Southern Connecticut State University

Director of Interdisciplinary Studies
2023-2025
In accordance with university policy for leadership positions which full-time faculty receive reassigned time from the administration, the Provost’s Office is soliciting applications from individuals who are interested in serving as Director of Interdisciplinary Studies. 
 
Duties and Responsibilities:
The Interdisciplinary Studies program serves a key role in achieving the university’s strategic plan by expanding interdisciplinary learning opportunities and advancing the university’s mission of educational access. The Director of Interdisciplinary Studies supervises the Administrative Coordinator for Interdisciplinary Studies and provides overall curricular leadership for the Interdisciplinary Studies program. The Director of Interdisciplinary Studies reports to the Dean of the College of Arts & Sciences. 
 
Specific responsibilities include but are not limited to:

· Provides overall administrative leadership for and oversight of the Interdisciplinary Studies Program, including managing its budget and supervising staff

· Develops curricula, programs, and advising models that meet the needs of a variety of student populations, including returning students and non-traditional learners

· Chairs the Interdisciplinary Studies Steering Committee, schedules and facilitates regular meetings with the Steering Committee, maintains committee by-laws, develops and enforces program policies and procedures, and coordinates committee membership

· Works to resolve complex student advising and/or other program related needs

· Works with departments and faculty to create interdisciplinary minors that serve the needs of students

· Leads Interdisciplinary Studies Program assessment
· Hires and supervises staff (Part-time faculty, Graduate Assistants, etc.)

· Oversees Interdisciplinary Studies teaching faculty (full-time and part-time) and schedules Interdisciplinary Studies program courses

· Coordinates and manages CTR-300 (Cooperartive Education)

· Works with academic departments and offices across campus to secure internship opportunities for students 

· Works with the Administrative Coordinator for Interdisciplinary Studies to ensure that all Interdisciplinary majors are assigned appropriate advisors
· Builds relationships with relevant university offices and support services

· Represents the Interdisciplinary Studies major at the Admissions Open House, the Majors Expo, and similar events
Expectations:

· Hold regular office hours in the Interdisciplinary Studies office (average 15-20 per week)

· Dedicate 250-300 hours of work to Interdisciplinary Studies each semester

· Be responsive to emails from students, faculty and staff

· Meet monthly with the Dean of the College of Arts & Sciences
· Meet regularly with Interdisciplinary Studies Steering Committee

Qualifications:

· Currently holds the rank of tenured Associate Professor at SCSU (or higher)

· Demonstrated administrative experience

· Demonstrated commitment to interdisciplinary programming

· Ability to work with students and faculty in all disciplines

· Understanding of the undergraduate curriculum process

· Experience in program development

Preference will be given to those applicants with the following experiences:

· Experience in program assessment and planning

· Familiarity with campus policies and procedures

· Proven ability to innovate and provide creative leadership

Application and Selection Process
Persons interested in seeking the position should apply using the online application between Jan. 20-Feb. 3, 2023.
The Dean of the College of A&S will review the materials of all applicants and will interview selected finalists from among the applicants for the position. The Dean will announce the choice for the position after the successful applicant notifies the Dean of Arts & Sciences of their acceptance of the position.
 
Amount of Reassigned Time, Effective Date and Term of Appointment:
The Director will receive six (6) credits of reassigned time for each of the fall and spring semesters. The Director will receive 0-3 credits of compensation for work performed during the summer aligning with relative workload based on enrollments.
This appointment will be effective on the first day of the fall term 2023. The term will be two (2) years from the date of appointment. The position will be re-advertised in the spring of the final year of the incumbent’s appointment. The incumbent may apply for a third and final term.
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