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SOUTHERN CONNECTICUT STATE UNIVERSITY FACULTY SENATE

RESOTUTION FOR REVISIONS TO SABBATTCAL TEAVE PROCEDURES FOR FACULTY

Whereas, Southern Connecticut State University exists for the primary purpose of furthering
academic excellence'

Whereas, The Faculty Senate is the official governing body for shared governance;

Whereas, The Faculty Senate recognizes that, to further academic excellence, procedures for the
evaluation of full-time faculty members for sabbatical leave need periodic review and revision as

stated in Section lX of the Sobbaticol Leave Procedures for Faculty document;

Whereas, Deliberative bodies should have an odd number of members to discourage tie votes;

Whereas, Members of small departments have proportionately heavy service obligations;

Whereas, The current language in Section lV.B.2.b. of the SabbaticalLeave Proceduresfor Foculty
document reads as follows:

Each Department must establish either an elected committee or a committee of the
whole to evaluate a Candidate's sabbatical plan for Sabbatical Leave. The Department
may choose to have another Department committee act as the Sabbatical Leave
Committee;

now, therefore, be it

Resolved, That effective beginning in the Fall semester of 2024, the Faculty Senate establish the
following revisions to the Sabbatical Leave Procedures for Faculty document Section lv.B.z.b.
(dated April 28, 2021):

Each Department shall establish either an elected committee or a committee of the
whole to evaluate a Candidate's sabbatical plan for Sabbatical Leave. This committee
shall have a minimum of three members. The Department may choose to have another
Department committee, such as the Department Evaluation Committee (DEC), act as

the Department Sabbatical Leave Committee.
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SOUTHERN CONNECTICUT STATE UNIVERSITY
FACULTY SENATE

SABBATICAL LEAVE PROCEDURES FOR FACULTY'

Sabbatical Leave encourages the professional growth ofthe faculty ofSouthern Connecticut State
University by providing an opportunity for individual pursuit of a scholarly and creative
experience. Sabbatical Leave is established in accordance with the Collective Bargaining
Agreernent.2

L Standards for Sahhatical I.eave (from the CSU-AAIIP CBA section 13.7)

The CSU-AAUP Collective Bargaining Agreement, section 13.7, states that "sabbatic leave
is educational leave. Sabbatic leaves are granted for the benefit of connecticut State
University. Sabbatic leave is granted for purposes of scholarly and creative endeavors that
strengthen the professional competence or enrich the teaching [or equivalent professional
responsibilities] ofmembers. All proposals for such leave must rnerit approval on the basis
ofthese standards."

II. Elieibilitr

Upon completion of six years of full-time service3, a tenured faculty member.is eligible to
take Sabbatical Leave. Untenured members may apply fol Sabbatical Leave in their sixth
year offull-time service. Ifthe leave is granted and the Candidate is not awalded tenure, the
leave cannot be accepted. After a Sabbatical Leave, a person cannot take another Sabbatical
Leave until the completion ofan additional six years offull-time service. A11 proposals that
meet the standards specified in I. Standards for Sabbatical Leave shall be judged on the
basis of their cornpetitive merit. Among those proposals deemed equal in merit by the
Sabbatical Leave committee, preference shall be given to members with the longest service
since their last Sabbatical Leave.

III. ScheduleofSahhaticals

A. Length of Sabbaticals

I The Faculty Scnate in agrcemcnt with thc Prcsidcnt of the Univcrsity cstablishcs thcsc procedurcs, which arc
intended to be consistent with the Collective Bargaining Agrcerne[t, to govem the Sabbatical Leave process at
Southern Connecticut State University.

r "Collective Bargaining Agreement" when used in this docurnent, refers to Collective Bargaining Agrcement
bctween the Connecticut Statc Univcrsity Amcrican Association of Univcrsity Profcssors and thc board of
Regents for the Comecticut State University, for 2016-2021.

Interpretation: (l) Thc six years offull-time servicc must bc at SCSU or within thc CSU systcm; (2) Thc six ycars
of full-time service must be as a tnernber of the instructional faculty, as a counselor, as a rnernber of the library
faculty, or as any combination ofthe three.

I
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Sabbatical Leave may be taken for one or two semesters, beginning in the Fall or Spring
semesters. Sabbatical Leave outside the normal academic semester shall also be
pennissible. Library faculty may begin their Sabbatical Leave in the Fall, Spring, or
Summer.

B. Rotation of Sabbaticals

Departments often or fewer members shall send no more than one member on sabbatical
at one time. A Department with I I -20 members shall send no more than two members
on sabbatical at one tirne. A Department with 2l-30 mernbers shall send no more than
three members on sabbatical at one time.

C. Deferal of Sabbaticals

Once granted, Sabbatical Leave can only be defened one time, under special
circumstances, for not more than one year. A faculty membcr's requcst for defenal
must be made in writing to the Chairperson of the Department Sabbatical Leave
Committee (or equivalent; this Committee shall hereafter be referred to as the
Department Sabbatical Leave Committee in this document). It must specify the
circumstances that gave rise to the request as well as propose a new time frame for
the Sabbatical Leave. Prior to approving the defenal, the Chairperson of the
Depafiment Sabbatical Leave Committee and the Departrnent Chairperson shall
consult with the Dean of the faculty member's college/school (or equivalent) and
the President of the University. Once a defenal is approved, the University
Sabbatical Leave Committee must be notified in writing by the faculty member.

rv. Annlvino fnr f ,eave

A. Application Format

To be considered, a Candidate's Sabbatical Leave digital file rnust include the
following materials, to be submitted as a single PDF docurnent:

1. The completed application form, which must be digitally signed by the Candidate,
the Department Sabbatical Leave Comrnittee Chairperson, the Department
Chairperson, and the Dean ofthe Candidate's college/school or equivalent.

2. Evaluative statements concerning the Candidate's plan from the Department
Sabbatical Leave Committee and from the Deparhnent Chairperson.

3. A description ofthe sabbatical plan (including specific outcomes) that indicates
the expected contribution to the Candidate's pr.ofessional growth as specified.in
L Standards for Sabbatical Lcavc.

4. A two-page curriculum vitae outlining the following Candidate information:
a. scholarly competence and recognition, (2) teaching competence, and (3)
participation in academic and professional activities of the university and
community, highlighting those accomplishments directly related to the sabbatical
plan

2
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A copy ofthe Sabbatical Leave Follow-up Report(s) fbr any previous award(s) ol
Sabbatical Lcavc.

B. AoolicationProcedures:

1. Candidate Role in the Sabbatical Leave Process

The Candidate is responsible for notifliing, in writing, the Department
Chairperson, Departrnent Sabbatical Leave Committee Chairperson, and the
Office ofHuman Resources ofthe intent to apply for Sabbatical Leave.

5

a.

b. The Candidate is lesponsible for initiating the Sabbatical Leave application
proccss. Thc Candidatc shall niakc thc Sabbatical Lcavc digital filc (as a
single PDF document) available to the Departrnent Sabbatical Leave
Committee, the Deparhnent Chairperson, the University Sabbatical Leave
Committee, and the Office of Human Resources as specified in the calendar
(Appendix A).

The Candidate is responsible for scheduling an intelview with the University
Sabbatical Leave Committee through the Office of Human Resources. This
interview is optional, but highly recommended.

2. Deoartment Role in the Sabbatical LeaveProcess

The evaluation of the Departn-rent Sabbatical Leave Comrnittee shall be
independent of any other evaluation (e,g., independent of the Department
Chairperson's evaluation).

b. Each Department shallestablish either an elected committee or a committee
ofthe whole to evaluaie a iandidare's sabbatical plan lor Sabbatical Leave.
This committee shall have a minimum of three menrber.s. The Department
may choose to have another Department committee. such as the Department
Evaluation Comrnittee (DEC). act as the Sabbatical Leave Committee.

No person shall serve as a member of a Department Sabbatical Leave
Committee during an academic year in which tltat person is applying for
Sabbatical Leave. The Depaftment Chairperson shall not selve as a mernber
of a Departrnent Sabbatical Leave Committee.

d. Each Department shall develop its own pt'ocedures regarding additional
conditions of eligibility, election, and recall of Department Sabbatical
Leave Cornmittee members, as well as conduct of its business. These
procedures shall be recorded and be readily available to the faculty, and a
copy shall be placed on file with the Faculty Senate.

Deleted: must

c.

a.
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The evaluation ofthe Depathnent Sabbatical Leave Cornmittee shall be based
on thc mcrits of the Candidate's sabbatical plan. Prior to complcting thc
evaluation, the Department Sabbatical Leave Cornmittee and the Department
Chairperson shall conduct negotiations with the Dean of the Candidate's
college/school (or equivalent) to ensure that no Sabbatical Leave will have a
detrimental impact on the Deparhnenta. If the negotiations fail, the evaluation
of the Department Sabbatical Leave Committee will include a statement of
any adverse impact the Sabbatical Leave will have on the Deparlment.

f. In accordance with the procedule and calendar (Appendix A), the Department
Sabbatical Leave Committee is responsible for providing the Candidate with
an evaluation of the Candidate's sabbatical plan for. the Candidate to include
in the Sabbatical Leave digital file and for signing the Candidate's Sabbatical
Leave application fonrr (Appendix B).

3. Department Chairperson Role in the Sabbatical LeaveProcess5

a. The Chairpelson shall present information in the evaluation which takes into
consideration the eligibility requirements established by this document for
Sabbatical Leave. The nature of this infonnation should reflect the
Chairperson's professional judgments and opinions as well as factual
information. The Chairperson's evaluation shall be based on the mer.its of the
Candidate's sabbatical plan and independent of any other evaluation (e.g.,
independent of the Departrnent Sabbatical Leave Comrnittee's evaluation).

b. The Chairperson shall include in the evaluation a detailed statement that
indicates the extent to which the Candidate's sabbatical will affect the
operation of the Department. Prior to completing the evaluation, the
Chairperson and thc Dcpartmcnt Sabbatical Committec shall conduct
negotiations with the Dean ofthe Candidate's college/school (or equivalent)
to ensure that no Sabbatical Leave will have a detrimental irrpact on the
Department. Upon obtaining a statement from the Dean of the Candidate's
college/school (or equivalent), this information shall be included in the
Chairperson's evaluation.

In accordance with the procedure and calendar (Appendix A), the
Department Chairperson is responsible for pr.oviding the Candidate with an
evaluation ofthe Candidate's sabbatical plan for the Candidate to include in
the Sabbatical Leave digital file and for signing the Candidate's sabbatical
application form (Appendix B).

d. In no case shall a Departrnent Chairperson applying for Sabbatical Leave
participate in the sabbatical evalnation process.

I In the event that the Departrnent Chairperson is applying for Sabbatical Leave, the Department Sabbatical Leave
Committcc shall conduct thcsc negotiations with thc Dcan ofthe apptopriatc collcgc/school (or cquivalent).

5In the casc ofthc Library, thc spokcsperson shall fulfill thc rrle ofthc Dcpanmcnt Chairpcmon.
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V. Transmission to the Universitv President

After the University Sabbatical Leave Comrnittee has completed its review, the digital files
will be made available to the President of the University by the Chairperson of the
University Sabbatical Leave Committee.

VI. Benefits and Resnonsihilities

A. Remuneration

Remuneration shall consist offull pay for one semester ol half-pay for one year based
upon preference of the faculty member with the approval of the President of the
University.

B. Activity Ensased in While on Sabbatical

1. A grant may bc acccptcd during thc pcliod ofthcsabbatical.

2. An individual may lender a service, such as a limited number of lectures or
involvement in serninars at another institution, as a part of a grant.

1. An individual may not accept a teaching position or any other remunerative
position that would detract frorn the sabbatical plan during the Sabbatical Leave.

C. Protection of Faculty Mernber's Job and Benefits

All rights, benefits and positions guaranteed by the Collective Bargaining Agreement
and University Bylaws shall be maintained by the faculty rnernber during the Sabbatical
Leave. A faculty member on Sabbatical Leave shall continue to accrue sick leave,
longevity credit, and retirement credit at the fulltime rate. To be eligible for longevity
payments during the sabbatical year, a faculty member must be on the payroll on either.
April l't or October 1't ofthe year in question.

D. Retunr

It is expected that recipients of Sabbatical Leave will retum to work at Southern
Connecticut State University for at least one year after.the Sabbatical Leave is
complctcd. Thc Prcsidcnt of thc University rnay rclcase a pcrson frorn this
agreement fbr appropriate reasons.

2. Within one semester of rctuming from a Sabbatical Leave, a faculty member shall
submit a written statement setting forth the experiences and accomplishments
attained in pursuit of the objectives set forth in the proposal to the President of
the University, University Sabbatical Leave Committee, Depaftment Sabbatical
Leave Committee, and Director of Library Services. Such statements shall be
retained by the University Sabbatical Leave Cormnittee and a copy shall be
placed in the University docurnents file in Buley Library attached to the copy of
the application where it shall be available to the University comrnunity.
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