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Overview of the Thesis Process
The thesis is a two part process.  

· The first semester students develop a proposal (PCH 590 Thesis Seminar I) and the second semester students carry out their research and write their final thesis (PCH 591 Thesis Seminar II).

· Students must complete an accepted proposal by the end of PCH 590 Thesis I in order to receive a passing grade (P) and move on to PCH 591 Thesis Seminar II.  
· Data cannot be collected until the proposal has been accepted by the Graduate School and IRB approval has been obtained.
· For both PCH 590 and 591, students must complete their work and receive approval within the semester. Those who do not will receive a grade of “Q,” or when work does not meet Department and University standards a grade of “F.”
The proposal is a plan and contract for the research that will be done for the thesis. 
Major steps are:

· Identify a second reader.  A second reader does not have to be a faculty member, but must have an appropriate graduate degree and experience.
· Prepare a timeline to be used as your guide for the semester.

· Meet some evenings as a group and meet with your advisor.

· Expect that your readers will require revisions of your plans and writing throughout the semester.
· The proposal contains three sections with the following content and headings:

· Introduction

· Background  

· Statement of the problem

· Research questions and/or hypotheses

· Definition of terms (if applicable)

· Limitations   

· Delimitations   

· Assumptions (if applicable)  

· Significance of the study

· Literature Review

· Introduction

· Subheadings relevant to your topic

· Summary
· Methodology

· Study design

· Study population (if applicable)

· Sampling procedures (if applicable) 

· Institutional Review Board (if applicable)

· Intervention (if applicable)

· Instrumentation (if applicable)  

· Pilot test (if applicable)

· Data collection procedures (if applicable)

· Data analysis procedures

· Schedule of activities

· Other parts included in the completed proposal.
· Proper citations and a reference list according to APA style.
· Abstract, title page, table of contents and appendices.
· Formatting according to APA, and Department and Graduate School Guidelines. (Note: Do not include a running heading.)
· After the proposal is completed and approved by the first and second reader, complete the Signature Sheet from the Graduate School and submit this for review to the Department Chairperson. 
The Thesis involves conducting the research, consistent with the proposal.

Major steps are:

· Conduct research according to proposal.
· Conduct analysis and write up in Results section using these headings:

· Introduction

· Data analysis and results (Note: This section will have subheadings.)
· Summary

· After the analysis is completed, write the Discussion section using these headings:

· Introduction

· Discussion (Note: This section will have subheadings.  Limitations will be moved to here.)

· Recommendations and implications for public health practice and future research

· Conclusions

· Update proposal 

· Revise schedule of activities 

· Change tense of proposal from future tense to present or past tense
· Limitations section is moved to Discussion section. 
· After the Thesis is completed and approved by the first and second reader, submit the entire Thesis and the Signature Sheet for review to the Department Chairperson. 
· The final Thesis will be submitted to ProQuest, through the Graduate School.
Introduction
A Thesis is a well-written document that describes an independent research activity undertaken to explore some problem or topic of interest to the field of public health. The goal of this activity is to add new knowledge to the discipline and to demonstrate that you are competent and worthy of having an advanced degree within the field of public health.

It might be helpful to conceptualize the Thesis as a voyage that must visit certain specified ports in a prescribed period of time. This voyage takes two semesters; the Thesis Proposal is done the first semester (PCH 590) and the Thesis is done the second (PCH 591). The Thesis Proposal then becomes the plan for the voyage. Obviously, the more precise the plan, the more successful the voyage will be. The voyage analogy helps to illustrate the difference between the Thesis Proposal and the final Thesis. Prior to actually leaving on the voyage, the traveler ideally makes a plan for travel. The plan is developed before the departure because there is little benefit in devising a plan after the voyage is completed. In a similar manner, the Thesis Proposal is a plan for an academic excursion. The Thesis Proposal is like an itinerary with tickets and reservations. Once the proposal has official approvals the academic voyage can begin. The Thesis Proposal is a contract which will be used to evaluate the progress and expectations for your Thesis. The Thesis is evaluated based on its congruency with the Thesis Proposal, previously approved by the Thesis Advisor, Second Reader, Department Chairperson and Graduate School Dean.

The following documents are essential for the successful completion of your Thesis. You must obtain these documents when you begin your Thesis, read them thoroughly, and keep them readily available throughout the process of conducting and writing your Thesis Proposal and final Thesis. 

Provided by the Department of Public Health:

· Department of Public Health - Thesis Guidelines and Requirements (Revised August, 2016)
Provided by the School of Graduate Studies: http://www.southernct.edu/academics/graduate/research/
· Guidelines for the Submission of Dissertation, Special Project and Thesis Proposals and the Submission of Dissertations, Special Projects and Theses

· http://www.southernct.edu/academics/graduate/submission%20guidelines_2016.pdf
· Signature forms for the Thesis Proposal and the Thesis, and a sample title page can be found at The Graduate School – Graduate Capstone experience. Graduate Capstone Experiences
Thesis Eligibility

To be eligible to enroll in Thesis Seminar I (PCH 590) you must:
· be a matriculated student in the final year of study for the M.P.H. degree,
· have completed all public health core and specialization courses as specified in the Plan of Study (*note: PCH 548 Public Health Administration and PCH 586 Health Promotion Methods & Strategies are taken concurrently, in the fall semester), 
· possess a minimum cumulative grade-point average of 3.0 for all courses completed toward the degree, 
· have achieved a grade of "C+" or higher in each course taken toward the degree,
· submit an Application to the Coordinator of Graduate Studies by the due date. Upon approval of this application each student will receive a letter indicating the name and contact information for the assigned Advisor for Thesis Seminar I (PCH 590) and Thesis Seminar II (PCH 591).

To be eligible to enroll in Thesis Seminar II (PCH 591) you must: 
· have completed an approved Thesis Proposal in PCH 590, and received a grade of “P.”
· have submitted a signed copy of the electronic proposal approval sheet to the Graduate School, which can be found on their website.

· possess a minimum cumulative grade-point average of 3.0 for all courses completed toward the degree, 
· have successfully completed all public health core and specialization courses as specified in the Plan of Study (*note: PCH 548 Public Health Administration and PCH 586 Health Promotion Methods & Strategies are taken concurrently with Thesis Seminar I, in the fall semester, and must be successfully completed to move to Thesis II); students may enroll in electives or PCH 595 Public Health Internship, concurrent with thesis Seminar II.

· have achieved a grade of "C+" or higher in each course taken toward the degree.

Note:  If a student does not complete the Thesis Proposal PCH 590 within the semester, then he or she will receive a grade of “Q.” and be required to re-register for PCH 590.  The “Q” grade does not affect GPA.

Research Involving Human Participants

By federal law, all research involving human or animal subjects requires prior ethical review and approval by an independent review committee. At Southern Connecticut State University (SCSU), the relevant committee for research involving human subjects is the Institutional Review Board (IRB). No data collection or recruitment of subjects may take place without IRB approval. This requirement includes use of all surveys, questionnaires, tests, interviews, focus groups, recruitment of study participants, and any form of primary and/or secondary data collection involving human participants. Additionally, no vertebrate animal capture, purchase, or research may take place without Institutional Animal Care and Use Committee (IACUC) approval. IACUC has jurisdiction over laboratory and field research involving all vertebrate animals.

Before beginning a research study, the student should consult with the advisor regarding the procedure for obtaining appropriate ethical review. Copies of the necessary forms and instructions for submission can be obtained from the IRB website http://www.southernct.edu/academics/graduate/research/institutionalreviewboard/
In cases where research involving human or animal subjects is being performed at another institution, approval must be obtained from that institution’s appropriate review committee(s). Copies of such approval should be attached to the SCSU forms to expedite the review process. 

Please note the following procedures:

· If you are planning to conduct a pilot study as part of your research you will be required to submit a separate IRB application for your pilot study. This application should be limited to the study population and specific methodology that you intend to use for your pilot study.
· After IRB approval of your pilot study application you should complete your pilot study and then submit a separate IRB application for your actual study which includes a description of your study population and any changes in methodology (e.g. changes in survey questions, data collection procedures etc.) resulting from your pilot study.  
· After IRB approval of this second application you may begin data collection. If any additional changes in methodology are made during the course of your study you are required to file a “Request for Revision” form and obtain IRB approval prior to continuing with your data collection.  
· Your IRB application must include a certificate of completion for the National Institutes of Health NCI Human Participant Protections for Research Teams available at:  http://phrp.nihtraining.com/users/login.php

The SCSU homepage contains a “Research” link to information, applications, and instructions for the SCSU Institutional Review Board including a link to a required online certification course. The IRB will accept your online certification for a period of 3 years from the date of completion on your certificate. Note: You must submit a “Research Completed” form to the IRB no later than 90 days after your research project has been completed.

Integrity of Research and other Scholarly Work
Both the School of Graduate Studies and the Department of Public Health require the highest standards of ethical behavior on the part of all persons engaged in research, and other scholarly work. Students are required to comply with the School of Graduate Studies requirements about honesty and integrity in research, as in all scholarly activity. Students are reminded that areas of misconduct in scholarship include, but are not limited to, the following:

· Falsification of data, which ranges from sheer fabrication through selective reporting including the omission of data.

· Plagiarism, which involves taking and using, as one’s own, the writing and/or ideas of another and ranges from outright stealing to inadequate attribution.

· Violations of rules to protect patients, research subjects, and other persons and animals, which, while not fraudulent in the traditional sense, are unethical and undermine the integrity of the academic process.

· The use of commercial organizations or paid individuals to write all or part of the thesis.

Violations of the requirements for integrity of scholarship may result in a failing grade for the thesis and dismissal from the Graduate School.

The Thesis Proposal (PCH 590: Thesis Seminar I)

The Thesis Proposal is the actual plan for your thesis and is written in PCH 590: Thesis Seminar I. The Thesis Proposal is comprised of the first three sections of the Thesis including the preliminaries. 

You will be assigned a Thesis advisor prior to enrolling in Thesis Seminar I (PCH 590). To begin your proposal, your Thesis Advisor will be responsible for guiding you in formulating and designing an original Thesis Proposal. During your first meeting with your advisor, you should gain an understanding of how the process for advising will take place, length of time required for your advisor to review documents and how and when contact/communication will be made. Thesis advisors may be available to offer recommendations for work that you can do independently prior to the commencement of Thesis Seminar I.   

A Second Reader will be required for your Thesis. This individual must have experience in the topic area and may be selected from any relevant department of any accredited university, or from a health or health-related agency or organization.  If the choice of Second Reader is not from within the SCSU’s Department of Public Health, you are responsible for obtaining, from the prospective Second Reader, a copy of his or her résumé. This résumé must be submitted to your Thesis Advisor who will evaluate the qualifications of this individual to serve as your Second Reader.

Once your Second Reader has been approved you must complete the “Second Reader Form,” obtain the reader’s signature, and submit it to your Thesis Advisor by the third week of PCH 590. (The Second Reader form is at the end of this document.) The Second Reader is an integral part of the Thesis approval process and is one of the signatories of the Thesis Proposal and final Thesis. Therefore, it is essential that the Second Reader be kept apprised of your progress on an ongoing basis. 

The Final Thesis (PCH 591: Thesis Seminar II)

After gaining approval of your Thesis Proposal by the School of Graduate Studies, your Thesis Advisor will give you permission to enroll in PCH 591 (Thesis Seminar II). In PCH 591 some students will conduct a pilot test or collect other types of data; remember you must be enrolled in the Thesis course and have IRB approval to collect data. All students will conduct their analysis, write up the Results and Discussion Sections.  The final Thesis will contain all the revised parts of the proposal and these two sections, as well as preliminaries, the Reference List and Appendices. 

To complete your Thesis within the semester you must submit an accepted proposal to the Graduate School, at least one week before grades are due.  Please check the required due date with the Graduate School. You should submit that your thesis (approved by your Advisor and Second Reader) to the Department Chair two weeks before that date so that he or she will have adequate time for review and signature.  Please be advised, if your thesis needs corrections, it will be returned to you for corrections and approval will take longer.

Timelines
Appropriate time management and scheduling are crucial for completing your work within the semester. You should expect to write several drafts before receiving approval. You must factor in the time needed by your Advisor, Second Reader and Department Chairperson for reviewing your documents. Special attention should be directed to the following generic time-line for completing the Thesis Proposal. The dates indicated for each component of the Thesis Proposal should be viewed as the latest possible dates. Students are strongly encouraged to submit their completed Thesis Proposal at the earliest possible date to allow maximum time for participant recruitment, data collection, analysis, and other tasks required for the completion of the final Thesis document.

The end of the semester is the due date for your approved Thesis Proposal or Thesis signature forms to be  received by the Graduate School in order for you to complete the course and, for the Thesis, to graduate in that semester.  Be aware that a signature sheet indicates that the faculty has reviewed and approved your document; that means they will need time to thoroughly read your document. Therefore it is essential that documents are submitted allowing for time for review. If your work is “almost done” but not submitted in time to meet the deadlines, expect to wait for the review. Advisors and the Chairperson may have limited or no availability at the end of the semester. Furthermore, if the document needs more work the grade for that semester may be a “Q,” which means you will need to re-register for the course.  Re-registration during the summer will depend on the Advisor’s availability.
Be sure to check the Graduate School website 
for final submission deadlines for each semester!!

 Generic Timeline for PCH 590: Thesis Seminar I
	Week 
	Component
	Recipient
	Required Signatures

	1
	
	
	

	2
	
	
	

	3
	Second Reader Form
	Thesis Advisor
	Second Reader

Thesis Advisor

	4
	
	
	

	5
	Introduction and Literature Review completed
	Thesis Advisor
	

	6
	
	
	

	7
	Methodology completed
	Thesis Advisor
	

	8
	
	
	

	9
	IRB application submitted
	School of Graduate Studies
	Thesis Advisor



	10
	Preliminaries completed
	
	

	11
	IRB approval obtained
	
	

	12
	Final Draft of Thesis Proposal (including preliminaries) completed and submitted for review
	Thesis Advisor
Second Reader
	

	13
	
	
	

	14
	Thesis Proposal Signature Sheet signed and submitted to Graduate School

Final Electronic copy of Thesis Proposal submitted to Thesis Advisor
	School of Graduate Studies
Thesis Advisor
	Thesis Advisor

Second Reader

Dept. Chairperson


Generic Timeline for PCH 591: Thesis Seminar II
Upon completion and approval of your Thesis Proposal, you must work closely with your Thesis Advisor to set up a specific timeline for your project. Do not wait until the beginning of the semester to continue with your work. It is highly recommended that you establish specific dates for completion of the following:

1. Data collection/analysis
2. Write up and review of Results

3. Write up and review of Discussion 

4. Completed Thesis including preliminaries, appendices and references 

5. Review of the final Thesis by Thesis Advisor, Second Reader and Department Chairperson
6. Submit final Thesis to the School of Graduate Studies

Roles and Responsibilities for the Thesis Proposal and Thesis
Author/Investigator
The graduate student enrolled in Thesis Seminar I (PCH 590) and Thesis Seminar II (PCH 591) is solely responsible for completing and submitting the Thesis Proposal and Thesis. He or she is responsible for being thoroughly familiar with the Thesis guidelines and requirements of the School of Graduate Studies and Department of Public Health, including all completion and submission procedures and due dates. The student, as author and independent investigator of this culminating document, will be expected to demonstrate mastery of M.P.H. course content and concepts, research methodology and statistical analysis, as appropriate, acquired during the planned program of study. The student is responsible for ensuring that the Thesis Proposal and final Thesis meets accepted standards for scholarly writing, as well as correct spelling, punctuation, grammar and formatting. In addition, the student will demonstrate the ability to convey his or her thoughts and ideas in an acceptable written style and in a logical and coherent format.

The Thesis Advisor
The Thesis Advisor, who must be a member of the Graduate Faculty of the Department of Public Health, accepts and assumes the major responsibility to work directly with the student in the research investigation. The Thesis Advisor will work closely with the student in all aspects of the thesis, including the development of the research proposal, implementation of the research design, analysis of the data, and writing of the final Thesis. The Thesis Advisor has the responsibility to serve as a gatekeeper for submission to the School of Graduate Studies. The role of the Thesis Advisor is to ensure that the Thesis conforms to the standards of the Graduate School and Department of Public Health. The Thesis Advisor fulfills these roles by indicating areas of concern in content and/or style, and offering “reasonable” editorial assistance, the extent to which will vary with the Thesis Advisor.  It is not the responsibility of the Thesis Advisor to serve as a tutor for course content and concepts, not previously mastered by the student, but instead to guide the student in utilizing skills already mastered from completion of public health coursework. The Thesis Advisor can be expected to encourage and challenge the student to create a written document of the highest quality in content and literary style.

The Second Reader
The Second Reader’s major contribution is to offer commentary and suggestions to the student’s work that will increase the soundness of the overall proposal concept, literature review, analyses, interpretations, and conclusions of the Thesis. Comments from the Second Reader should be returned to the student and shared with the Thesis Advisor. Since the Thesis Advisor has overall responsibility for the Thesis, he or she will have the final say over any differences in opinion concerning proposed changes to the Thesis. If there are major concerns, the Second Reader is encouraged to confer with the Thesis Advisor. The Second Reader, selected on the basis of established expertise and willingness to share his or her knowledge and insights, has an important role in the development of the student’s Thesis as a scholarly work. The Second Reader will be expected to review the final Thesis Proposal and final Thesis and provide a signature upon their approval. This review should take place after the Thesis Advisor has thoroughly reviewed the document with the student.  
The Department Chairperson
For the Thesis Proposal, only the Thesis Proposal Form (including an abstract) is forwarded from the Thesis Advisor to the Chairperson for approval and signature, after being signed by the Advisor and Second Reader.  (That form is available here: https://www.southernct.edu/academics/graduate/thesis_diss_sp_proposalform.pdf)  This signature serves only to acknowledge that the Thesis Advisor has indicated that the Thesis Proposal has been successfully completed and is ready for submission to the School of Graduate Studies. 
For the final Thesis, the student will submit a copy of the document to the Chairperson for review, along with a completed checklist (available at the end of this document).  The student is responsible for assuring that the final Thesis is proofread, with accurate content, style and formatting. The student should be sure that all elements of the Thesis are in order as the Chairperson will return any unsatisfactory documents to the student for further review and correction. The Chair will need at least 2 weeks for the review, so plan accordingly. The Thesis Acceptance form is signed by the Advisor, Second Reader and Chairperson and then submitted to the Graduate School. (That form is available at: http://southernct.edu/academics/graduate/research/thesis_dissertation.pdf)

The School of Graduate Studies
The School of Graduate Studies oversees and implements all policies and procedures governing graduate theses and publicizes and disseminates the articulation of these policies to the graduate community. The Graduate School approves all Thesis Proposal Signature Sheets and final Thesis documents. The student will be notified of approval via postal mail.
Formatting and Organizing the Thesis Documents
It is essential that your documents comply with all formatting, style and referencing requirements for approval.   You will use the American Psychological Association (APA), with some modifications.  All documents (even drafts) submitted to your Advisor or Second Reader must have appropriate citations and a reference list. The Thesis Proposal must be written in future tense. For the final Thesis document, the Thesis Proposal must be revised into present or past tense (as appropriate), and edited to include changes that occurred in methodology and updates in the literature review. Below is an alphabetized list of some of the requirements that your document must adhere to.
Some resources for APA style include: 
· Publication Manual of the American Psychological Association, 6th edition
· APA website (http://www.apastyle.org/)  
· SCSU Buley Library APA Citation Guide: About APA Style with links to other resources (http://libguides.southernct.edu/apastyle)

· Purdue University Online Writing Lab (https://owl.english.purdue.edu/owl/resource/560/01/)
Abstract

The abstract is included with both the Thesis Proposal and the Thesis. The abstract is limited to 250 words and should describe the major parts of what your Thesis addresses.  For the Thesis Proposal it will describe what you are proposing to do; much of which might be in future tense.  For the Thesis it will also summarize your Results and Discussion, using past tense as appropriate. (The format for the Abstract for the final Thesis is at the end of this document.)
Appendices
Appendices are placed after the text.  They begin with a single page with APPENDICES (or APPENDIX) in the center.  Appendices are referred to in the text and appear in that order in this section.  They are lettered (for example Appendix A) and continue with the page numbering. Appendices are original documents, which can be reduced to fit within the 1 inch margins.  Common items in the Appendices are: IRB approval, other permissions, and surveys.
Citations

Follow APA guidelines.  Some important things to remember: All citations appear in the Reference List. When citing 3 to 5 authors, use et al. after the first citation. For an organization such as the Centers for Disease Control and Prevention, the acronym in brackets [CDC] must appear in the first citation, even though it has already appeared in the text (CDC).
Headings

Include the required headings specified in the Thesis Guidelines. These will direct the organization and content of your documents. Use APA heading format, but do not include a running heading as described by APA.  The following table is copied from Purdue Owls for APA headings from https://owl.english.purdue.edu/owl/resource/560/16/
	APA Headings

	Level 
	 Format

	  1
	   Centered, Boldface, Uppercase and Lowercase Headings

	  2
	Left-aligned, Boldface, Uppercase and Lowercase Heading

	  3
	  Indented, boldface, lowercase heading with a period. Begin body text after the period. 

	  4
	  Indented, boldface, italicized, lowercase heading with a period. Begin body text after the period. 

	  5
	  Indented, italicized, lowercase heading with a period. Begin body text after the period. 


Margins and Spacing 

Margins should comply with APA guidelines. The margins need to be at least 1” on all sides.  Page numbers are on the bottom and must be above the 1” margin. Use double spacing. 

Page breaks/Section breaks

Do not leave a heading without text at the bottom of the page; make a page break before the heading and continue onto the next page. By the same token, do not leave a single line of a section on a new page:  make a page break and bring another line onto the next page. Each major section ends with a break, and the next one begins on a new page.  For the Thesis these sections are Introduction, Literature Review, Methodology, Results and Discussion and have a Level 1 heading.
Page numbering

Page numbers are within  the 1 inch margin, at the top right.  Be sure they are in the same font as the text. Page counting begins with the title page, although there is no number on this page. Preliminaries are numbered with Roman numerals.  The text is numbered with Arabic numerals.
Preliminaries

They are ordered:  Title page. Abstract. Acknowledgements (if included). Table of Contents. List of Tables. List of Figures.  

Reference List

The document includes a reference list adherent to APA style. It includes only works cited in your text.  Assure that all citations are in the Reference List and vice versa.  Every document you submit (draft or final) must have a Reference List.  The first line of each reference is flush with the left margin, after that lines are indented one-half inch.  A complete reference list includes the url or DOI, when appropriate. Do not assume that a program such as RefWorks generates a reference that is correct; you will need to proof read and correct the output. The Reference List is the final section of the document. Submitting a Reference List with inaccurate or incomplete information about sources is plagiarism.  
Running head.

Don’t use one.

Table of Contents

The Table of Contents follows APA guidelines. It exactly mirrors the paper’s headings, including indentations.   It is center justified with flush right alignment for the numbers. A list of tables and/or figures are also required when they are in the text, as well as the Reference List and Appendices.
Tables and corresponding text
Text comes first in the document, followed by related tables.  The text is a summary and should not need to describe every detail in a table.) Tables follow APA formatting; be sure numbers are centered around the decimal point.  Samples are available here:
http://www.radford.edu/~jaspelme/443/spring-2007/How_to_Make_an_APA_format_Table_in_Word.pdf
Title Page 

The formatting and style of the title page is specified by the Graduate School.  A sample title page is at the end of this document, and available here: http://southernct.edu/academics/graduate/research/20140930_sample.pdf.
Thesis Content, Organization and Headings 
The Department of Public Health requires that the thesis is organized using the headings presented here in boldface for the outline, and that they are included in the document.  The Thesis Proposal consists of the first three sections (Introduction, Literature Review and Methodology).  The Thesis include all five sections.
Introduction 

Background
This is a discussion of your topic of study placed in a broad public health perspective. Identify the larger population that you will be studying and include a rationale for studying this health topic using that group.  This section and the Statement of the Problem may include population statistics and an overview of the issues.
Statement of the problem

The statement of the problem is a clear and focused discussion of the specific issue/problem that will be addressed by your study. Consider conceptualizing the problem in terms of knowledge gaps between the theoretical and practical aspects of the problem; more or better knowledge needed in the problem area; present knowledge in the problem area that needs validation; current practices concerning the problem that need to be clarified; and/or, a solution to the problem that needs to be found.  The problem should be recognized as substantial by most individuals engaged in professional public health practice in your particular chosen area of study.

Research question(s) and/or hypotheses 
(Select heading according to your content.)
Typically, a research proposal will either have specific research questions or stated hypotheses, occasionally both. These are explicit statements in the form of a research question(s) or hypothesis(es) statement(s) that your study will address, with clear and measurable concepts that relate to the information you are collecting and analyzing. They do not speak to all the sub-topics that may be covered; however, they should provide a specific and concise synopsis of the primary purpose of your study. They are much broader than the questions that are on a data collection instrument. Such information will allow the reader to understand the subsequent sections of your study without the nagging sense that the main objective has yet to be stated.

Definition of terms 
(Include only if there is technical information in your paper.)
Your Thesis might include stated meanings of study-specific language as they relate to your study, including definitions for specific variables. Each definition must include appropriate reference citations. Terms should be listed in alphabetical order, and use level three APA headings.
Limitations 
Limitations are potential weaknesses that exist in your study related to your choice of research design or methods of sampling, data collection or analysis. For your Thesis Proposal you should describe the limitations related to your proposed methods, identify potential impacts on validity of results, and justify your choices. For your final Thesis, this heading should be removed. Your discussion section will include a discussion of strengths and weaknesses in your completed study. 
Delimitations  

Delimitations define the scope of your study. These are the self-imposed boundaries to which your study will be deliberately limited (e.g. specific variables, demographic characteristics of participants, settings, etc.) Describe the delimitations of your study and explain how these delimitations may affect the external validity of your results.
Assumptions 
(Include this heading only if you have relevant assumptions,)  

An assumption is a supposition, not a fact, about essential aspects of the study assumed to be true for the purpose of designing the study – an inference based on certain observed phenomena or underlying principles (e.g. the assumption that people will respond honestly when given a survey questionnaire). Assumptions may be made knowing that there is inadequate or no evidence to support an explanation that is tentatively inferred, usually as the basis for further study. Assumptions may be essential for your Thesis to be effective in the setting or with the target population you are studying. Assumptions must be realistic, but are made because they cannot be assessed in detail, given the scope of your study. Your assumptions should focus on the problem/issue/question being studied, based on your understanding of the field of study. 

A good description of Limitations, Delimitations and Assumptions is available here:

http://www.phdstudent.com/Choosing-a-Research-Design/stating-the-obvious-writing-assumptions-limitations-and-delimitations


Significance of the study

You must provide a statement of the importance of your study to the field of Public Health established from multiple vantage points, including statistical, human and societal dimensions. Because the aim of research is to increase knowledge, you should show how your particular study will do this by discussing what the results will mean to theory and information in the specific area to which the research questions or hypotheses are related. You should also discuss to what extent these results will be useful in solving problems and answering questions in the field of public health. To find the extent to which your study has application to public health practice, you may ask, “Will the results of my study provide information that might change anything in the field of public health?” You should articulate the value of having answers to the research questions you have proposed for your study.
Literature Review 

The literature review documents your mastery of the knowledge base you wish to contribute to with your study, and ultimately conveys the level of knowledge on your very specific topic. It demonstrates thorough knowledge of the research, theory, and methods relevant to the study topic. It makes the reader aware that the review has been selective and states the criteria for selection. The literature review provides a critical assessment of the reviewed literature relevant to the goals of the study.  It is more than a mere compilation of what others have written.  It must include how your study relates to what you learned from the literature, i.e., is your study similar to or different from what others have done, and why?  It is organized by topic and not by article, and evaluates connections, consistencies and differences found in other research.  It is not an annotated bibliography.
Your review of the literature should include a summary of what others have done/written about your topic and what findings they reported. In all instances you must provide a description of relevant theories or models from public health or other relevant fields and documentation of their use in similar or related studies or programs. In addition, it may be appropriate to include a summary of research pertaining to specific aspects of your planned methodology. 

The literature review is a comprehensive compilation of previously published research pertinent to your topic of study – include writings about theories and empirical research.  Most of this will come from journal articles and sometimes unpublished studies such as dissertations, or reports by legitimate organizations.  For some theses the literature review might include historical records, government reports and newspaper accounts, but this is less common. The literature review may also include interviews with persons knowledgeable about your topic with proper citations for interviews, as defined in the APA Manual. 

A good source for more information on writing a literature review is available here:

http://www.academiccoachingandwriting.org/dissertation-doctor/resources/writing-a-literature-review/
Introduction

Your introduction should begin with an opening statement that elaborates on your study topic. Provide an overview of the major topics you plan to address in your literature review and describe the process used for locating information for this section. 

Text 
(Organized under appropriate headings)

The text of your literature review should be organized into relevant headings. The length of your literature review will depend on the content and scope of your proposed study and the availability of literature on your selected topic. 
Summary 

The summary highlights the major conclusions on relationships, theories and methods that were considered in the review.  It should also discuss inconsistencies or unanswered questions that provide the justification for your study.

Methodology

Begin with a brief statement describing your study.  The Methodology is written in enough detail so that someone could duplicate your study.
Study design

Identify and describe the specific type of research design to be used for your study (e.g. cross sectional descriptive survey, randomized controlled trial, ethnography). Identify the major variables that will be included in your study. Independent and dependent variables should be identified (if applicable, but they are not always).
Study population 
(If applicable)
Also referred to as the “sampling frame,” this is a description of all of the individuals or units of observation that have a chance of participating in your study. This is not the same as the “sample” which is a description of the actual participants who are selected and provide data for your study. Provide a complete description of the study population you have selected and provide a rationale for your selection. Include a complete description of your inclusion and/or exclusion criteria. Exclusion criteria are those who will not be included within the broader inclusion criteria.  So for example, if you are studying students enrolled at Southern, by definition this does not include students enrolled at other Universities so you do not need to state that.  An example of an exclusion criteria in this case might be that students who have not attended for at least two consecutive semesters. 
Sampling procedures 
(If applicable) 

If it is not feasible to study every member of your “study population” you will need to provide a complete description of the sampling procedures that will be used to select a subset of the study population. Your description should include the correct use of sampling terminology (e.g. specific type of probability or non-probability sampling technique), the approximate number of participants you intend to obtain and a rationale for your decisions. 
Institutional Review Board
(If applicable)
Provide a brief description of the process you followed for submission of your research protocol to the Institutional Review Board (IRB) and other appropriate bodies for the purpose of obtaining approval(s) to conduct your study.  Include a description of all steps that were followed including applications for pilot studies and requests for revisions. Include a copy of all IRB approval letters in the appendices of your Thesis Proposal. You must obtain IRB approval for either your pilot study or actual study prior to submitting your Thesis Proposal to the School of Graduate Studies.  Studies using secondary data on human populations will need to be submitted to the IRB.
If the data collection changes (different population, ways of collecting information and/or instrumentation) you will need to submit a revised application to the IRB before proceeding with data collection.

Intervention
(If applicable)
Most studies do not have an intervention. If your study has one, then provide a complete description of the intervention or treatment that will be used in your study. Include in your description the steps you have taken to insure that the intervention is delivered in a standardized manner that is consistent and replicable. 
Instrumentation 
(If applicable)  

Provide a complete description of data gathering tools or instruments (questionnaires, surveys, focus group questions and protocols, interview guides, etc.) to be used in your study. Copies of these instruments should have been submitted with your IRB application and should be included in the appendices of your document. 

You should provide information on the reliability and validity of all data gathering tools or instruments that will be used in your study.  If you have developed an instrument or adapted an existing instrument for your study it is expected that you provide information on the reliability and validity of these instruments as well. If you use an existing instrument, you may need approval from the author, which would be included in the appendix. If appropriate, also include a description of how relevant theories or models, as described in your literature review were used to develop the research instrument.  Your Thesis Advisor can provide guidance regarding appropriate reliability and validity testing procedures for your particular study.
Pilot test
(If applicable)
Provide a complete description of any pilot testing that will be done (or has already been done if you already received IRB approval and completed this process) as part of your study. Describe how the information obtained in the pilot study will be/was utilized to modify your methods and create a new IRB application for your actual study.  If your research design includes a pilot study you are required to file an initial IRB application for the pilot study only, complete the pilot study, then submit a separate IRB application for your actual study. You may not begin data collection for your actual study until a second IRB application has been submitted and approved.  You are encouraged to file the IRB application for your pilot study and complete the pilot study at the earliest possible date.  A completed Thesis Proposal is not required in order to gain IRB approval for pilot testing.  
Pilot testing may be necessary in order to establish validity or reliability of your instrument(s) or for the purpose of trying out your proposed data collection methods on a sample of participants to assess appropriateness and practicality. Pilot tests should be conducted with participants who are similar to the study population. Pilot tests can provide valuable information regarding cover letters, directions, content, cultural sensitivity, item appropriateness, format, return instructions, materials needed for instrument completion, readability, ease of administration, reliability and validity. The pilot test may reveal unanticipated problems at an early stage, thereby saving time and effort later.  

Data collection procedures 
Provide a complete description of specific strategies to be used and procedures to be followed for the purpose of gathering information, facts, data, etc. This should include specific procedures for information gathering such as administration of surveys, observations or interviews. Your description of data collection procedures should provide enough detail that another researcher could duplicate your data collection plans.  If your study is based on secondary data, describe the methods used by the original researchers. 
Data analysis procedures

Provide a complete description of methods (including statistical tests and software) to be used to interpret study information and data. The analysis plan should include specific references to the variables you collect and explain descriptive statistics, transformations of variables, and analytics. Examples of analysis procedures include t-tests, analysis of variance (ANOVA), Chi-square test of significance, frequency distributions, correlation coefficient, univariate and multivariate tests, and regression analysis. Examples of statistical software include, SPSS (Statistical Package for the Social Sciences), SAS (Statistical Analysis System), EpiInfo (available online from Centers of Disease Control and Prevention), and Atlas.ti.
Schedule of activities
Provide a timeline of activities to be completed for your final Thesis. Including your activities in preparing the proposal. If the schedule of activities is presented as a table in the text of your document it must adhere to the guidelines provided in the current edition of the APA Publication Manual. If you elect to produce a table that does not adhere to APA format you may include it as an appendix and refer to the table under this heading. 
Note:  If there are changes between your proposed methods and the actual methods, describe them in the final Thesis.

Results
 

The results section is written objectively and reports on the findings without opinion.  However, it is alright to use descriptive words and phrases like “more,” “less,” and “the difference was much larger…” that guide the reader about the magnitude and direction of the numbers.  For dichotomous variables the text does not need to state both values.  For example, if 75.0% answer “yes,” then it follows that 25.0% answer “no.”  Be consistent with significant digits (number of digits after the decimal point.)

Introduction

Provide a brief description of the manner of presentation of your study findings organized around the research hypotheses or questions.
Data analysis and results

Provide a comprehensive presentation of your study findings, organized into specific headings that reflect the organization and content of your writing. Headings should be included that describe organization and content specific to your study. 

For quantitative research, descriptive statistics should be presented first, followed by inferential statistics. Large amounts of data should be organized in tables or figures with a number and descriptive title.  All information presented in tables and figures should be described in the text, with the text coming first in the document. The text should summarize these and not describe every number. Tables and figures follow APA formatting. (For tables, be sure numbers are centered around the decimal point.) If a difference does not reach statistical significance, then do not state that there is a difference; the numbers are the same.  
The following provides a useful guide for presenting data:
http://www.radford.edu/~jaspelme/443/spring-2007/How_to_Make_an_APA_format_Table_in_Word.pdf
Your results should include explicit and detailed descriptions of all findings of your study, including your conclusions related to question(s) and hypothesis(es). Detailed information can be presented in tables, with the text devoted to the main points and significant or especially meaningful results. 

Conclusion 

Briefly summarize the major points of your analysis.  Follow the same order as the preceding section. All the details of the numbers do not need to be repeated.


Discussion

This is the point where you can include your opinions.  But be sure that they evolve from your study findings and the literature you have presented in the earlier sections. You can be emphatic, as long as there is support from the work you have done before. 

Begin with an introduction that describes the content for this section and manner in which it is organized. This section should not include new results that were not previously presented in the Results section, nor should it provide a redundant summary of study findings. 
Discussion

This section should be organized with appropriate headings that provide structure for discussing the results of your study as they relate to previous literature, stated hypotheses, expectations, and limitations. Include your impressions of the most significant findings and emphasize expected vs. unexpected findings. For example, those that were consistent/inconsistent with your literature review, and offer possible explanations where appropriate. Describe study strengths and weaknesses (the limitations and delimitations are moved here from the original proposal).  Describe the extent to which your findings are/are not generalizable to other populations and settings beyond your sample. You may include subheadings as appropriate.
Recommendations and implications for public health practice and future research

Provide your perspective on the significance and implications of your findings for the practice of public health/community health education. You may wish to reflect on your original statement of the “significance of the study” from the beginning of your thesis, and discuss your ideas for new health promotion strategies, materials, content, or target audiences which you deem appropriate as a result of your findings. 
Provide your recommendations and advice for future research on this topic. How can other researchers extend upon your work? What recommendations can you offer to future researchers looking to conduct a similar study? 
Conclusions
Provide a brief summary of the key findings, the contribution of your work, and major discussion points from your thesis.
Appendices

You will have appendices for both the Thesis Proposal and the final Thesis. In both cases, you must provide full, high-quality copies of all documents that were referenced in your sections. In cases where the document is not available in an electronic form, it should be scanned to create a document that can be inserted into your thesis document. They may need to be reduced to meet the 1 inch margin requirements. Examples of appendices include but are not limited to: 1) IRB approval letters, 2) Data collection instruments or interview guides, 3) Schedule of activities. References must be made in the text of your document to the inclusion of these materials in the Appendices.  Do not include letters of permission from organizations or agencies who have supported your recruitment efforts as this could potentially violate participant confidentiality. Appendices should be labeled (A, B, C, etc.) and listed in the order they appear within the document.

References

Provide a complete list of all sources cited in the text. All citations in the text and final reference list must adhere to the guidelines provided in the current edition of the APA Publication Manual. The final version of the Thesis Proposal and final Thesis should have one reference list that is presented in alphabetical order.  
Converting your Thesis Proposal into your final Thesis

Your thesis proposal will become the first three sections of your Thesis (Introduction, Literature Review and Methods.

· In writing your final Thesis document you must rigorously edit your proposal.

· Convert the narrative from future tense to past tense, where appropriate. 

· Revise the Methodology to describe any changes from the original plans for the study. Include results of the pilot test (with headings) and any additional IRB approvals, as applicable.
· Update your literature review to include any new information that has become available since submitting your Thesis Proposal. 

· Move Limitations to the Discussion section, but do not use the headings. 
· Update the Schedule of Activities to include the activities done in the second semester.

· For the final abstract use past tense (as appropriate), update your methods, and add a summary of your results and conclusions of your study.

· Add any additional IRB approval letters that were received as part of your study, including responses related to requests for revisions.

· Give special attention to the format requirement and page numbering for preliminaries such as the title page, signature page, acknowledgements, abstract, and table of contents. 

Procedures for Approval and Submission of Documents
Signatures by your Advisor, Second Reader and the Department Chairperson indicate that they have reviewed and approved your work.  You must allow enough time for them to review your work, for you to make the required changes and for subsequent review(s). It is your responsibility to know the due dates for the semester and factor in the needed time for review and revision. Deadlines are your responsibility. Semester deadlines are on the School of Graduate Studies (SGS) Capstone Experience webpage. https://www.southernct.edu/academics/graduate/gradcapstoneexperiences.html
Your completion and grade for PCH 590 and PCH 591 is dependent on this approval and submission to the SGS. If you do not gain approval prior to the conclusion of the semester in which you are enrolled in either of these courses, you will receive a grade of Q
 and will be required to re-enroll during a subsequent semester.
Submission of the Thesis Proposal

· Upon completion of your Thesis Proposal, you will submit a Thesis Proposal Signature Sheet to the School of Graduate Studies for final approval. The required document is available at the SGS website. https://www.southernct.edu/academics/graduate/thesis_diss_sp_proposalform.pdf 
· The following steps are needed to complete your Thesis Proposal Signature Sheet:

· The Thesis Advisor serves as the gatekeeper for submitting documents to the SGS and therefore must thoroughly read and approve your Thesis Proposal prior to signing the Thesis Proposal Signature Sheet. 
· Once your Thesis Advisor has approved your Thesis Proposal you should forward it to your Second Reader for review, who will also review it and sign your Thesis Proposal Signature Sheet. 

· As a final step, you must obtain the Department Chairperson’s signature on the Thesis Proposal Signature Sheet. At this point the Department Chairperson only reads the abstract, and the signature acknowledges that the Thesis Advisor has indicated that the Thesis Proposal is ready for submission to the SGS. 
· The Department Chairperson will submit the completed Thesis Proposal Signature Sheet to the School of Graduate Studies. SGS will send you a letter acknowledging receipt within a few weeks.
· Provide your Thesis Advisor with an electronic copy of your approved Thesis Proposal including all preliminaries and appendices. 
Submission of the Final Thesis
· Upon completion of your Thesis, you will prepare a Thesis Signature Sheet. The required document is available at SGS website. http://southernct.edu/academics/graduate/research/thesis_dissertation.pdf
· The process for obtaining approval and signatures from the Thesis Advisor and Second Reader is the same as for the Thesis Proposal.  
· However, for the final approval the Department Chairperson will review the entire Thesis.  If the Thesis does not meet all requirements, the Chairperson will return it to you for revisions.  The Chairperson will sign the Thesis Signature Sheet when all work is correct and complete, and then will submit it to the SGS. Your Thesis should be in perfect condition; it will be available electronically through Bluey Library.
· Submit a completed Final Thesis Checklist with your document to the Department Chairperson. (The Checklist is at the end of this document.)
· After the Thesis Signature Sheet is completed, you will submit your approved Thesis electronically to the SGS through ProQuest. There is a fee for this submission. http://www.etdadmin.com/cgi-bin/home#. SGS will send you a letter acknowledging receipt within a few weeks.

· Submit an electronic version of your Thesis to your Advisor and the Department.  You may wish to give your Thesis Advisor and/or Second Reader a bound copy.
Appendices

Second Reader Form

Southern Connecticut State University

Department of Public Health

Agreement to Serve as Second Reader

Master of Public Health Thesis

I agree to serve as the Second Reader for this student’s Public Health thesis on describe topic.
I will review the thesis proposal (PCH 590 – Thesis Seminar I) and the implementation of the thesis (PCH 591 – Thesis Seminar II).  I will review this thesis in accordance with 
with Department and School of Graduate Studies Guidelines.

_____________________________________________________

Student Name (please print)

_____________________________________________________

Second Reader Name (please print)

_____________________________________________________

Graduate degree(s)

_____________________________________________________

Second Reader Signature 
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Year: 




Sample Title Page
 THE HISTORY OF PUBLIC HEALTH IN NEW ENGLAND:

ANALYZING HISTORICAL DOCUMENTS TO REVEAL THE TRUTH
BY 
JANE DOE 
A Thesis Submitted to the School of Graduate Studies in Partial Fulfillment of the Requirements for the Degree of Public Health
Southern Connecticut State University 
New Haven, Connecticut May 2014 
Final Document Submission Checklist
Review your document and indicate that it meets all requirements with a √.  Submit this checklist along with your completed document to the Department Chairperson.   
	
	Content and heading follow requirements.

	
	APA headings used, with no running head.

	
	Title page uses required formatting.

	
	All preliminaries included and properly formatted.  

	
	      Abstract (250 words or less). 

	
	      Table of contents consistent with document headings.  Center justified. Not bold.

	
	      List of tables and list of figures included if needed.

	
	Page numbering is at the top right and complies with APA. (Counting begins on title page but it is not numbered. Other preliminaries numbered in lower case Roman Numerals.  Document numbered in Arabic numerals.) 

	
	Margins are 1”, with page numbers following that.

	
	Document is thoroughly proofread and corrected.

	
	Citations and References comply with APA. 

	
	      Citations and References in complete agreement.

	
	      Citations use et al. as needed.  Acronyms for citations are in brackets [ ].

	
	      References are complete and are proofread.

	
	Tables and figures follow APA format.

	
	      Numbers in tables and figures are consistent with numbers in text.

	
	Appendices are mentioned in text and included with document.  They are presented in the same order as they appear in the text.


� This is the first section of the document and has a level one heading.


� This is the second section of the document and begins on a new page.





� This is the third section of the document and begins on a new page. This is the ending section of the proposal.





� This is the fourth section of the document and begins on a new page. This is part of the final thesis.


� This is the fifth and final section of the document and begins on a new page. This is part of the final thesis.


� The Appendices begin with a page that has Appendices centered on the page.  (This page is numbered.)


� References begin on a new page with the heading References as a level one heading.


� The Q grade indicates that the course work was not completed and does effect GPA.
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