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View your transaction list

Jane Smith

Last login: June 30, 11:57 a.m.
MY ACCOUNTS

View account summary

View statements

View transaction list

Manage cards

Contact information

SETTINGS

Account alerts

User settings

Help

Terms of use

Log out

= My accounts

SELECT AM ACCOUNT

Connie Williams - 5384
Corporate trave

® Open

Connie Williams - 6186

Supply Expenses

® Open

Connie Williams - 3839
Misc Expenses

® Open

Connie Williams - 4648

Additional Expenses

® Open

$301.48

$88.00

$0.00

= Transactions list

My accounts
Connie Williams - 5384 Corperate travel

e Search merchant or transaction

JUME 28

AMAZON MARKETPLACE
De/28/2024

JUME 27

AMAZON MARKETPLACE
DE/27/2024

AMAZON RETURNS
DE/2T7/2024

JUME 20

AMAZON MARKETPLACE
06/20/2024

AMAZON MARKETPLACE
Des20/2024

L3

$20.00

$5.00

+$20.00

$10.00

$10.00



Presenter Notes
Presentation Notes
The mobile app is similar to how you viewed the transaction from Access Online’ s Transaction List. 
Select to View Transaction List
Select an account and view the transactions.
Click on the transaction to view the details.


Search or sort the transaction list
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Presentation Notes
Next to the magnifying glass type information to search for a transaction
Type the merchant's name, the date or the amount and click search
Then view the transactions that met the search criteria.

To sort the list of transactions, tap on the sort icon that looks like an arrow up and an arrow down.
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You can attach files using the mobile app. From the transaction details, click the attachment icon (The paper clip)
Choose a method to upload the document and then view the attachment or add more if needed. 


Dispute a transaction in the mobile app
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button.
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To dispute a transaction from the mobile app, from the transaction detail, click the dispute button.
Select a dispute reason
Depending on the dispute reason, complete the form of additional information and click submit.





