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for the 

Bachelor of Science in Public Health 
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PCH 497

SECTION I

INTRODUCTION
A MESSAGE FROM THE FACULTY

OF THE DEPARTMENT OF PUBLIC HEALTH

Note:  This Manual is for the intern to review before approaching a potential field placement.  A copy must be submitted to the agency prior to accepting an internship. The Manual is to be kept intact.  A package of required forms is provided as an insert in the Manual.

Dear Public Health Intern:

It’s finally arrived. You are about to embark upon one of the most exciting aspects of your course of study, the Public Health Internship or Field Practicum. This is an exceptionally important time in your academic preparation, when you and your colleagues have the opportunity to put into practice the knowledge and skills that you have acquired during the classroom phase of your public health program.

The internship serves as the “capstone” or culminating experience in your academic preparation.  This supervised, hands-on training opportunity provides the bridge between the academic study of public health and the professional practice of public health. During the internship you will be dealing with real-life social, physical, political, economic, organizational and community aspects of public health. This experience will enhance and refine your skills and your appreciation for the contribution made by public health professionals to improve the lives of others.

The internship is your testing ground.  It is the time during which you will be given opportunities to demonstrate to yourself and to those with whom you work and serve that you have the “right stuff.” By “right stuff” we mean the knowledge, skills, professionalism and compassion to be a competent and caring public health professional. This includes the desire to help create environmental conditions conducive to well-being and to champion the cause of social justice. It means to be committed, in practice, to health-for-all, as a basic human right.

This is your time. Your agency administration, preceptor and “stakeholders” will be expecting a great deal from you. Seize the moment and use this exciting opportunity to its fullest. Look for ways to create new learning opportunities. Learn all that you can from your mentors, colleagues and constituents. Be the very best that you can be and expect the very best from yourself in every endeavor that you undertake. At every opportunity, demonstrate your commitment to and enthusiasm for your profession. Build upon the successes of others, learn from their mistakes and your own, and leave a legacy on which others can build new successes.

With great confidence, pride and best wishes,
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Stanley N. Bernard, DrPH
Public Health Internship Coordinator

DEPARTMENT OF PUBLIC HEALTH 

PHILOSOPHY

_______________________________________________________________________
A variety of social, cultural, political, environmental, technologic and other factors interact on global, national, regional and local levels in complex relationships to determine the health of the public (i.e., “public health”). These include uncontrollable factors over which health professionals can have limited or no effect, and an assortment of controllable factors which are susceptible at varying levels to the manipulations of health professionals and others.

The discipline of public health (i.e., the field of public health) addresses individual well-being as a function of its direct concern for aggregate health status. The attainment of optimal, or at least favorable, health conditions promotes group well-being. Group health status has implications for individual exposure, susceptibility, level of risk and level of well-being. Group beliefs, cultural standards and normative behaviors are precursors to health practices which impact on the group and on individuals.

Changes in health status are precipitated by changes in social, cultural, political, environmental, economic, technologic, behavioral and other factors which may be planned or naturally occurring. The public health-professional can have a major impact on health status through employment or intervention strategies at various levels of prevention used to bring about planned change in each of these areas. Therefore, an important role of the public health practitioner is to act as a change agent, particularly within the social milieu, but not the exclusion of the other areas.

To enhance the probability of success in their work, public-health professionals should have essential disciplinary skills of comprehension, analysis, and practice. These skills must be supported by a coherent conceptual base. The Department of Public Health has a responsibility to structure its program and create an overall learning experience in which requisite conceptual base and skills can be developed.

Values of department OF PUBLIC HEALTH

The Department has adopted the values of the University and profession of public health.

· Excellence

· Access

· Diversity

· Student success

· Life-long learning

· Community involvement

· Health promotion and disease prevention

· Human rights and social justice

· Democratic process

· Fairness

· Professional best practices

· Informed consent of community

· Professional utility and expediency

· Cultural humility

· Beneficence

· Trust

· Professional competence

· Collaboration
Vision of the department

To be a major leader in academic public health, community service, and the conduct of research relevant to advancing the ideal of healthy people in healthy communities.

Mission of the department

To advance the state of public-health practice and to promote and protect the health of the public. The mission is executed by involving faculty, students, health professionals, officials, and the public in appropriate instruction, community service and research.
MISSION OF THE PUBLIC HEALTH PROGRAM
To offer appropriate instruction, research and service so as to advance the broad mission of public health, defined by the Council on Education for Public Health as “enhancing health in human populations, through organized community effort.”
SECTION II

THE INTERNSHIP PROGRAM
THE NATURE OF AN INTERNSHIP

Practice instruction in the health field is known as field placement, field experience, field training, field practice, practicum, preceptorship, residency, internship, externship and clerkship.  In the Department of Public Health the term public health internship is used and defined as follows:

A public health internship is a student-centered, practical experience which is supervised by a Department faculty member but which occurs in an agency or organization under the day-to-day guidance of an experienced preceptor or mentor. Students perform work in a public health subject or discipline, in order to further complete and enhance their graduate education in public health.

HOW AN INTERNSHIP DIFFERS FROM VOLUNTEER WORK

As compared to a volunteer assignment, an internship requires that: 

1.
more staff time is allotted for training and supervision;

2.
one individual, an experienced preceptor is assigned to work directly with the student intern;

3.
 
specific assignments are developed that meet agency objectives and the learning requirements of  the intern's planned program of study and internship;

4.
assignments are designed to be completed in a specific time period;

5.

progress of the student intern is periodically monitored; 

6.

the intern possesses specific a knowledge base and skill set particular to the position assigned;

7.

academic credit is available; 

8.

remuneration in the form of a salary or stipend may be available; 

9.
written evaluations of the student intern, and internship program by the preceptor, are required; and

10.
learning opportunities and assignments are designed to assist in the transition from graduate student to professional.

Note:
An internship in the Department of Public Health is not solely for observation or field visits. It is primarily oriented toward the student’s need to learn rather than the agency’s need to have “cheap labor” for extra projects.

A BRIEF INTRODUCTION TO THE 

PUBLIC HEALTH

INTERNSHIP PROGRAM

The Department of Public Health

Since 1982, the Department has offered a Bachelor of Science (B.S.) degree in public health, one of only a few programs of its kind in the United States. Presently, there are more than one-hundred  matriculated in two undergraduate specializations, Health Promotion and Environmental Health.
The Public Health Internship Program
As an integral component of their program of study, senior public health students are required to participate in a structured field placement in a public health agency or program. This field practicum serves as an opportunity for students to reality test the theories and knowledge gained in the didactic phase of their course of study. Through participation in public health relevant, "hands-on" opportunities, under the guidance of an experienced public health practitioner, students are able to develop increased levels of confidence and competence in their understanding and practice of public health as a profession.

Satisfactory completion of the field internship is required as partial fulfillment of the requirements for PCH 497 - Public Health Internship and for the Bachelor of Science degree in Public Health.

The Department of Public Health faculty is committed to providing students with a strong academic preparation in each of the disciplines basic to an understanding of public health, specialized training and practical field experiences which will enable graduates to become competent public health professionals. The internship program serves as culminating experience in the B.S. program.

THE SCOPE OF THE PUBLIC HEALTH INTERNSHIP PROGRAM DELINEATED BY PROGRAM OBJECTIVES

The Program is responsible for providing student interns with opportunities to: 
	No.
	

	1
	Apply public health core and specialized competencies to public health practice (Project(s) and Preceptor and Faculty Evaluations);

	2
	Apply a personal code of professional ethics to public health practice (Journals/Assignment);

	3
	Demonstrate appropriate judgment and problem-solving skills (Preceptor Evaluations);

	4
	Demonstrate the ability to work independently and as a member of a team (Preceptor Evaluations);

	5
	Demonstrate an appreciation of the complexity of public health problems (Journals/Preceptor Evaluations);

	6
	Tolerate ambiguity, conflict, uncertainty and change within a health-related organization (Preceptor Evaluations);

	7
	Demonstrate a commitment to life-long learning and professional service including active participation in professional organizations (Assignment);

	8
	Demonstrate self-confidence in the practice of public health (Preceptor Evaluations);

	9
	Demonstrate cultural sensitivity and humility (Preceptor Evaluations);

	10
	Obtain job references from health professionals (Preceptor Evaluations/Assignment);

	11
	Communicate a sense of professional identity (Assignment);

	12
	Demonstrate a basic humanistic and responsive public health philosophy in the practice of public health (Preceptor Evaluations);

	13
	Operationalize the public health code of ethics (Assignment);

	14
	Demonstrate the ability to receive, provide and respond to constructive criticism, constructively (Preceptor Evaluations);

	15
	Advocate for the advancement of the practice and profession of public health (Assignment);

	16
	Communicate effectively orally and in writing (Preceptor evaluations/Faculty evaluations and seminar presentations);

	17
	Respond to deadlines in the practice of public health (Preceptor Evaluations);

	18
	Demonstrate proficiency in CPR/AED (Obtaining Certification);

	19
	Assess the quality of supervision (Field Practicum Final Report/Confidential Intern Preceptor’s Evaluation);

	20
	Develop an appropriate relationship with supervisors and co-workers (Preceptor’s Evaluation); 

	21
	Conduct informational interviews with public health professionals to explore career options (Assignment); and

	22
	Develop an effective job-marketing strategy; (Assignments)


THE BACHELOR OF SCIENCE (B.S.) DEGREE PROGRAM

IN PUBLIC HEALTH

MAJOR PROGRAM IN PUBLIC HEALTH
Public Health is a dynamic field concerned with the promotion of well-being, prevention of disease and disability, and enhancement of quality of life. The B.S. degree program in public health – one of the few of its kind in this country – provides the knowledge and skills necessary for effective practice in public health, private and academic settings. The program consists of a 42-credit core curriculum and 6 credits of professional experience.  University and academic distribution requirements total 46-49 credits. The remaining 24-27 credits are electives. Majors may develop a minor in an academic area which complements the public health major.

Core Curriculum for Majors 

All public health majors complete the following 14 courses (42 credits)

PCH 202 – Introduction to Public Health

PCH 242 – Introduction to Epidemiology

PCH 275 – Public Health Education

PCH 340 – Public Health Research

PCH 345 – Health Promotion and Intervention I

PCH 346 – Health Promotion and Intervention II

PCH 351 – Health and Society

PCH 358 - Health Policy

PCH 359 – Environmental Health

PCH 363 - Program Planning
PCH 365 – Illness and Disease

PCH 440 – Food Hygiene
PCH 441—Water Supply and Waste-Water Treatment

PCH 445 – Emergency Preparedness for Public Health

PCH 446 – Environmental Hazards

Professional Experience

All public health majors complete a 6-credit internship in a public or private agency (PCH 497 – Public Health Internship)
SPECIAL REQUIREMENTS
Public health majors must take PCH 201 to fulfill the University health requirement, and MAT 107 to fulfill the mathematics requirement.  In addition, public health majors must take BIO 111 and BIO 120.

SECTION III

INTERNSHIP POLICIES AND PROCEDURES
INTERNSHIP GUIDELINES AND ELIGIBILITY REQUIREMENTS

1.
To be eligible for the internship a student must have:


a. 
a minimum of a 2.5 Grade-Point Average for the major and overall.


b.
senior status with at least 90 completed credits.

c. completed all PCH courses prior to or concurrent with PCH 497.

d. completed any incomplete (“I”) grades in PCH courses prior to registering for 



PCH 497.

e. completed and submitted the Seminar in Public Health and Internship Eligibility Assessment Form.

f. attended the mandatory internship meeting held in the fall (for spring internships) and spring (for summer and fall internships).



h.









 received Departmental permission.

2.
The internship requires fifty (50) hours of fieldwork for each one (1) credit earned. Therefore, a six-credit internship requires 270 hours (18-20 hours/week during spring and fall and 30-35 hours during summer sessions) of fieldwork*, in addition to 30 hours of seminar.
3.
The internship may be paid or unpaid. The Department encourages students to obtain a paid internship, if available.

4.
An agency/program preceptor who holds a master’s degree in a public health or a related discipline, two years of experience in community health or extensive professional public health experience (at least 5 years) in lieu of an appropriate graduate degree (See page 23 for a fuller description).
_______________________________________________________________________________
*
Students are strongly discouraged from enrolling in more than 12 credits during the semester for which registration for PCH 497 is anticipated.  In addition to the required 18 contact hours at the agency, there is travel time to and from the internship site, a weekly seminar, completion of a weekly journal, certification in CPR, extensive written assignments and class presentations, each of which require substantial time commitments.
CRITERIA FOR AGENCY AFFILIATION

The Department seeks affiliations with pubic health and related agencies whose administration and staff are committed to the education and training of public health professionals.  It further seeks field placements which serve persons from a range of ethnic, cultural, and socioeconomic backgrounds. Affiliated agencies include those who serve infants, children, teenagers, young adults, the elderly, and families. Agencies are selected which are responsive to the health needs of the populations whom they serve.
Students who are presently employed by public health or related agencies which meet the Department's criteria for field placements may elect to submit a request to the Coordinator of Public Health Internships for approval to use their place of employment for the field placement. The agency preceptor must submit a written plan for approval by the Coordinator. Approval will be granted only if the prospective intern is assigned to another section of the agency, under a preceptor who is other than the intern's current supervisor. The plan must clearly differentiate the internship placement from the student's employment responsibilities, including the identification of distinct hours for both positions (See pages 16-18).

The following criteria are used in approving agency affiliations:

1.
The agency's philosophy and standards must be consistent with the goals of public health and with the mission of the Department of Public Health.

2.
The agency must be able and willing to provide a qualified preceptor who can offer the kind of field experience the student requires.

3.
The agency must be willing to structure educationally focused experiences which are appropriate to the student's educational needs and provide opportunities for working with a diversity of populations.

4.
The agency must be willing to provide the student with adequate office space, supplies, and access to equipment necessary for the completion of assigned tasks effectively and efficiently.
5.
The agency must be willing to sign a number of official University documents required by the State of Connecticut. The Department will forward these forms to the agency upon approval of the internship placement by the Coordinator of Public Health Internships.
For a list of additional agency responsibilities, see page 28.

PROCEDURE FOR USE OF PLACE OF EMPLOYMENT AS 

THE FIELD PLACEMENT

1. The student must apply for use of employment as a field placement using the appropriate forms and complete all paperwork by the dates indicated on page 22.
2. As part of this application, the appropriate agency administrator must submit a statement indicating that the agency is in agreement with this request, the name and credentials of the proposed preceptor, the current job description of the employee, a description of the proposed intern assignments, and a statement as to how the guidelines will be followed.
3.    The agency must meet the criteria of the Department of Public Health for becoming approved as an affiliated public health agency.

4. The preceptor must meet the Department of Public Health's criteria used in the selection of agency preceptors.

5. For a minimum of two days per week, the intern must be reassigned, from his/her regular employment responsibilities to activities that are appropriate for an internship in his/her area of specialization.
6.    Evaluations for the field placement experience shall be separate from all employment evaluations.
7. The preceptor must be on site for at least 50% of the intern's agency contact hours.

8.    The preceptor and the work supervisor must be a different individual.

APPLICATION FOR USE OF PLACE OF EMPLOYMENT AS 

THE FIELD PLACEMENT

Student's Name___________________________________  Phone (         )_____- _______

Address __________________________________________________________________

               No. & Street                                                   City                 State             Zip

Specialization ____Community Health; ____Health Promotion; ____Environmental Health

Employer's Agency_________________________________ Phone (        )_____- _______

Address __________________________________________________________________

               No. & Street                                                   City                  State            Zip

Name of Agency Administrator_______________________  Phone (        )_____-_______

Email __________________________________________________

Your Current Job Title _________________________________ Years in Position _______

Your Work Supervisor ______________________________  Phone (       )_____- _______

Name of Prospective Preceptor _________________________________ Degree(s)_______

Phone (      )_____- ________  Email ___________________________________________

State the reason(s) why you think your place of employment would make a good field placement._____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Student's Signature ________________________________________ Date_____________

Please attach to this form a statement from the administrator of your place of employment that indicates that the agency is in agreement with your request.  This statement should contain the name and credentials of the prospective preceptor, your current job description, a description of the proposed educational activities, and a statement of how the internship site will comply with the Department of Public Health's policies and guidelines for use of place of employment as a field placement.  

ADMINISTRATOR’S STATEMENT OF APPROVAL

FOR USE OF PLACE OF EMPLOYMENT

AS THE INTERNSHIP SITE

Date______________________    

































































Re: _______________________________
                                                                            

Name of Intern

Dear Coordinator:

I understand that approval for the use of an intern’s place of employment as his/her internship site, must meet the following conditions: 
1. The intern’s Preceptor and supervisor of regular employment must be different persons.

2. The intern’s assignment must be in a division, department, or program that is different from his/her regular employment.

3. The hours counted toward the internship must be distinct from the hours of employment.

4. The internship must meet each of the other requirements as outlined in the Internship Manual.
Related to the Intern’s Present Employment
Present Job Description (regular employment):
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Present Work Schedule (regular employment): 
Monday______ Tuesday______Wednesday______Thursday______Friday______Saturday______

Present Employment Supervisor:
Name ____________________________ Title__________________ Credentials______________

I have reviewed the Intern-Agency Contract Approval Form and the above requirements and find that the request for use of the place of employment as the field placement is appropriate.

_________________________________                   ___________________________________

Name of Agency/Program Administrator
                  Signature of Agency/Program Administrator

TERMINATION OF INTERNSHIP FOR VIOLATIONS OF UNIVERSITY RULES OR CODES OF PROFESSIONAL CONDUCT

Southern Connecticut State University defines student misconduct as student behavior that is in violation of regulations by the Board of Trustees for the Connecticut State University (CSU), of University regulations, and of rules governing residence on University property. Students, as citizens, are subject to all federal and state laws in addition to all University regulations governing student conduct and responsibility.

Willful or grossly negligent conduct in violation of University rules and regulations or of generally accepted codes of professional conduct will result in immediate termination of the internship and referral of the student to the Vice-President of Student and University Affairs, without prior notification.  The following are examples of conduct or behavior which may result in termination:

1. Knowingly falsifying application or other documents related to admission to the internship.

2. Deliberate destruction of property of the University, Department, agency, colleague, and/or agency client.

3. Theft of property of the University, Department, agency, colleague, and/or agency client.

4. Unauthorized use of records or data belonging to the University, Department, agency, colleague, and/or agency client.

5. Use or possession of illegal drugs.

6. Attending class or agency under-the-influence of illegal drugs or other intoxicants.

7. Threatening, intimidating, or coercive behavior towards fellow students, faculty, agency personnel or clients, at any time.

8. Sexual harassment, defined as any unwelcome sexual advance, request for sexual favors, or other verbal or physical contact of a sexual nature, when accompanied by intimidating or coercive pressure to comply with the same.

9. Sexual assault as defined as any unwanted physical contact of a sexual nature.

10. Repetition of conduct which resulted in a prior suspension or written warning.

11. Failure to provide the host-agency with all work produced and related to the internship, upon request.

12. Lewd or obscene conduct or expression on school or agency property (obscene as defined by Connecticut General Statutes, section 53a-193).

13. Possession of any weapon, with or without permit, on school or agency property.

14. Breach of ethics concerning the confidentiality of agency clients.

15. Violations of the code of ethics for the public health profession or as related to the specialization.

16. Insubordination, defined as behavior that is unresponsive to reasonable requests from agency administrators, preceptor or faculty supervisor.

PROCEDURE FOR RESOLVING 

FIELD PLACEMENT GRIEVANCES

Note:  Although these procedures are written for cases involving complaints about the performance or conduct of the intern, the very same procedures would be appropriate for intern-initiated complaints about a preceptor or a colleague. Whatever the circumstance, the key issues are immediate attention to the complaint, open and candid discussion, maturity and respect and notification of the faculty supervisor and his or her involvement in instances where resolution is unlikely.
Occasionally, a dispute or conflict arises during the field placement between an intern and his/her preceptor. Although, not common, conflicts do occur, but if processed  in a mature and respectful manner, the resolution of the conflict can actually improve future  intra- and interpersonal communication and as a direct result, enhance the field placement and future work environments.  The field placement, which involves experiential learning, is an opportunity to test, refine, and enhance not only the knowledge gained during the didactic phase of the pubic health program, but an opportunity to test interpersonal competencies as well. Mistakes in the application of knowledge and in personal interactions are bound to occur, however, it is expected that every intern be willing to assume responsibility for his or her actions and fully participate in opportunities to correct the mishaps in a professional manner. It is important to always remember, that in any interpersonal conflict each person has contributed to either the initiation of the situation or to its continuation or escalation.  Acting responsibly means being willing to examine one's own contributions to the situation and modify one's behavior(s) and/or attitude(s) accordingly, for the good of the program.    

To assist interns in the resolution of conflicts, the following policy has been established by the Department's Coordinator of Public Health Internships. This policy addresses those conflicts or complaints not covered by existing organizational, state, and or federal policies, rules, statutes, regulations or laws pertaining or related to complaints of discrimination on the basis of race, religion, physical disability, sexual orientation or laws related to sexual or other forms of harassment. The policy does not supercede infractions covered under Termination of Internship for Violations of Codes of Professional Conduct. 

If during the field placement, the intern, preceptor or faculty supervisor determines that the intern may not reach acceptable or appropriate levels of performance, the following procedures should be followed:

1. A face-to-face conference is held between the intern and the preceptor during which the concerns are made explicit.  This conference should be held within 24-48 hours of the precipitating event.  Do not feel compelled to raise every single concern. However, do address those issues that you feel are obstacles to job performance, safety, and/or psychological well-being. Usually, this discussion will be all that is necessary to resolve the concern. If this process does not yield positive results, proceed to Step 2.

2. Prepare a written re   port detailing the concerns you would like addressed and the expectations for change, including a time frame. A copy of this correspondence is sent to the intern with a copy to the faculty supervisor. The intern should be allowed 24-48 hours (sooner if the concern is immediate) to respond in writing, a copy of which is forwarded to the faculty supervisor. If the student fails to respond to the written correspondence or responds in an unacceptable manner, proceed to Step 3 or Step 4, depending on the identified grievant.
3. The preceptor will convene a meeting with the intern and faculty supervisor for the purpose of resolving the concerns. If, this process is unsuccessful, one of the following will occur:

a. the intern will be allowed an additional, finite time period in which to resolve the concern, or

b. the intern will be required to complete an additional, finite number of hours at the agency, or

c. the intern will be terminated from the field placement, will receive a failing grade for 

PCH 497 and will be required to obtain a new placement, or
d. if the faculty supervisor finds that the intern was terminated without just cause, he/she will be required to complete the remaining hours at a new agency or through an alternate assignment.

4.
If the unresolved grievance is raised by the intern, he or she shall request a meeting with the faculty supervisor and preceptor for the purpose of resolving the concerns.


PUBLIC HEALTH INTERNSHIP

 APPROVAL PROCESS

	Activities
	Spring Internship
	Summer Internship
	Fall Internship

	Student attends mandatory Pre-Internship Orientation by:
	October 
	March
	March

	Student begins search for field-placement by:
	October 
	March
	April

	Student submits agency and Preceptor selection to Faculty Supervisor by:
	Last Day Fall Classes 
	Last Day of Spring Classes 
	Mid-August Before Start of Fall Semester

	Student submits request to use employment as the field placement
	Before First Day of Spring Classes 
	Last Day of Spring Classes 
	Before First Day of Fall Classes

	Student submits Contract, Student Educational  Affiliation Agreement and Certified Resolution to faculty supervisor before:
	First Day of Spring Classes 2011

	Start of Summer Session A
	First Day of Fall Classes

	Faculty supervisor approves Contract and preceptor by:
	First Day of Spring Classes

	Start of Summer Session A
	First Day of Fall Classes

	Faculty supervisor sends letter of introduction, copy of Contract and Student Educational  Affiliation Agreement and evaluation forms to agency preceptor by:
	Second Week of Spring Session
	Start of Summer Session A
	Second Week of Fall Session

	Intern submits Certification of Commitment to faculty supervisor by:
	First Day of Spring Classes
	Start of Summer Session A
	Start of Fall Classes

	Intern starts field-placement during:
	First Day of Spring Classes
	May
	Start of Fall Classes

	Intern completes field-placement contact hours in:
	Last Day of Spring Classes 
	End of Summer Session B
	Last Day of Fall Classes

	Intern submits Confidential Evaluation of Field-Placement to faculty supervisor/Seminar Professor:
	Last Day of Spring Classes 
	End of Summer Session B
	Last Day of Fall Classes


1. Students are encouraged to begin the search for a field-site as soon as possible.

2. Preceptors must possess specific qualifications as noted in this manual.

3. Contact hours are defined as on-site work at the agency or at agency-related sites.  Work at home does not meet the criterion for contact hours unless it is specifically authorized by the preceptor and approved by the Coordinator of Internships.       

QUALIFICATIONS TO SERVE AS A PRECEPTOR

The Department recognizes the substantial commitment involved in serving as a preceptor and is very appreciative of those who can make the time to serve in this important capacity.  The roles played by the preceptor, as supervisor and mentor, are integral components of the field experience.  The willingness to provide interns with time, guidance and the wisdom gained from the practice of public health, in real-world settings, is invaluable in assisting interns to increase their knowledge base and refine their skills.  In addition, as a role model, the preceptor is in a unique position to influence the current and future practice behaviors of student interns which ideally include, commitment, skillfulness, integrity, enthusiasm, compassion and professionalism.   

An Individual interested in serving as a Preceptor must meet the following qualifications:

1. Possess a masters’ degree in public health or an appropriate discipline related to the intern’s area of interest and at least two years of relevant experience or 
2. Have an appropriate bachelor’s degree with at least 5 years of experience in the student intern’s area of interest. 
3. Preferably have previous experience with supervising student interns 
4. Have anticipation of continuous employment at the agency for the full duration of the student intern’s field placement. 

5. Have a genuine interest in and time to fulfill the role of preceptor.

FACULTY SUPERVISOR RESPONSIBILITIES
The Faculty Supervisor is responsible for:

1. assisting the prospective intern in obtaining an appropriate field placement.

2. assisting the student to establish realistic goals and learning objectives for the internship.

3. reviewing and approving the intern-agency contract and project proposal forms.

4. reviewing internal weekly journals to assure that the internship is providing meaning experiences according to the internship and project objectives.

5. providing the sponsoring agency preceptor with a description of the public health internship program.

6. being accessible by telephone, via written correspondence and if necessary, through on-site     visitations. 

7. meeting with intern on a regularly scheduled basis.

8. being accessible to interns for advice, consultation and mediation of internship concerns.

9. reviewing the student’s preceptor evaluations.

10. preparing and submitting a final grade for each intern in consultation with the agency preceptor, if deemed appropriate by the faculty supervisor.

INTERN RESPONSIBILITIES
As prospective public health interns, students are encouraged to select an appropriate field placement with extreme care so as to maximize the potential for an enriching and rewarding experience. For many students, acquiring a field placement may actually be a first experience in the public health field. Therefore, students are encouraged to take the time necessary to ensure an appropriate “intern-agency fit."

The prospective student intern is responsible for:

1.














Attending the internship orientation held in October or March.

2.
Selecting an appropriate public health field placement and receiving faculty approval prior to acceptance of an assignment. Field placements submitted for approval must meet the following criteria:


a.
starting and termination dates that are in accordance with the University's academic calendar. 


b.
schedule must include fifty-hours of fieldwork per credit requirement, although students are encouraged to devote as much time as their schedules permit.

c.   
submission of the Intern Certification of Commitment form (See page 31) which lists the requirements of the PCH 497 – Public Health Internship.



d.
submission of the Intern-Agency Contract and Approval Form (See page 32) which identifies the specific "hands-on" activities comprising the field placement. 

e.
submission of the Statement of Relevancy form (See page 33).

f.
submission of the Intern Eligibility Assessment Form (See Preliminary Internship Forms)

g.
a designated and appropriate agency preceptor that is available to guide, supervise, and submit  written evaluations of the intern's performance.

3.
accepting the role of intern in contrast to "volunteer" and assumption of the posture of an employee of the agency or program, subject to the personnel practices required of all other part and full-time employees.

4.
preparing a weekly journal to conform to the Intern's Weekly Journal format 
(See pages 36-37).

5.














attending the weekly internship seminar.

6.
  preparing and submitting of written and oral assignments as per requirements.

7.
exhibiting exemplary behavior with regard to attendance, punctuality, attire, preparedness, receptiveness, enthusiasm, and utmost discretion. This includes strict adherence to the relevant codes of ethics. 

8.
submitting to and reviewing with the preceptor the Preceptor's Evaluation of Student Intern forms I and II (See pages 45-48).
9.
submitting a written evaluation of the field placement experience to conform to the Confidential Intern's Evaluation of Internship Experience Form (See pages 49-50).

10.
submitting the Contact Hour Verification Log as requested by the faculty supervisor/Seminar Professor





(See page 51).
11. obtaining CPR\AED certification (valid through the end of the semester for which you are enrolled in PCH 497.)
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EXPECTATIONS FOR THE NEW INTERN


1. Check your ego at the door. The place is probably already crowded with big egos.

2. Learn the culture and then find ways to "fit in." You are in someone else’s home.  Always be courteous and respectful.

3. Go the "extra mile" and be responsive to most requests. You will want to prove that they made the right decision in offering you the internship.

4. Avoid being dragged into personal controversies. Stay neutral. Avoid the “office politics.” Stay task oriented.

5. Embrace the agency, organization or program to show that you respect who and what it is and that you want to be part of the team. Remember that it is your agency now, and, if things work out, maybe an important career opportunity.

6. Know what you don't know, and learn it.  Do not wait to be led. Take the initiative. Meet everyone you can.

7. Build a network of colleagues and resource people who can help you understand the organization and learn how to get things done. 

8. Establish yourself by making opportunities. Don’t be tethered to the Contract.

9. Expect work to be different from what you thought it would be. Be prepared for the unexpected. Things are not always as they initially appear. Be flexible and willing to accommodate the needs of the agency/program.  Exercise patience and mature judgment.

10. Keep in mind that some employees might be threatened by your presence.  Establish yourself in a gentle way.  Do not demonstrate your talent at the expense of those that have probably built the agency’s or program’s reputation. Remember that the agency and its programs predate you.  

11. Don’t flaunt your public health degree. Experience can be a great equalizer.  You know a great deal and have a great deal to learn. Others also have a great deal to teach you.

12. Always act enthusiastically. Remember that not every task is going to be equally exciting. Mundane assignments are part of every position.  Show that you’re a good team member.

13. Be open to constructive criticism. You can always improve on your performance.

AGENCY RESPONSIBILITIES

The agency or program is responsible for providing:

1.
a signed "Student Educational Affiliation Agreement and Certified Resolution" 

(this form will be mailed to the agency/preceptor from the Department).
2.
an experienced preceptor who embodies the very best professional attitudes, knowledge, and skills.

3.
a preceptor with the time and resources to be an effective mentor.

4.
suitable physical facilities and resources for the intern to perform assigned tasks in a responsible, adequate and professional manner.

5.
a stipend commensurate with the intern's agency responsibilities or remuneration for expenses, if feasible.

6.
for the intern's safety and welfare to the best of the agency's ability.

7.
learning opportunities consistent with the experiences listed on the Intern-Agency Contract and Approval Form (See page 32).

8.
opportunities for the faculty supervisor to visit with the intern and preceptor and colleagues, upon request.

9.
an opportunity for the intern to complete specific tasks related to his or her area of specialization.

10.
periodic reports submitted to the faculty supervisor, as requested.
PRECEPTOR RESPONSIBILITIES

The Preceptor is responsible for:

1.
providing the intern with an orientation to the agency and making appropriate introductions.

2.
assisting the intern in completing the Intern-Agency Contract and Approval form.

2.
planning for and conducting regularly scheduled conferences with the intern for the purpose of    assessing his or her progress
3.   notifying the faculty supervisor in cases where the intern is not meeting role or work expectations or is experiencing other placement-related problems.

4.   consulting with the faculty supervisor if there is a request to modify the original terms of the Intern-Agency Contract and Approval Form (See page 32).

5.   preparing one mid-internship evaluation and two final evaluations of the intern's performance by completing the Preceptor's Evaluation of Intern Forms I and II and one Agency Evaluation of Program Form (See pages 45-48), in a timely manner.

6.   discussing the intern evaluation report with the intern for the purpose of delineating areas of strengths and weaknesses.

SECTION IV

REQUIRED FORMS
INTERN CERTIFICATION OF COMMITMENT
I have read the Public Health Internship Manual and am fully informed of all the requirements for successful completion of the field practicum, including:

1. Acquiring an approved public health internship and qualified agency preceptor.
2. Submission of the completed Intern-Agency Contract and Approval Form (page 32) to the internship coordinator prior to acceptance and approval of the internship.

3. Student Educational Affiliation Agreement and Certified Resolution returned to the Department from the agency administrator (this form will be mailed to the agency/preceptor from the Department).
4. Completion of the required 270 agency-contact hours.

5. Attendance at all scheduled internship seminars.

6. Submission of a weekly Internship Journal to the faculty supervisor/seminar professor.

7. Submission of the completed Confidential Intern’s Evaluation of Field Placement Experience Form to the faculty supervisor/seminar professor.
8. Obtaining CPR/AED certification (valid through the end of the semester for which you are enrolled in PCH 497.
Intern’s Name (Print): (First)__________________ (Last)______________________

Intern’s Signature:____________________________
Date:______________________

INTERN-AGENCY

CONTRACT AND APPROVAL FORM

Name of Student Intern (First)______________________(Last)___________________________ 

Name of Preceptor _______________________________________________________________

Title ___________________________________________________________________________

Degree(s)_________________________________________ Years in Practice _______________

E-mail Address__________________________________________________________________

Name of Agency _________________________________________________________________

Agency Address _______________________________________________ Zip ______________

Telephone (______)_________________Extension ______________ Fax___________________

Dates of Assignment (from) ___________________ to ____________________

Days of Week and Times


Mondays _______________ ; Tuesdays _______________ ; Wednesdays _______________


Thursdays _______________; Fridays _______________ ; Saturdays _______________

Total Hours


270



PLACEMENT ACTIVITIES/ASSIGNMENTS

Please provide a specific list and description of the responsibilities that will be assigned to the intern.  Use additional attachments if desired.  All parties must consent to modifications.

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

____________________   ____________________________   ___________________________

Intern’s Signature                                                      Preceptor's Signature
                                                       Internship Coordinator Signature
________________________  _________________________   ________________________

Date                                                                             Date

   
                        Date

STATEMENT OF RELEVANCY

Introduction

The undergraduate public health internship serves to provide the context for the application of knowledge and skills through experience in a public health or related. It is designed to provide opportunities for practice and refinement of existing competencies and the acquisition of new knowledge and skills required for the ethical and competent practice as a public health practitioner. As such, the internship must be related to your area of specialization.

Requirement

To receive approval for a proposed internship experience, the student must provide evidence of the proposal’s relevancy to his or her area(s) of interest. The evidence is presented in the form of a “Statement of Relevancy,” that clearly establishes the proposal as directly pertaining to the student’s interests in the field of public health.


SECTION V

THE INTERNSHIP SEMINAR
the internship Seminar

[image: image5.wmf]
The internship is seminar is held weekly for the semester. The purposes of the seminar are to provide opportunities for (1) group problem-solving, (2) sharing experiences, (3) career planning, (4) enhancement of presentation skills, and (5) effective transitioning to the workplace. The methodologies used in conducting the internship seminar, include student presentations, lecture, guest lecturers, and experiential exercises.
INTERN JOURNAL*

Intern Name (last) _____________________ (first) ___________________ Week # ____

Agency ________________________________________     Hours for Week __________

Total Hours to Date _____                                           Date of Submission _____________
Preparation of Journal:

1. Complete one Journal for each week (late journals will not be accepted). 

2. Journals are to be typed or preferably word-processed (if word-processed, duplicate this form as it appears).

3. Journals which do not comply with required format and quality will not be accepted and the hours submitted may not be credited.

4. A copy of each Journal must be retained for your files.

5. Complete all sections of the Journal in detail.

6.   Contents of Journal must justify hours submitted.    

7.   Journals will be returned each week.

_________________________________________________________________________

A. SPECIFIC ACTIVITIES (list each):
B. OBSERVATIONS (pertains to persons and places):
C. THOUGHTS AND FEELINGS (pertains to how you reacted to what you did and       

     what you observed):
D. LESSONS LEARNED (pertains to reinforcements of course-work related content, concepts and skills or new insights acquired):

E. ETHICAL DILEMMAS (pertains to instances of violations of the Codes of Ethics)
F. SPECIFIC PROBLEMS (pertains to intra and interpersonal and/or organizational 

     concerns):
_____________________________________________________________________
* The Journal is confidential and used for educational purposes only.
GUIDELINES FOR ORAL PRESENTATION I:

AUTOBIOGRAPHICAL INTRODUCTION AND DISCUSSION OF AGENCY

A. Presentation Format:

1. Students must provide each instructor with a single page handout that includes contact information for the agency and items B-G below. It is not necessary to provide additional brochures and handouts. However, students should be able to describe the organizational structure of the agency.

2. Presentation is to be formal and must include a discussion of all items in B-G (there are no exceptions, unless pre-approved by the instructor.)

3. The presentation is NOT to be read, although use of outlines and/or note-cards is permitted and encouraged.

4. The presentation must be 5-8 minutes in length.  Points may be deducted for presentations that are shorter than 5 minutes or longer than 8 minutes.

5. Presentations should be delivered in a professional manner. Appearance is to be neat and business casual attire is encouraged. 

6. A PowerPoint presentation is NOT required for this first presentation.

B. 
Autobiographical sketch:

1. For this portion of the presentation, students should introduce themselves to the audience as they would during a professional conference in the public health field.  

2. Describe why you are interested in the field of public health.

C. 
Brief history of agency:

1. When and under what circumstances was the agency/program established.

D.
Mission statement, goals, and objectives of the agency/program (if different).

1. Also, does the agency have a vision statement of where it plans to be in the next 5 to 10 years?

E. 
Nature of the clients served by the agency/program, to include:

1. Approximate number served

2. Demographics (age, gender, ethnic, socioeconomic, and cultural backgrounds.)

F. 
Range of services offered by the agency/program:

1. Describe the types of services that are currently offered by the agency/program.  

2. Are these services offered on a complimentary basis, fee-for-service, or third-party reimbursement?

3. What program within the agency will you be working with and what are some goals of the program you will be achieving?

G. 
Funding sources for the agency/program:

1. How does the agency/program acquire the funds to accomplish its mission (example: federal funds, state funds, grants, fees for services, donations etc.)?
GUIDELINES FOR ORAL PRESENTATION II: DISCUSSION OF AGENCY, REVIEW OF ORGANIZAIONAL STRUCTURE, ASSESSMENT OF FIELDWORK SITE, ACTIVITIES AND RECOMMENDATIONS

A. Presentation Format:

1. A PowerPoint presentation is required.  Students presenting are to arrive 10 minutes prior to the start of class to put their slide shows on the desktop of the computer.

2. Presentation is to be formal and must include a discussion of all items in B-H 

3. The presentation is NOT to be read, although use of outlines and/or note-cards is permitted/encouraged.

4. The presentation must be 10-12 minutes in length.  Points will be deducted for presentations that are shorter than 10 minutes or longer than 12 minutes.

5. Presentations should be delivered in a professional manner. Appearance is to be neat and in professional attire.

B. Name of agency and Preceptor (with title)

1. Include where the agency is located and clientele served. 

C. Agency description and organizational structure, include:

1. A PowerPoint slide (picture) of the organization’s structure

· Staffing lines including names of staff, job titles, and reporting structures

· The location of your internship in this structure (i.e., you and your preceptor).

2. Mission, primary clientele, and major funding sources (in written document only)
D. Description of the work environment, to include:

1. Was it a pleasant and hospitable place to work? Were you integrated into the rest of the staff?

2. How were you treated by other staff? (e.g., were they helpful, did they ignore your, etc.)

E.
Description of the nature of supervision, to include:

1. Nature and quality of relationship with Preceptor.

2. Degree to which Preceptor provided guidance and/or was a “role-model.”

F.
Develop a summary of your role as an intern, to include:

2. Major projects and activities.

3. Degree of assigned and assumed responsibility.

4. Degree of integration within organization.

G.
Recommendations for enhancement of the educational potential of the fieldwork experience, to include:

1. Intrapersonal changes desirable (personal-changes).

2. Interpersonal changes desirable (relationship changes).

3. Environmental changes desirable (changes in the physical conditions).

4. Organizational/structural changes desirable (operations, policies, procedures).

5. Modifications in intern’s goals and or objectives.

6. Other changes desirable.

H.
Advantages and Disadvantages of the field-site:

1. The best aspects of the experience.

2. The worst aspects of the experience.

3. Overall evaluation of the field experience.
4. Would you recommend this site for future students? Why/Why not?

GUIDELINES FOR FINAL WRITTEN REPORT:

FIELD PLACEMENT EXPERIENCE

Instructions:

You must submit a final written report describing your experiences in your internship. The report should follow these guidelines:

1. 
Double spaced, 12 point font, appropriate headings included for each section listed   below. Use APA format.

2. 
Include a cover page with your name, the name of the internship site, course title, professor and date.

3.
Limit your report to not more than 8 pages.

4.
You must include content for each of the four headings listed below. The questions listed under each heading are the required content that must be included in that section of your report. 

A.
Describe your role as a student intern at this job placement site.

Ideas for content include:

1.  Describe the major projects / activities in which you participated.

2. What was your level of comfort in your assigned roles?

3. What was your level of responsibility with regard to these assignments?

4. Were your assignments appropriately matched to your skill level?

5. How well did you “fit in” and work together with others in the organization?

B.
Describe your work environment at this job placement site.
Ideas for content include:

1. Describe the nature of staff relations at your site.  How well do the staff communicate and work together? 

2. What is your perception of the degree of staff commitment to the agency program?

3. What is your perception of the level of staff satisfaction with the agency/program?

C.
Describe the nature of your supervision at this job placement site.

Ideas for content include:

1. Was your preceptor your main supervisor at the agency / program?  If not, who was your main supervisor?

2. How frequently did you meet with your preceptor at the agency / program?

3. How did this supervision take place (meetings, joint projects, memos etc.)?

4. How well did you get along with your supervisor?

5. What kind of role model was your supervisor?

D.
Recommendations:
Ideas for content include:

1. Are the current mission, goals, and objectives for this agency appropriate? If not, what changes do you recommend?
2. What physical changes do your recommend that would improve conditions at this agency /program

3. What organizational changes do your recommend that would improve conditions at this agency /program?

4. What staff changes do you recommend that would improve conditions at this agency/program?

5. What recommendations do you have for improving interactions between staff members at the agency/program?

6. What self-changes could you have made that would have enhanced your internship experience?

SECTION VI

EVALUATION OF INTERN AND INTERNSHIP EXPERIENCE
EVALUATION OF THE INTERN
Monitoring, supervision and assessment of interns is recognized by the Department of Public Health as a shared responsibility of the host-agency preceptor and the faculty supervisor. The Department maintains that it is not its role to interpose itself in an agency to provide direct supervision of interns. Rather, it is expected that preceptors, following Department guidelines, will approach their interactions with interns in a professional manner and will provide appropriate levels of supervision, mentoring and learning opportunities. The learning opportunities selected should be designed to facilitate the intern's acquisition and application of knowledge, concepts, skills and experiences,  basic to public health and specific to the intern's area of specialization as applied to the solution of public health problems.

Performance of interns, like supervision, is approached by the Department as a joint responsibility of the faculty supervisor and the agency preceptor. The assessment of interns is conducted as a formal process utilizing two evaluation instruments. The first includes the following categorical criteria: 1) relationship with others, 2) communication skills, 3) attitude and initiative, 
4) performance, and 5) applications of skills and knowledge as applied to the conduct of assigned activities. As with any performance evaluation, the intern is given an opportunity to submit, as an attachment, a rebuttal of any of the items with which he/she is in disagreement. The second is a more general instrument which provides the preceptor with the opportunity to comment, in narrative form, on intern's level of preparedness in terms of knowledge-base, skill level and degree to which his/her objectives were well conceived and realistic.

The forms for the evaluations are mailed to the preceptor with a letter of introduction prior to the start of the internship. They are returned to the Coordinator or faculty supervisor at the completion of the internship. As an integral part of this experiential component of the B.S. Program, we ask that preceptors discuss the first evaluation with the intern and the relevant parts of the second evaluation.  Interns greatly appreciate and value preceptors’ input regarding their performance and discussing the evaluations with them reinforces their strengths and identifies areas in need of improvement. These discussions are crucial to the process of self-examination and assist the intern in setting a realistic course for his/her academic and professional development.

PRECEPTOR'S EVALUATION OF INTERN

FORM I

Preceptor's Name ________________________________________________________________________

Intern's Name____________________________________________________________________

Agency __________________________________________________________ Date_____ _____________

Please use this form to evaluate the intern's performance with respect to the following criteria:

	
	Outstanding

(95-100)
	High Average (86-94)
	Average 

(75-85)
	Weak 

(65-75)
	Poor

(64 or below)

	Relations with Others
	
	
	
	
	

	Preceptor
	
	
	
	
	

	Administrators
	
	
	
	
	

	Co-workers
	
	
	
	
	

	Staff
	
	
	
	
	

	Clients
	
	
	
	
	

	Communication Skills
	
	
	
	
	

	Oral
	
	
	
	
	

	Written
	
	
	
	
	

	Performance at meetings
	
	
	
	
	

	Attitude and Initiative
	
	
	
	
	

	Willingness to accept constructive criticism
	
	
	
	
	

	Self-motivation
	
	
	
	
	

	Self-reliance
	
	
	
	
	

	Resourcefulness
	
	
	
	
	

	Flexibility
	
	
	
	
	

	Thoroughness
	
	
	
	
	

	Dependability
	
	
	
	
	

	Enthusiasm
	
	
	
	
	

	Professionalism
	
	
	
	
	

	Commitment
	
	
	
	
	

	Performance
	
	
	
	
	

	Time management
	
	
	
	
	

	Follows instructions
	
	
	
	
	

	Observes regulations
	
	
	
	
	

	Completes tasks
	
	
	
	
	

	Application of Skills and Knowledge
	
	
	
	
	

	Decision making 
	
	
	
	
	

	Management style
	
	
	
	
	

	Ability to conceptualize
	
	
	
	
	


Assessment of Evaluation Criteria (Please use to elaborate on ratings for any items in I-V.).
Assessment of Intern's Performance and Potential as a Public Health Practitioner (related to the intern’s area of specialization).

Overall Numerical Grade of Intern’s Performance: ____________(0-100)

___________________________________________


______________

Preceptor's Signature





                                                   Date

I have discussed this evaluation with my preceptor and _____ agree/ _____ disagree that it is a fair and objective assessment of my performance. 

___________________________________________

______________________________
Intern’s Signature




                                          
               Date
Intern please note: If you disagree, you are encouraged to attach a rebuttal regarding any aspect of the evaluation that you dispute.

AGENCY EVALUATION OF INTERNSHIP PROGRAM

FORM II

Please complete and return this form along with the Preceptor's Evaluation of Intern Forms. Thank you for your cooperation.

1.
Was the intern adequately prepared for his/her internship responsibilities? Please provide a detailed explanation for your answer.

2.
Did the intern approach the internship with well considered, realistic objectives?

3.
Do you believe you were sufficiently informed about the Department's internship procedures and expectations? Please explain.

4.





































Did you, the preceptor, have access to the student’s faculty supervisor?

Agency Evaluation of Program, Cont'd

5.
What recommendations do you have for improving the quality of this internship program? Please explain.

6.
Would you be willing to accept interns in the future?  Please explain.

Intern's Name __________________________________________
Name of Agency _________________________________________________

Preceptor's Signature ___________________________________
Date ________________
Please return Forms I and II to:

Coordinator for Undergraduate Internships

Southern Connecticut State University

Department of Public Health

144 Farnham Avenue

New Haven, CT 06515
CONFIDENTIAL INTERN’S EVALUATION 

OF FIELD PLACEMENT EXPERIENCE

Intern Name (last)_________________________ (first) __________________________

Agency__________________________________ Preceptor _______________________

5 =Strongly Agree;   4=Agree;   3=Undecided;   2=Disagree;   1=Strongly Disagree

About the Agency:

	1.
	The orientation to the agency was appropriate.  
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	2.
	The physical resources (space, materials, equipment) to complete assignments were adequate.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	3.
	Support from other staff was provided. 
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	4.
	The psychological/emotional environment was appropriate. 
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	5.
	The staff conducted themselves in a professional manner. 
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	6.
	The staff displayed a high level of commitment to their jobs. 
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	7.
	Staff satisfaction appeared high. 
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	8.
	The agency was an appropriate placement for a public health intern. 
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	9.
	Networking opportunities were available. 
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	10.
	Opportunities for working with people of diverse background were presented.
	5
	4
	3
	2
	1


Continued on next page…

5 =Strongly Agree;   4=Agree;   3=Undecided;   2=Disagree;   1=Strongly Disagree

About the Preceptor:

	1.
	The Preceptor conducted regularly scheduled conferences.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	2.
	The Preceptor played an active role in helping you learn new skills.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	3.
	The Preceptor offered encouragement.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	4.
	The Preceptor expressed a sincere attitude toward your learning.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	5.
	The Preceptor was open to change and new ideas.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	6.
	The Preceptor provided you with meaningful assignments.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	7.
	The Preceptor treated you in a professional manner.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	8.
	The Preceptor actively sought out your opinions.
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	9.
	The Preceptor was an excellent "role model."
	5
	4
	3
	2
	1

	
	
	
	
	
	
	

	10.
	The Preceptor appeared to be well respected at the agency.
	5
	4
	3
	2
	1


For any statement scored 3 or less, please provide an explanation. Use the reverse side of this form for your responses.  Your evaluation is important in determining the appropriateness of this agency as a future field placement for other interns.

______________________________________                                _________________

Intern's Signature                                                                                 Date
 INTERN-AGENCY

CONTACT HOUR VERIFICATION LOG

Semester _______________

Preceptor: Please sign-off each week to verify the contact hours recorded.

Intern: (First Name) ______________________(Last)______________________________
	Week No.
	Date
	Hours
	Preceptor’s Signature

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	

	18
	
	
	

	19
	
	
	

	20
	
	
	

	
	
	Total ________
	


Policy on Public Health Internships Conducted Abroad

Because public health is practiced on a global level, it is recognized that students preparing for a career in public health can benefit from experiences abroad.  The Department of Public Health supports conducting well-conceived internships outside the United States when it is demonstrated that all internship requirements can be fulfilled and all University safety concerns can be satisfied.  A student wishing to pursue an internship abroad is responsible for organizing a proposal that addresses all course, Department and University requirements.  Because the process for getting an international internship opportunity approved can be time consuming, interested students are advised to initiate a proposal at least one semester before the desired internship.  A proposal for permission to fulfill the required Public Health internship abroad must be approved by the Department of Public Health, the International Studies Office, and the Office of Sponsored Programs and Research.  Approval of international internships is based on considerations of academic quality and student safety, the importance of which to the University cannot be overstated.

Initiation of Application with Public Health Coordinator of Internships

A student wishing to conduct an internship in a foreign country must initiate the application process by meeting with the Public Health Coordinator of Internships to discuss the idea and explore its appropriateness, and to discuss how the activities associated with the seminar portion of the internship could be accomplished.  If the Coordinator of Internships indicates that the proposed activity would meet the spirit and requirements of the internship, the student must provide the Coordinator of Internships with a written proposal that specifies and documents the following information:

· Name, address and description of the sponsoring agency.

· Name, relevant credentials and contact information of the intended preceptor.

· A letter from the head of the sponsoring agency inviting the student to intern at the agency and identifying the program or project to which the student will be attached,.

· A letter from the intended preceptor indicating availability and willingness to work with the student, and specifying the duties the student will be expected to perform.

· A personal statement explaining why the student wishes to complete the internship abroad and what the student expects to gain from the experience.

· A proposal for meeting all required work associated with the seminar portion of the internship.

Course Requirements

The student will be responsible for all approval procedures normally mandated for domestic internships, including demonstration of eligibility, attendance at the appropriate internship orientation session and completion of all required forms.   As an intern, the student will be responsible for completion of all work associated with both the field and seminar portions of the internship.

Approval by the International Studies Office

Before a student can be granted approval by the Department of Public Health to accept an internship abroad,the student must receive travel clearance by the SCSU International Studies Office, which will require the completion of applicable paperwork.  Among other things, the International Studies Office may require information on travel arrangements, lodging, personal health and fitness to travel, and passport.

If the Student Meets University Approval

Upon receiving approval from the International Studies Office to perform the internship outside the United States, the student must provide the Public Health Coordinator of Internships with complete travel and housing information, including:

· Date and point of departure from the United States.

· Outbound carrier and flight number or other travel information.

· Date and point of return to the United States.

· Inbound carrier and flight number or other travel information.

· Housing accommodations in the host country, including address and contact information, including the names of hosts if staying in a private home.

The student will be expected to remain in regular contact with the Coordinator of Internships.

Sponsored Programs and Research (SPAR) Clearance

Once the internship has been approved by the Coordinator of Internships, and the International Studies Office the student must then take the information to the Office of Sponsored Programs and Research for final clearance to travel abroad. The SPAR packet of information and forms must be completed before the University will give final authorization for the internship abroad. 

Financial Aid
If a student plans to use financial aid to help pay for an internship conducted abroad, the student must meet with a counselor in the Financial Aid Office as quickly as possible.  Unless “Study Abroad” is indicated on relevant financial aid forms, the University may not be able to request or process aid in time for the internship. If financial aid is not requested in a timely way, a student may incur out-of-pocket initially. 

Miscellaneous Details

·     Internships conducted abroad must meet all requirements for internships conducted domestically, and no proposal will be approved for an internship that does not demonstrate appropriate academic rigor.

·     No student is to accept a foreign internship or make a commitment to an agency abroad prior to receiving full University approval.

·     A student completing an internship abroad is subject to the University and Department of Public Health codes of conduct and ethics, and can have an internship terminated by the University if these expectations are not met.

·     The University can terminate an international internship at any time if it feels a student may be in danger.

·     To travel abroad, a student must have a valid passport and be legally able to leave the country.

·     All expenses related to conducting an internship abroad (e.g., travel, lodging, food, necessary supplies) are the responsibility of the student.

Statement of Relevancy
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