated to either general academic writing skills or disciplinary specific writing skills.
b. The instructor of the course will teach those skills.
c. At least one writing assignment in the course should require revision.

d. Written assignments should be a major part of the course grade.
( A copy of your course outline or syllabus (with specific notations of points a through d)
(  Two to three sample assignments (again with specific notations of points a through d), and the rubric for the assignment that assesses the writing objectives outlined in part a.
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