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FACULTY SENATE

Faculty Senate Resolution Number F-2023-03

To: Dwavne Smith, Ph.D,, lnterim President, Southern Connecticut State UniversitvFrom: Natalie Starling, Ph.D., President, SCSU FacultvSenate

The attached Resolution of the Faculty Senate is entitled:

RESOLUTION Regarding Faculty Retraining Procedures Document Revision

This Resolution was approved by Faculty Senate on 1011812023

Z This Resolution is presented for APPROVAL

n This Resolution is presented for INFORMATTON

ln accordance with the CSU-AAUP Contract (Article 5.1O), "When the Senate makes a written
recommendation to the President, the President shall acknowledge and respond to the recommendation in
writing within fifteen (15) school days of receiving the senate's recommendation. "

After considering this resolution, please indicate your action on this form and return it to the President of the
Faculty Senate.

N ata I i e S ta rl i n g 3:1[1,ry,;fT1,?i)ffi l'&:il|ff
Natalie Starling, Ph.D., President, Faculty Senate Date

cc: Robert S. Prezant, Ph.D., Provost and Vice President for Academic Affairs

ACTION OF THE UNIVERSITY PRESIDENT

Rg;dlution for Approval:

Kl Resolution APPROVED

n Resolution DISAPPROVED (Provide comments below or attach statement)

Resolution for lnformation :

Resolution D (applies to lnformational Resolutions only)

f\
Dwayne Smith, lnterim President, SCSU Date
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SOUTHERN CONNECTICUT STATE UNIVERSITY FACULTY SENATE
Resol ution Regardi ng Faculty Retraining Proced ures Docu ment Revision

Whereas, Southern Connecticut State University exists for the primary purpose of furthering
academic excellence;

Whereas, The SCSU Faculty Senate is the official representative body of the Academic Faculty;
and

Whereas, Academic excellence is a function of educational quality and curricular integrity; now,
therefore, be it

Resolved, That, effective beginning in the Spring semester of 2O24,the Faculty Senate hereby
approves and establishes revisions to the Faculty Retraining Procedures Document (FS

Approved: May 2013) as presented by the Academic policy Committee.



October 76.2023
FS Approved: May 2013

SOUTHERN CONNECTICUT STATE UNIVERSITY

Retrainingl Procedures for Facultv2

[. Rationale

A. To provide interested members of the CSU-AAUP balgaining r"rnit at Southern
Connecticut State University with allpffectivg option,tg prl{qg,-e.{,qgeinir.rg a! g llme of
decreasing financial support fol' public higher educational and shifting student
academic interests.

B. To provide the University with an additional source of high quality faculty to staff
programs ofcurent or projected high dernand.

II. Criteria for Elieibility

A. Candidates shall be members of the |argainirrg up!! as dgfined by
Collective Bargaining Agreement (CBA).,

theQ$]JdAUP

B. Candidates must be areas3 that are experiencing or
needs

C. Candidates for retraining must have been members of the faculty for a minimum
of three years.

III. Criteria for Evaluation ofProposals

A. Retraining proposals should be accepted only if the ploposal will, in the judgment of
the evaluator(s), be ofbenefit to the University.

IFor the purposcs of this documcnt rctraining is dcfincd as a tbrm of faculty dcvclopmcnt that is rcstrictcd to
preparation to move totally or partially from areas that are experiencing declining student demand to areas that
are expeliencing increasing student dernand.

2The Faculty Senate in agreelnent with the President ol the University establish these procedures wliich are
meant to be consistent with the Collective Bargaining Agreement between the Connecticut State University
American Association ofUniversity Professor.s, and thc Board of Rcgcnts for thc Connccticut Statc University,
August 2o?..l-- Aususf

3Area is dcfined as a major, minor, spccialization, conccnhation, or cmcrging ficld, within or outsidc ofthc
candidate's department.
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B. The evaluator(s) should consider such items as: a) the needs of the departrnenta to
which the candidate is applying; b) the need for release time or special schedules for
the candidate and its impactonthe home department; c) the relevance of the specific
proposal to the priorities of the University as stated in the Long Range Planning
Document; d) the anrount of money needed to complete the proposal, and e) the
likelihood that the ploposal will be irnplemented as proposed.

IV. A. Faculty Member's Role

The faculty rnernber is responsible for initiating a retraining file, which is to include:

1 . the official application form, as specified in Appendix A of this document;

2. a curriculum vitae;

3 a cover letter describing the retraining project and any experience the applicant
has had in the proposed area ofretraining.

4. a statement indicating the location where the retraining will take place. For the
purposes ofthis document, retraining is defined as study at a location other.than
Southcrn Connccticut State Univclsity. Study must takc placc at a rcgionally
accredited institution in an accredited progmm.

B. The Horne Departrnent's Role

The department chairpersons is responsible for writing an impact statement that
indicates the extent to which the applicant's retraining will affect the operation
ofthe department. A copy ofthis staternent shall be sent to the candidate.

2. The home depaftment must establish eithel an elective committee or a
committee of the whole (DRC) to be responsible for writing a separate irnpact
statement that indicates the extent to which the applicant's retraining will affect
the operation of the department. A copy of this statement shall be sent to the
candidate.

C. The Host Depaltncnrh Role (if applicable)

The department chairperson is responsible for writing an impact statelnent
conceming the applicant's retraining proposal. The staternent should include:

the department's current and antlcipated needs in the prosram area ofthe
apolicant's prooosed retraininsi

For the purposes ofthis documcnt, "dcpartmcnt" shall bc undcrstood to includc the Library Scwiccs unit and thc
Counseling unit in addition to the academic departments.

In the case ofLibrary Services and Counseling this tem refers to the unit director.

2
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the effect the addition ofthe applicant would have on the operation ofthe
department and indication ofthe willingness to accept the candidate in the
department;

a positive or negative recommendation concerning the proposal. A copy
of this staternent shall be sent to the candidate.

c. the department chaitperson should, in evaluating the applicant, be mindful
of how he/she would view the candidate if he/she were applying for a new
position within the department.

The Host Department must establish either an elective committee or a
corunittee of the whole (DRC) to be responsible for writing a separate impact
statement conceming the applicant's retraining proposal. The statement should
include:

6 As indicated by the Organizatiorial Chaft in force at the tirne of application.

a.

b

2.

A. Purpose

the committee's professional judgment of the retraining proposal;

the effect the addition of the applicant would have on the operation of the
department and an indication ofthe willingness to accept the candidate in
the department;

positive or negative recommendation conceming the proposal. A copy of
this statement shall be sent to the candidate.

the DRC should, in evaluating the applicant, be mindful of how they
would view the candidate if he or she were applying for a new position
within the department.

3. For two years after transferring, a member applying for promotion shall have
evaluative statements frorn both the old and new DECs and chairpersons.

Apnropriate Dean's6 Role in the Evaluation process

The Dean of the host department (if applicable) shall receive the impact statements from
DRCs and departrnent chairpersons. The appropriate Dean shall, after reviewing and
considering the candidate's file, make a recommendation to the univer.sity Retraining
committee. The recommendation, along with the candidate's file, shall be tiansmitted to
the university Retraining committee. At this time, the Dean shall send a copy of the
recommendation to the applicant and place a copy in the applicant's personnel file.

University Faculty Retrainine Committee

a,

b,

c,

d.

VI.

3
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The purpose of the university Faculty Retraining comrnittee is to evaluate the faculty
membe/s proposal for retraining and make recornmendations to the president of the
University regarding the proposal in accordance with this Document.

B. Structure of the Committee

l. The committee shall consist of seven member.s elected by the faculty
2. M,p,mbe{q tq$,r lhq 4pqliq,q,t!'s qUIgrlt qtl=rq}y d"e,peqngrrl _qp,n v,,q!g i!Jhp Apcret

ballot but must refrain from discussion.

3. Alternates

a. There shall be two altemate mernbers elected by the faculty.

b. Altemates shall take the place of voting members;
- when a voting member is applying for retraining that year;
- when a voting mernber resigns;
- under other circurnstances, such as prolonged illness, as evaluated by

the committee.

c. At no time
serving as rnembers) exceed seven.

voting members (including altemates

C. Eligibilitv for Membership on the Committee

Any faculty member is eligible to serve on this committee provided he or she is
tenured, has the rank ofAssistant or above (or the equivalent for library faculty
and counselors).

2. At no time shall there bc more than two members from any one department
elected as regular or alternate members of the cormnittee.

3. No person who provides evaluative matcrials at any lcvcl of the rctr.aining
process may serve as a member or altemate of the committee.

4. No person shall serve as a member of this committee in any academic year in
which he or she applies for retraining.

5, Paragraph 3 above shall not be construed as disqualifying any person who is a
department chairperson, department retraining committee member or
equivalent, from standing for election to this committee, or vice ver.sa. But if
the person is elected, the position cunently held must be vacated, by
resignation or expiration, prior to the beginning date ofthe elected position.

D. Election of Members of the Committee

l. The Election committee of the Faculty Senate has the responsibility for
4

MoYed (insertion) Ill

Formattcd: Right, Indcnt: Lcfl: 0.96", No bullets or
ntunburing

Formatted: Not Expanded by / Condensed by

Moved up I l: Mcrnbcrs hom thc applicant's
current or new dcparlment can votc in the seclct
ballot but must rcfrain liorn discussion.,ll



Deleted: August 25, 2019
FS Approved: May 2013

conducting the elections fbr this cornrnittee.

5
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Initially, three regular members and one alterrate will be elected for three-year
tem'ls, two regular members and one alternate will be elected lbr two-year
terms, two regular members will be elected for one-yeal'terms.

Each spring elections will be held to fill the nulnber of regular member seats
and alternate member seats that expire during the year for three-year terms. At
the same time elections shall also be held for one- or two-year terms to fill any
vacancies in unexpired terms.

4. All terms shall begin Septernber I and expire August 3l

E. Recall of Committee Members and Alternates

Any member or altemate of this committee may be recalled by a majority vote
ofthe faculty on a referendum.

2. Such a refelendum shall be conducted by the Election Committee ofthe Faculty
Senate upon receipt of a petition to that effect bearing the signatures of at least
10% ofthe faculty.

F. Proccdures of thc Committce

The Plesident shall inform the committee how much money will be available
for retraining in the coming liscal year. The minimum amount for the purpose
shall be that amount designated as a result of the current collective bar.gaining
agreement.

The committee shall examine and discuss each applicant's retraining file. lt
may decide to solicit additional written information frorn any source.
Applicants concerned will automatically receive a copy of the additional
rnaterial. Any such material intlodr.rced at this time must be countersigned by
the applicant, and the applicant lnust have the opportunity of adding written
rebuttal. The committee shall not accept written infonnation other than that in
the file and that which the committee solicits as described above.

After all infomation has been received, and after full discussion and
deliberation, the committee shall proceed with its decision-making process. A
secret,ballot should be gsgd fo1 any mgjor_ decision affecting the applican!'s
proposal.

4, In evaluating retraining proposals, the committee as a whole will discuss criteria.
Ultimately each committee member will use his or her own judgment in voting
to recommend or not recornmend.

E,ach committee mernber shall be afforded a reasonable opportunity (as
detennined by the cormnittee) to cast a ballot.

Dele(ed: writtcn

J
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6, At any stage, the committee may reconsider and/or revote on an individual
proposal.

7. An applicant's proposal lor retraining shall be recorrrnended or not
recommended for approval.

8. The final action of the conrmittee on all proposals shall be forwarded to the
Provost of the University. The names of those applicants whose proposals have
been recommended shall be presented in alphabetical order. A copy of the
recornmendation of the committee concerning the candidate's proposal shall be
sent to the candidate at the time of issuance.

Cornmittee mernbers, when not meeting as a committee, shall treat as
confidential the information in any candidate's file and the committee's
deliberations and votes. Such confidentiality does not apply to disclosure
concerning procedures in a formal hearing by a Grievance Committee.

10. The committee may establish and follow any additional procedures it deems
reasonable, provided such procedures do not contravene procedures specified in
this Document or contmvene the spilit of this Document. A wdtten record of
all procedurcs used by thc committcc shall bc kcpt, and a writtcn rcport ofthcsc
procedures shall be given annually (in the spring of the year) to the Faculty
Senate and to the President ofthe University.

VIL Provost's Role in the Evaluation Process

The Provost shall receive the recommendations of the Univelsity Retraining committee.
The Provost will examine these recommendations, and make an evaluation of these
recommendations to the President. If this evaluation differs malkedly llom that of the
University Retlaining Committee, the Provost shall indicate, in writing, the reasons for
this difference. copies of the Provost's evaluation shall be sent to the applicant and the
University Retraining Committee.

VIII. President's Role in the Evaluation Process

9

The President shall receive the file of the
responsible for rnaking the final decisions.
writing, of his/her decision.

applicant, with all evaluations, and shall be
The President shall infolm the candidate, in

IX. Responsibilities

This document is based upon the assumption that an approved retraining proposal
will include an agreement that has involved the candidate, the Home Deparhlent, the
Host Deparlment (if applicable), and the Administration. If a candidate has gone
through all the steps outlined above, is appr.oved for retraining by the president, and
successfully completes this retraining project, he or she shall be entitled to a position
in the new department. This section does not apply to any member of the faculty
who retrains outside the procedures stipulated in this document. A program such ai

A.

7
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retraining either succeeds or fails on the issue of fair play and adherence to
agreements reached.

B. lt is expected that recipients ofretraining will return to work at Southem Connecticut
State University for at least two years after the completion of the retraining project.
The President of the University may release a person frorn this agreement for
appropriate reasons.

X. Interpretation. Amendment. and Review

A. Interpretation

This section may not be invoked with respect to the interpretation of any itern of the
Collective Bargaining Agreement. If an issue develops concerning interpretation of
this Document whether initiated by the Senate, a faculty member, or any member.of
the Administration, a binding decision on such an issue shall be made:

L by agreement between the President of the University and a rnajority of the
Executive Comrnittee of the Faculty Senate, or failing to obtain agreement on
an issue by this method;

2. by a committee consisting of one member selected by the Senate Executive
Committee, one selected by the President of the University, and one selected by
the first two committee members, who, by a two-thirds vote shall decide such
an issue.

B. Amendment

This Document may be amended by a twothirds vote of the Faculty Senate with the
concunence ofthe President ofthe University.

C. Review of the Docrunent

This Document shall be reviewed by the Faculty Senate at the end of every three
years after its initial adoption.

8



Faculty Senate Approved: October 18, 2023

SOUTHERN CONNECITUCT STATE UNIVERSITY

Retraininsl for F acultv2

I. Rationale

a. To provide interested members of the CSU-AAUP bargaining unit at Southern
Connecticut State University with an effective option to pursue retraining at a
time of decreasing financial support for public higher educational and shifting
student academic interests.

b. To provide the University with an additional source of high quality faculty to staff
programs of current or projected high demand.

II. Criteria for Eligibility

Candidates shall be members of the bargaining unit as defined by the CSU-AAUP
Collective Bargaining Agreement (CBA).

b. Candidates must be applying to retrain in areas3 that are experiencing or
anticipating programmatic needs.

c. Candidates for retraining must have been members of the faculty for a minimum
of three years.

m. Criteria for Evaluation of Proposals

a. Retraining proposals should be accepted only if the proposal will, in the judgment
of the evaluator(s), be of benefit to the University.

b. The evaluator(s) should consider such items as: a) the needs of the departmenta to
which the candidate is applying; b) the need for release time or special schedules
for the candidate and its impact on the home department; c) the relevance of the
specific proposal to the priorities of the University as stated in the Long Range
Planning Document; d) the amount of money needed to complete the proposal,
and e) the likelihood that the proposal will be implemented as proposed.

I For the purposes of this document retraining is defined as a form of faculty development that is resfiicted to
preparation to move totally or partially from areas that are experiencing declining student demand to areas that are
experiencing increasing student demand.
2 The Faculty Senate in agreement with the President of the University establish these procedures which are meant to
be consistent with the Collective Bargaining Agreement between the Connecticut State University American
Association of Universily Professors, and the Board of Regents for the Connecticut State University, August 2021 -
August 2025.
3 Area is defined as a major, minor, specialization, concentration, or emerging field, within or outside of the
candidate's department.
a For the purposes of this document, "depafiment" shall be understood to include the Library Services unit and the
Counseling unit in addition to the academic deparlments.

a.

I
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IV. Facultv Member's Role

a. The faculty member is responsible for initiating a retraining file, which is to
include:

the official application form, as specified in Appendix A of this document;

ii. a curriculum vitae;

iii. a cover letter describing the retraining project and any experience the
applicant has had in the proposed area of retraining;

iv. a statement indicating the location where the retraining will take place. For
the purposes of this document, retraining is defined as study at a location
other than Southern Connecticut State University. Study must take place at
a regionally accredited institution in an accredited program.

V. The Home Department's Role

a. The department chairpersons is responsible for writing an impact statement that
indicates the extent to which the applicant's retraining will affect the operation of
the department. A copy of this statement shall be sent to the candidate.

b. The home department must establish either an elective committee or a committee
of the whole (DRC) to be responsible for writing a separate impact statement that
indicates the extent to which the applicant's retraining will affect the operation of
the department. A copy of this statement shall be sent to the candidate.

VI. The Host Department's Role (if applicable)

a. The department chairperson is responsible for writing an impact statement
concerning the applicant's retraining proposal. The statement should include:

i. the department's current and anticipated needs in the program area of the
applicant's proposed retraining;

ii. the effect the addition of the applicant would have on the operation of the
department and indication of the willingness to accept the candidate in the
department;

iii. a positive or negative recommendation concerning the proposal. A copy of
this statement shall be sent to the candidate.

iv. the department chairperson should, in evaluating the applicant, be mindful
of how he/she would view the candidate if he/she were applying for a new
position within the department.

5 In the case of Library Services and Counseling this term refers to the unit director

2
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b. The Host Deparlment must establish either an elective committee or a committee
of the whole (DRC) to be responsible for writing a separate impact statement
conceming the applicant's retraining proposal. The statement should include:

i. the committee's professional judgment of the retraining proposal;

ii. the effect the addition of the applicant would have on the operation of the
departrnent and an indication of the willingness to accept the candidate in
the department;

iii. positive or negative recommendation concerning the proposal. A copy of
this statement shall be sent to the candidate.

iv. the DRC should, in evaluating the applicant, be mindful of how they
would view the candidate if he or she were applying for a new position
within the department.

c. For two years after transferring, a member applying for promotion shall have
evaluative statements from both the old and new DECs and chairpersons.

Appropriate Dean's6 Role in the Evaluation Process

a. The Dean of the host department (if applicable) shall receive the impact
statements from DRCs and department chairpersons. The appropriate Dean shall,
after reviewing and considering the candidate's file, make a recommendation to
the University Retraining Committee. The recommendation, along with the
candidate's file, shall be transmitted to the University Retraining Committee. At
this time, the Dean shall send a copy of the recommendation to the applicant and
place a copy in the applicant's personnel file.

Vm. Universilv Facultv Retraining Committee

a. Purpose

The purpose of the University Faculty Retraining committee is to evaluate
the faculty member's proposal for retraining and make recommendations
to the President of the university regarding the proposal in accordance
with this Document.

b. Structure of the Committee

i. The committee shall consist of seven members elected by the faculty.

ii. Members from the applicant's current or new department can vote in the
secret ballot but must refrain from discussion.

6 As indicated by the organi zational chart in force at the time of application.

-1
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iii. Altemates

1. There shall be two alternate members elected by the faculty.

2. Altemates shall take the place of voting members

a. when a voting member is applying for retrainingthatyear;

b. when a voting member resigns;

c. under other circumstances, such as prolonged illness, as

evaluated by the committee.

3. At no time shall the number of voting members (including
alternates serving as members) exceed seven.

Elisibilitv for Mem on the Committee

Any faculty member is eligible to serye on this committee provided he or
she is tenured, has the rank ofAssistant or above (or the equivalent for
library faculty and counselors).

ll At no time shall there be more than two members from any one
department elected as regular or altemate mernbers of the committee.

iii. No person who provides evaluative materials at any level of the retraining
process may serve as a member or alternate of the committee.

iv. No person shall serve as a member of this committee in any academic year
in which he or she applies for retraining.

v. Paragraph 3 above shall not be construed as disqualifying any person who
is a department chairperson, department retraining committee member or
equivalent, from standing for election to this committee, or vice versa. But
if the person is elected, the position currently held must be vacated, by
resignation or expiration, prior to the beginning date of the elected
position.

d. Election of Members of the Committee

i. The Election Committee of the Faculty Senate has the responsibility for
conducting the elections for this committee.

ii. Initially, three regular members and one alternate will be elected for three-
year terms, two regular members and one altemate will be elected for two-
year terms, two regular members will be elected for one-year terms.

iii. Each spring elections will be held to fill the number of regular member
seats and alternate member seats that expire during the year for three-year

4
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terms. At the same time elections shall also be held for one- or two-year
tetms to fill any vacancies in unexpired terms.

iv. All terms shall begin September 1 and expire August 3 L

Recall of Committee Members and Alternates

i. Any member or alternate of this committee may be recalled by a majority
vote of the faculty on a referendum.

ii. Such a referendum shall be conducted by the Election Committee of the
Faculty Senate upon receipt of a petition to that effect bearing the
signatures of at least 10% of the faculty.

f. Procedures of the Committee

i. The President shall inform the committee how much money will be
available for retraining in the coming fiscal year. The minimum amount
for the purpose shall be that amount designated as a result of the cuffent
col lective bargaining agreement.

ii. The comrnittee shall examine and discuss each applicant's retraining file.
It may decide to solicit additional written infonnation from any source.
Applicants concerned will automatically receive a copy of the additional
material. Any such material introduced at this time must be countersigned
by the applicant, and the applicant must have the opportunity of adding
written rebuttal. The committee shall not accept written information other
than that in the file and that which the committee solicits as described
above.

iii. After all infonnation has been received, and after full discussion and
deliberation, the committee shall proceed with its decision-making
process. A secret ballot should be used for any major decision affecting the
applicant's proposal.

iv. In evaluating rekaining proposals, the committee as a whole will discuss
criteria. Ultimately each committee member will use his or her own
judgment in voting to recommend or not recommend.

v. Each committee member shall be afforded a reasonable opportunity (as
determined by the committee) to cast a ballot.

vi. At any stage, the committee may reconsider and/or revote on an individual
proposal.

An applicant's proposal for retraining shall be recommended or not
recommended for approval.

5
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viii. The final action of the committee on all proposals shall be forwarded to
the Provost of the University. The names of those applicants whose
proposals have been recommended shall be presented in alphabetical
order. A copy of the recommendation of the committee concerning the
candidate's proposal shall be sent to the candidate at the time of issuance.

ix. Committee rnembers, when not meeting as a cornmittee, shall treat as

confidential the information in any candidate's file and the committee's
deliberations and votes. Such confidentiality does not apply to disclosure
concerning procedures in a formal hearing by a Grievance Committee.

x. The committee may establish and follow any additional procedures it
deems reasonable, provided such procedures do not contravene procedures
specified in this Document or contravene the spirit of this Document. A
written record of all procedures used by the committee shall be kept, and a
written report of these procedures shall be given annually (in the spring of
the year) to the Faculty Senate and to the President of the University.

IX. Provost's Role in the Evaluation Process

a. The Provost shall receive the recommendations of the University Retraining
Committee. The Provost will examine these recomrnendations and make an
evaluation of these recommendations to the President. If this evaluation differs
markedly from that of the University Retraining Committee, the Provost shall
indicate, in writing, the reasons for this difference. Copies of the Provost's
evaluation shall be sent to the applicant and the University Retraining Committee

X. President's Role in the Evaluation Process

a. The President shall receive the file of the applicant, with all evaluations, and shall
be responsible for making the final decisions. The President shall inform the
candidate, in writing, of hislher decision.

XI. Responsibilities

a. This document is based upon the assumption that an approved retraining proposal
will include an agreement that has involved the candidate, the Home Department,
the Host Department (if applicable), and the Administration. If a candidate has
gone through all the steps outlined above, is approved for retraining by the
President, and successfully completes this rehaining project, he or she shall be
entitled to a position in the new department. This section does not apply to any
member of the faculty who retrains outside the procedures stipulated in this
document. A program such as retraining either succeeds or fails on the issue of
fair play and adherence to agreements reached.

b. It is expected that recipients of retraining will return to work at Southern
Connecticut State University for at least two years after the completion of the

6
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retraining project. The President of the University may release a person from this
agreement for appropriate reasons.

XII. Intemretation" Amendment. and Review

a. Interpretation

i. This section may not be invoked with respect to the interpretation of any
item of the Collective BargainingAgreement.If an issue develops
concerning interpretation of this Document whether initiated by the
Senate, a faculty member, or any member of the Administration, a binding
decision on such an issue shall be made:

1. by agreement between the President of the University and a
majority of the Executive Committee of the Faculty Senate, or
failing to obtain agreement on an issue by this method;

2. by a committee consisting of one member selected by the Senate
Executive Committee, one selected by the President of the
University, and one selected by the first two committee members,
who, by a two-thirds vote shall decide such an issue.

b. Amendment

i. This Document may be amended by a two-thirds vote of the Faculty
Senate with the concumence of the President of the University.

c. Review of the Document

i. This Document shall be reviewed by the Faculty Senate at the end of
every three years after its initial adoption.

7
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SOUTHERN CONNECTICUT STATE TINIVERSITY
Faculty Retraining Program

Application Form

Completed applications should be sent to the Wi€-Diananfiq
@ChairoftheUniversityFacultyRetrainirrgCommittee

Formal Education:

Institution Major Minor Degree Dates

Name of Applicant

Academic Title

Length of Service at SCSU

Campus Address

Campus Phone

Home Address

Home Phone



August 25,2020
FS Approved: May 20L3

Academic Service: (Answer where applicable)

Academic and Professional Experience (beginning with most recent):

Academic and Professional Experience Position Years

Currently After Retraining

School or Division

Department

Program

Sub-Discipline

2



August 25,2020
FS Approved: May 2013

Courses t Has t How Recen

Describe the nature of the proposed training program. Include:

l. goals
2. detailed program by location and semester
3. how program is related to goals
4. any requests for release time and financial or other assistance

(please itemize these requests)
5. dates between which retraining will be completed
6. names of institution(s) where retraining will take place.

If the retraining period extends beyond one fiscal year, the proposal would indicate
approximately how much assistance is needed in each fiscal year. If a leave of absence is
requested, include a description of how your current duties will be performed during the leave
period. Attach sheets if necessary.

J



August 25,2020
FS Approved: May 20L3

4



August 25,2020
FS Approved: May 2013

5

Signature of Applicant Date
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VII. Ilniversitv Sahhatical Leave Committee

A. Purpose of the Cornmittee

The purpose of the University Sabbatical Leave Comrnittee is to evaluate Candidates
for sabbaticals, and to make recommendations to the President of the University
regarding the $anting of sabbaticals in accordance with this document.

B. Structure of the Committee

There shall be a single University Sabbatical Leave Committee for teaching
faculty (including superuisors of stndent teaching), library faculty, and
counselors, hereafter collectively referred to as "faculty." Adrninistrators are not
eligible.

2. The Cornmittee shall consist of severr merrbers (one rnernber from each
college/school and three at-large members) elected by the faculty.

3. The Committee shall consist of two altemate members elected by the faculty

a. Altemates shall take the place of voting members:

i. when a voting member is applying for Sabbatical Leave thatyear;
ii. when a voling member resigns; or
iii. under other circumstances (e.g., prolonged illness) as evaluated by the

Committee.

C. Eligibilit), for Membership on the Committee

Faculty mcmbcls who arc tcnurcd, havc achicvcd thc rank ofAssistant Profcssor
or above (or the equivalent for library faculty and cor.rnselors), and have completed
a minimum of six years of full-tirne seruice on the faculty orprofessional staff of
a collcge or univcrsity, at lcast thrcc of which must bc at Southern Connccticut
State University, are eligible to serve on this Committee.

2. At no time shall there be more than two members from any one Depaftment elected
as regular or altemate members of the Committee.

3. No person who provides evaluative materials at any level ofthe sabbatical process
may serve as a member or alternate on the Comrnittee (e.g., Deparhnent
Chairpersons and Department Sabbatical Leave Committee members).

4. Faculty members may not serve as members of the Committee during an
academic year in which they apply for Sabbatical Leave.

6
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5. Faculty membel's that serve on a Depal'tment Evaluation Committee (DEC)
whose duties include evaluation ofsabbatical proposals may serve on both the
DEC and the University Sabbatical Leave Committee provided they recuse
themselves from all Sabbatical Leave-related deliberations ofthe DEC.

D. Election of Mernbers of the Cornmrillcg

The Elections Committee of the Faculty Senate has the lesponsibility for
conducting the elections for the Committee.

2. For each three-year cycle, three regular members aud one alternate will be elected
for three-year terms, two regular members and one alternate will be elected for
fwo-year tenns, and two regular mernbers will be elected for a one-yeal'telln.

3. Each spring, elections shall be held for the members whose terms have expired
and to fill any existing vacancies in unexpired terms.

4. All tcrms shall bcgin Scptember l't and cxpirc August 31st

E. Recall of Committee Members and Altemates

Any membel or alternate of the Committee may be recalled by a majority vote of
the faculty on a referendum.

2. Such a referendum shall be conducted by the Elections Committee ofthe Faculty
Senate upon receipt ofa petition to the effect bearing the signah-res ofat least t0%o

ofthe faculty.

Procedures of the Committee

1. A Candidate may submit any new supporting documentation to the Committee in
accordance with the calendar (Appendix A).

2. A Candidate shall be given the opportunity to appeal'before the Cornrnittee prior
to making its decision.

3. The Comrnittee shall examine and discuss each Candidate's sabbatical file. Itmay
decide to solicit additional written information frorn any source. Candidates will
automatically receive a copy of the additional rnaterial. Any such material
introduced at this tirne must be countersigned by the Candidate, and the Candidate
must have the opportunity of adding a written rebuttal. The Committee shall not
accept wr-itten information other than that in the file or submitted pursuant to
VII.F. 1, VILF.2, or that which the Committee solicits as described above.

F
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4. A Sabbatical Leave may be glanted for either a full-yeal at halfpay or a half-year
at full pay without prejudice.

5. In evaluating Sabbatical Leave applications, the Cornrnittee as a whole will
discuss the evaluation criteria. Committee members will use their own
professional judgments and opinions in voting to recomrnend or not to
recommend each application.

6. After all information has been received, along with lull discussion and
deliberation, each Committee member shall cast a ballot. A secret ballot shall be
used for any major decision.

Each Committee member shall be affolded a reasonable opportunity (as
determined by the Committee) to oast a ballot.

8. At any stage in the evaluation process, the Committee may reconsider and/or
revote on an individual Candidate.

9. The final listing of Candidates recommended shall be presented by the Committee
Chairperson to the Office of Hurnan Resources in priority order as determined by
the Committee in the form of a letter to be signed by all Committee members. The
Office of Human Resources shall forward the Committee's recommendations to
the President of the University. A copy of the Committee's recornrnendation shall
be sent to the Candidate at the time ofissuance.

7

10. Committee members, when not meeting as a Committee, shall treat as confidential
the information in any Candidate's file, as well as the Cornmittee's deliberations
and votes. Such confidentiality does not apply to any disclosures conceming
grievanceprocedures.

l1 The Committee rnay establish and follow any additional procedures it deerns
reasonable, provided such procedures do not contravene procedures specified in
this Docurnent or contravene the spirit of this Docurnent. A written record of all
procedures shall be sent annually during the Spring sernester of the academic
yeal to the Faculty Senate and the President ofthe University.

VIII. GrievanceProcedure

Any faculty member who feels that the Sabbatical Leave procedur.es have in any way
been violated with respect to this document rnay initiate grievance procedures as
specified in the Collective Bargaining Agreement.

IX. AmendmentProcedure

This Documcnt may be amcndcd by a two-thirds votc of thc Faculty Scnatc with thc
concurence ofthe President ofthe University.

8
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X. Interpretation.Imnlementation-andReview

This section may not be invoked with respect to the interpletation and./or irnplementation
of any item of the Collective Bargaining Agreement. If an issue develops conceming
interpretation and/or implementation of this Document whether initiated by the Senate, a
faculty member, or any member of the administration, a binding decision on such an issue
shall be made:

l. By agreernent between the President ofthe University and a rnajority ofthe Executive
Committee of the Faculty Senate or, failing to obtain agreement on an issue by this
method,

2. By a committee consisting of one member selected by the Senate Executive
Committee, one selected by the President of the University, and one selected by the
first two committee members, who, by a two-thirds vote shall decide on the issue.

9
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Appendix A. Calendar

The most up-to-date calendar for Sabbatical Leave is located on the Faculty Senate's
website under "Grants, Sabbatical, and Faculty Resources."

https ://inside,southernct.edu/facultv-senate

l0
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SOUTHERN CONNECTICUT STATE UNIVERSITY
APPLICATION FOR SABBATICAL LEAVE

Name: Date:

Academic Date Tenure Granted

Department:

Dates of leave requested: From To

Number ofyears offull-time service since last Sabbatical Leave or number ofyears offull-

time service as a faculty member at SCSU, whichever is less:

Date of previous sabbatical(s), if applicable:
Please attach the Sabbatical Leave Follow-Up Report(s).

TITLE OFPROPOSAL:

ABSTRACT 100 words or of



August26,2019
Faculty Senate Approved: 05/08/201 9

Signature of llepartment Sabbatical Committee Chairperson Date

Signature of Department Chairperson Date

Signature ofDean Date

Signature of Applicant Date
(Indicates applicant's receipt of evaluation letters from Department Sabbatical Leave
Commlttee and Department Chairperson)

l2
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Appendix C. Application for Sabbatical Leave Checklist

The proposal shall be organized as follows:
l. Application form

II. Description ofProject (limited to eight double-spacedpages)

A Title of Proposal
B. Conception and Definition ofProject
C. Plan of Work in Dctail. Includc timclinc, budgct, tmvcl arrangcmcnts, rcscarch

arrangements, etc.
D. Bibliography

III. Curriculum Vitae (limited to two pages)

Include information regarding: (1) scholariy competence and recognition, (2) teaching
competence, and (3) participation in academic and professional activities of the university
and community, highlighting those accomplishments directly related to the sabbatical plan.

IV. Supporting documents (e.g., letter of invitation) and/or other relevant material directly
related to the sabbatical plan.

l3
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Appendix D. Format for Sabbatical Leave Follow-Up Report

Within one semester of retuming fiom the Sabbatical Leave, recipients shall submit copies of the
report to the President of the University, the University Sabbatical Leave Comrnittee, the
appropriate Department, and the Director ofLibrary Services.

The objective(s) of the sabbatical proposal should be stated briefly. The experiences and
accomplishments of the Sabbatical Leave, particularly as they relate to the objective(s), should
be detailed.

If, for any reason, the objective(s) of the plan changed, the course and result(s) of such change
should be indicated.
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