
 
 
 
 
 

 
 
 
 
 
 

DEPARTMENT OF COMMUNICATION DISORDERS 
GRADUATE STUDENT HANDBOOK 

2021-2022 
   

  
  



 
 
 
The Communication Disorders Department (CMD) Student Handbook is provided to students 
for general information and guidance only. This handbook does not constitute a contract, either 
expressed or implied, and is subject to revision without prior notice at the discretion of the 
University or the CMD.  To confirm information, students should consult the CMD Graduate 
Program Coordinator, Dr. Mary Purdy, or the CMD Chairperson, Dr. Jennifer McCullagh.  
 
As a graduate student in communication disorders at Southern, you will be prepared to practice 
as a speech-language pathologist in hospitals, rehabilitation centers, clinics, public and private 
schools, and private practice. Our program includes instruction in a broad array of diagnostic 
and treatment paradigms as well as supervised hands-on experience in the department's 
unique Center for Communication Disorders and at selected off-campus sites including schools 
and hospitals. 
Please review the Graduate Catalogue for information regarding the University accreditation, 
mission statements, University Policies and Regulations, and Student Services.  
https://catalog.southernct.edu/graduate/  
 
Southern Connecticut State University does not discriminate on the basis of age; ancestry, color; 
gender identity and expression; intellectual disability; learning disability; mental disorder; 
physical disability; marital status, national origin; race; religious creed; sex, including pregnancy, 
transgender status, sexual harassment and sexual assault; sexual orientation; veteran status; or 
any other status protected by federal or state laws. 
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I.  COMMUNICATION DISORDERS DEPARTMENT  
 
Program Accreditation 
The Master of Science program in Speech-Language Pathology at Southern Connecticut State 
University is accredited by the Council on Academic Accreditation in Audiology and Speech-
Language Pathology of the American Speech-Language-Hearing Association, 220 Research 
Boulevard #310, Rockville, Maryland, 20850, 800-498-2071 or 301-296-5700. The current 
accreditation cycle expires in November 2026. 
 
Vision and Mission Statements 
Vision 
The SCSU Dept of CMD will be the leader in attracting and preparing an exemplary, diverse 
student body who will be competent in using innovative, evidence-based practices responsive 
to the culture and unique needs of all individuals with communication disorders and differences 
across the life span.  
 
Mission 
Through its’ unwavering commitment to current, innovative academic and clinical curriculum, 
and equity-minded policies, the Department of Communication Disorders will prepare future 
Speech-Language Pathologists with the knowledge and skills needed to enrich the lives of the 
people they serve and the wider community in which they live. 
 
To accomplish this mission, the Department will:  

 Listen to all voices and experiences to create an inclusive culture dedicated to 
upholding the basic human rights of equality, freedom, and justice for all our 
students, faculty, staff, and the clients we serve 

 Support, conduct and disseminate essential, impactful clinical research   

 Engage in interprofessional education and practice to foster collaboration and 
provision of comprehensive client services 

 Embrace innovative, effective clinical practice and service delivery models 
in our state-of-the art clinic and our myriad clinical practicum opportunities 

 Utilize dynamic teaching approaches to deliver curriculum that reflects the 
profession’s evolving scope of practice and prepares students to become life-long 
learners and evidence-based practitioners   

 Advance our discipline by educating the general public about our mission and 
available services  

 Foster leadership and advocacy in our students and faculty to effectively engage in 
culturally responsive practice  

 Become advocates and leaders in the field.  
 
 



Learning Outcomes 
1. Students will demonstrate knowledge in the following areas: normal developmental 

processes; hearing science; speech science; diagnostic audiology; rehabilitative 
audiology; research in the field of communication disorders; diagnostic and remedial 
principles in communication disorders; learning theory; cognitive development; 
dysphagia; and literacy. This professional competence is demonstrated through 
successful completion of the ASHA Knowledge and Skills Acquisition (KASA) 
requirements. 

2. Students will demonstrate knowledge of research findings and an interest in continuing 
education in order to develop and maintain clinical competencies to meet the needs of 
the speech-language-hearing impaired individual.  This is demonstrated through 
completion of the Competency-Based Evaluation for Clinical Practicum and successful 
completion of the 605 capstone project or a thesis. 

3. Students will demonstrate skills in goal setting, evaluation, interpersonal management, 
counseling, and professional report writing.  This is demonstrated through the 
successful generalization of knowledge and skills as assessed by clinical instructors 
incidentally and through completion of the Competency-Based Evaluation for Clinical 
Practicum. 

 
Strategic Plan 
The Department of Communication Disorders maintains a Long-Term Strategic Plan which is 
congruent with the University’s Strategic Plan. 
PROGRAM GOALS 

1. Expand program offerings to align with student and stakeholder needs such as shortage of SLP, 
SLP assistants, Multilingual SLPs, doctoral level SLPs 

2. Increase enrollment and retention of students who identify as Black, African-American, Latinx, 
Native American, Asian, Male, and/or LGBTQ in our undergraduate and graduate programs to 
foster increased representation across the fields of Speech-Language Pathology and Audiology 

3. Increase breadth of clinical learning /service opportunities for students to meet current and 
imminent changes within the profession and community 

4. Increase student capacity to engage in interprofessional practice, to use culturally responsive 
approaches, and to serve clients with specialized needs 

5. Revise all CMD policies and procedures to reflect equity, access, diversity, and inclusion to result 
in a more diverse student body in both undergraduate and graduate programs 

6. Expand and enhance research experiences for faculty and students to result in greater 
contribution to the profession and community 

7. Increase CMD faculty understanding of the processes of anti-bias and anti-racism work and their 
role to support equity, access, diversity, and inclusion in the CMD program 

 
Faculty  
The Department employs 11 doctoral level academic faculty, nine in speech-language pathology 
and two in audiology. The Department also employs a full-time Director of Clinical Education, 
Clinic Practice Manager, Clinical Field Coordinator and four full-time clinical instructors, three in 
speech-language pathology and one in audiology. A directory of faculty and staff phone 
numbers, office numbers, and email addresses may be found in Appendix A.   
  
 



Equipment and Supplies 
Office equipment. The Department maintains office equipment and office supplies for the 
exclusive use of the Department Secretary, the faculty, and the professional staff. Students are 
asked to refrain from using any of the Department office equipment and supplies unless 
formally authorized to do so by faculty or staff. The Department office equipment includes: all 
office computers, copy machines, FAX machines, and any incidental equipment such as staplers, 
hole punches, etc. Students may use office phones only in an emergency situation, or for 
clinical work with clinical instructor approval.  
 
Students are responsible for procuring all school supplies and equipment necessary for 
successful work in the academic and clinical programs.  

 
Audiology, Speech Science and Voice Laboratory Regulations. The Department equips and 
maintains an Audiology Laboratory and a Speech Science and Voice Laboratory for faculty, staff 
and student use. In order to keep the laboratories in working order the following regulations 
are presented:  

1. Bringing or consuming food or drink in the laboratories is prohibited;  
2. The laboratories may be used only during official operation times;  
3. Individuals may not use equipment unless they have been instructed in its use;  
4. Individuals are responsible for restoring equipment to its original condition and place 

unless it is part of a research project;  
5. When leaving, remove all belongings. Materials left in the laboratories will be disposed.  

 
Student Workroom/Departmental Library. Room # 009B is equipped for student use. A small 
refrigerator and a microwave oven are also available for student use. Books, journals, software, 
and some clinic materials are located in the student workroom and may be used by students. It 
is the students’ responsibility to keep this room clean and neat.  
 
Student Communication 
Mailboxes for all graduate students are located in room # 012C. Students should check their 
mailboxes daily.  
E-mail Accounts:  All students are issued an SCSU e-mail account upon registering in the 
program.  You must check these accounts daily for information related to your academic and 
clinical assignments.  SCSU e-mail accounts may be linked to other preferred e-mail accounts, if 
desired. 
Bulletin Boards: Located in the hall outside the CMD office for posting information such as 
conferences, job opportunities, and ASHA information.  Additional bulletin boards are provided 
for student club information, faculty and student research and publications, and information 
from the national Student Speech-Language-Hearing Association (NSSLHA). 
 
Department Scholarships  
CMD scholarships are available to students via two application processes. Scholarships funded 
by the Connecticut Speech-Language-Hearing Foundation (CSHF) and SCSU’s chapter of the 
National Student Speech-Language Hearing Association (NSSLHA) will be announced in the fall 
semester. Electronic application materials will be made available to all students and must be 



submitted to the Chairperson of the CMD Scholarship Committee by the posted deadline. Other 
CMD scholarships funded by the SCSU Alumni Foundation Scholarship Program will be 
announced in the spring semester. Application is made via SCSU’s online application process.  

 
Department Evaluations 
The Department engages in several evaluative exercises designed to assess academic and 
clinical courses, quality of instruction, program quality, program mission and currency, and 
student competency. These evaluative activities may be conducted on a semester‐by‐semester 
basis or on yearly cycles mandated by the institution, the State licensing agency, the State 
teacher certification agency, and by ASHA CAA, our professional accrediting agency. The cycle 
for CAA accreditation is 12/01/18 – 12/01/26  

 
Academic and Clinical Evaluations. Academic and clinical courses are evaluated at the end of 
each semester. Students are requested to complete course evaluation forms which are 
reviewed the Department Chairperson and/or Director of Clinical Education. The Department 
Chairperson and/or Director of Clinical Education conduct observations of academic courses 
and/or clinical sessions for evaluative purposes. Based on student feedback and peer 
evaluations, modifications in courses and teaching style are recommended as appropriate. 
 
Program Evaluations. Program curriculum, Praxis II examination scores, program quality, 
mission and currency, and student and graduate competency are evaluated on a 3‐4-year cycle 
using evaluative instruments developed by the Department, Institution, and accrediting 
agencies. Information is gathered from current students, alumni, off-campus clinical instructors 
and employers. Data are summarized by the Graduate Program Coordinator and presented to 
faculty for review and suggestions for improvement. 
 
Complaints Against Faculty or Academic/Clinical Procedures or Actions 
Students may submit a written complaint to the department chairperson or the program 
director. If the complaint is not resolved, the student is advised to submit a complaint to the 
dean of the School of Health and Human Services.  If the issue is not resolved, the university 
policy and procedures regarding grievances and conduct will be implemented, as listed in the 
university Student Handbook. 
 
Complaints Against Graduate Education Programs to the ASHA Council on Academic 
Accreditation (CAA) 
A complaint about the program may be submitted by any individual(s). Criteria for complaints 
about programs must meet all of the following criteria: a) be against an accredited graduate 
education program in audiology or speech-language pathology; b) relate to the Standards for 
Accreditation of Entry-Level Graduate Education Programs in Audiology and Speech-Language 
Pathology including the relationship of the complaint to the accreditation standards; c) be 
clearly described, including the specific nature of the charge and the data to support the 
charge; d) be within specified timelines. For specific details, please refer to the most recent 
version of the CAA Accreditation Handbook. 
 
 

https://inside.southernct.edu/handbook
https://caa.asha.org/reporting/standards/accreditation-handbook-updates/


Student Conduct   
All students are expected to follow the CSU System Student Code of Conduct and the ASHA 
Code of Ethics while on the university campus, on property controlled by the university, and in 
connection with off-campus university activities (such as clinical practicum). All members of the 
university community are expected to govern their social and academic interactions with 
tolerance and mutual respect. Students are expected to demonstrate personal attitudes and 
attributes conducive to productive performance, professional behavior, and integrity and 
honesty in written and verbal communications, documentations and coursework related to 
their program in Communication Disorders. Students may be dismissed from the 
Communication Disorders program for the following:  

• Persistent unprofessional behavior in the classroom, clinic, or clinical practicum site;  
• Academic misconduct;  
• Deficient academic or clinical performance; or, 
• Other due and sufficient cause.  

 
Safety and Security 
The following guidelines are offered to ensure students safety and security while they are on 
campus: 

 Personal possessions and clinic equipment and materials should never be left 
unattended.  

 Students should not remain alone in department or clinic areas.  When the faculty 
member on "lock-up" duty closes the area, students should remove their belongings and 
go to another area of the building. 

 Students should park in designated university parking areas.  Car-pooling is 
recommended.  If a student is leaving the building alone after dark, campus police may 
be contacted at extension 2-5375 for an escort or use the LiveSafe app.  

 The Department must be informed of any medical needs or conditions students may 
have that may impact their participation and performance in class or clinic; such 
notification may occur via the University’s Center for Academic Success and Accessibility 
Services (CASAS) 

 The department holds a policy on fire and medical emergencies that will be reviewed 
with all students during (Appendix B) 
 
 

II.  ACADEMICS 
 
Student Accommodations  
The Center for Academic Success and Accessibility Services (CASAS) provides comprehensive 
support for Southern students.  CASAS houses the University’s tutoring, writing support 
services, and PALS as well as academic coaching and programming related to your success in 
the academic environment. 
  
Additionally, Southern provides reasonable accommodations in accordance with the Americans 
with Disabilities Act and Section 504 of the Rehabilitation Act, for students with documented 

https://inside.southernct.edu/student-conduct/code-of-conduct
https://www.asha.org/Code-of-Ethics/
https://www.asha.org/Code-of-Ethics/


disabilities on an individualized basis. The University’s Accessibility Services can work students 
with a documented disability to determine appropriate accommodations.  Before receiving 
accommodations the student must make an appointment with Accessibility Services, located in 
Buley Library, Rm 303.  
 
However, all students must meet the expectations and requisite abilities considered essential 
for students admitted to the CMD graduate program in order to achieve the level of 
competency required for graduation and professional practice.  Students’ admission to and 
continuation in the CMD Program is contingent upon positive ongoing evaluation of their 
potential, progress, and performance in five categories: communication, intellectual/cognitive, 
motor, sensory/observational, and behavioral/social. Students with a diagnosed physical, 
mental, or emotional disability, or a psychiatric disorder may participate in the CMD graduate 
program so long as the condition is managed sufficiently with or without reasonable 
accommodations to permit the student to satisfy the requirements of the CMD graduate 
program, including the essential skills and attributes specified in the CMD Technical Standards 
(Appendix C). Please be aware that clinical responsibilities and expectations cannot be 
modified in a manner that compromises client/patient care. 
 
Curriculum 
Students who have not taken undergraduate courses required for ASHA certification and 
Connecticut Department of Education certification will need to complete those courses to 
graduate. A complete list of required courses and the course rotation schedule can be found in 
Appendix D. 
 
To meet the requirements for the Master of Science degree in Communication Disorders, 
students must take 9 required courses, 2 elective courses in speech-language pathology, 1 
elective course in audiology, and one capstone course (thesis or Special Project). Clinical 
requirements include 4 on-campus practica (3 in speech-language disorders, 1 in audiology), 
one semester (full-time) in a school setting, and one semester (full-time) in a medical setting or 
other advanced placement setting. 
 
Academic Advising  
The Graduate Program Coordinator, Dr. Mary Purdy, serves as the academic advisor for all 
graduate students in the Communication Disorders program. The GPC meets individually with 
all new students prior to starting the program in order to develop an individualized Planned 
Program and to review the Department Technical Standards/Essential Skills document.  The 
GPC is available to meet with students at their request to update programs and/or address any 
academic issues (telephone: 203‐392‐5959, e-mail: purdym1@southernct.edu). 
 
Planned Program 
The Planned Program indicates all courses students must complete in order to graduate. The 
program is developed to satisfy State Department of Education certification (Special 
Endorsement in Speech-Language Pathology-061), Connecticut State licensing, ASHA 
certification, and master’s degree requirements. When the planned program is developed, a 



course sequence report is generated which outlines the courses for which the student must 
register each semester.  
 
If a student needs to revise the Planned Program, an appointment must be made with the GPC 
to ensure that all requirements are maintained and that Department records may be updated. 
Failure to follow this process results in the student’s name not appearing on department 
preregistration lists, a requirement to obtain permission to enroll in department classes.  
 
Course Enrollment, Permission and Registration  
Newly matriculated students will be provided with specific instructions for registration 
following their planned program meeting with the GPC. 
 
Current matriculated students. When registration opens each semester, students must notify 
the department secretary, Ms. Tkacs, (tacksd1@southernct.edu) of the courses that will be 
taken for the term, listed on their Planned Program. She will enter departmental permission 
and notify the student when they may proceed with online registration. 
 
All students should register for courses as soon as web registration begins. Web registration 
dates are listed in the current University “Schedule of Classes” bulletin. Late registration 
increases the risk that students may be closed out of a course or that the University may cancel 
a course for presumed low registration. Course preregistration in the Department (critical for 
permission to enter a course) although helpful, cannot insure University course registration. 
Please register early! 
 
Independent Study 
Students who wish to pursue a Department independent study for academic credit must first 
have a faculty advisor for the project and Department Chairperson approval. Students are 
eligible for independent study only if they are matriculated, have completed at least 9 credits of 
graduate work and have maintained a minimum cumulative GPA of 3.0. The student and a 
faculty advisor must complete an Independent Study Application Form. The independent study 
course number must be entered into the University semester course schedule before the 
student can register for an independent study. 
 
An independent study may not be taken in place of a required Department academic course 
unless there are extenuating circumstances which may involve graduation or meeting 
certification requirements. 
 
Auditing a Course 
With instructor and advisor permission, a course may be taken as an audit (no grade assigned ‐ 
no influence on grade point average). In the Department, permission to audit is generally 
granted if a student has had similar course material in a course taken at another institution, or 
if the student wishes to gain information in a course which is not part of their planned program. 
In order to audit a course, students must complete an Audit Request Form. Please note: A 
student who audits is expected to attend classes on a regular basis and be listed on the course 
roster as an auditing student. Students must pay the regular registration price for the course. 

https://inside.southernct.edu/sites/default/files/inline-files/Independent-Study-Form-Graduate.pdf
https://inside.southernct.edu/onestop/forms


 
Capstone Requirement 
Students may select a Special Project or a Thesis for their capstone requirement at the initial 
program planning meeting.  If a student wishes to change their selection during their program, they 
must meet with the GPC to make the change on their planned program. 
 
Department Special Project  
 
The project is a written and oral clinical case presentation of a client previously seen by the student. 
The project is considered an opportunity for the student to: synthesize and integrate academic and 
clinical information into a “real life” situation; reflect critically on clinical practice; share experiences 
with peers; and accomplish a culminating activity that allows the Department to thoroughly 
evaluate student readiness for the Speech-Language Pathology Clinical Fellowship. 
 
Students register for CMD 605, Special Project Seminar, during their last semester of course work 
and/or practicum, if the last semester is a regular fall or spring semester. If a student’s last semester 
is in the summer, CMD 605 is taken in the prior spring semester.  
 

Students must abide by a Code of Professional Conduct for CMD 605 (Appendix E). They are 
expected to complete the Special Project independently. With the exception of the course 
instructor who may provide more specific assistance with regard to form, students MAY NOT solicit 
help from the faculty concerning Special Project content issues.  
 
Thesis 
 
The thesis is an original research project conducted under advisement of a faculty member. The 
student registers for CMD 590: Thesis Seminar I in the Fall semester of their last year. The advisor 
and student complete the CMD Thesis Contract Form (Appendix F) and select a second reader for 
the thesis. The student registers for CMD 591: Thesis Seminar II during the spring semester of their 
last year in the graduate program. When the thesis is completed, the student will participate in oral 
defense, during which the student presents their thesis to faculty and students in the department. 
Following final approval by the thesis advisor and second reader, the student submits the thesis to 

ProQuest. Information can be found on the School of Graduate and Professional Studies website. 
 

 

III.  ACADEMIC STANDARDS 
 
Academic Requirements 
Students must satisfactorily complete the number of graduate credit hours required on their 
Planned Program with a minimum cumulative grade point average (GPA) of 3.0 ("B" average).  
 
All courses completed for credit toward a planned program must be passed with a minimum 
grade of B minus (B-) to meet degree requirements for their Degree Evaluation. If the minimum 
grade requirement is not attained, the course must be repeated, even if the semester and/or 
overall GPA is a 3.0 or above. All course attempts are calculated in the cumulative grade point 
average.  

https://www.southernct.edu/grad/current-students/student-research


 
All clinical practica must be completed with a minimum grade of B minus (B-) to meet degree 
requirements for their Degree Evaluation. If the minimum grade requirement is not attained in 
a practicum, that practicum must be repeated, even if the overall GPA is a 3.0 or above. All 
practica attempts are calculated in the cumulative grade point averages. If a minimum passing 
grade is not achieved following a repeated clinical practicum, or in any two practica, the 
student will be dismissed from the program and the student will not be permitted to reapply 
to the program.   
 
Student Assessment and Monitoring 
Throughout the program, students’ academic and clinical performance is closely monitored by 
the Department Academic Standards Committee (ASC)to ensure achievement of the Knowledge 
and Skills competencies required by ASHA.  
 
Academic Probation 
Students who fail to achieve an overall 3.0 GPA will be placed on academic probation within the 
department and the School of Graduate and Professional Studies. If, after attempting an 
additional nine credits, the GPA is still below 3.0, the student will be dismissed from the CMD 
program and the School of Graduate and Professional Studies. 
A student whose overall GPA falls below 3.0 during the last semester of coursework will be 
placed on probation and given one semester (9 credits) to raise the GPA to the 3.0 level 
required for graduation. If, after completing an additional semester of work, the GPA is still 
below 3.0, the student will be dismissed from the CMD program and the School of Graduate 
and Professional Studies. 
 
Student Intervention: Student Success Panel 
Students who require additional support or remediation in order to progress through the CMD 
program will be referred to the ASC and a Student Success Panel (SPP) will be convened. The SSP 
is comprised of the Graduate Program Coordinator, Director of Clinical Education or Clinical 
Practice Manager, the referring academic or clinical faculty member, and at least one additional 
clinical or academic faculty member engaged with the student at the time of the referral. The 
purpose of convening the Panel is to establish an appropriate support or remediation plan that 
will actively engage the student in the support and/or remediation process in order to foster 
student success. The plan will identify challenges, goals, actions, requirements, and expectations 
for the student and faculty. 
 

 Support plan: For students who are not at risk of failing but require additional help 
beyond that of their peers in order to succeed in their courses and/or clinical practica. 
Supplemental support is intended to temporary, and therefore, will be eliminated over 
time so students will perform at a level consistent with the clinical and academic 
expectations of the program. Students who continue to require support at the end of the 
term may proceed with the schedule on their planned program but will be monitored.  
 

 Remediation plan: For students who are at a high risk of failing and require consistent 
supplemental support beyond that of their peers to succeed in their courses and/or 



clinical practica. Students who meet expectations of their remediation plan are 
upgraded to support may proceed with the schedule on their planned program but will 
be monitored.  If students do not meet the expectations of the remediation plan, they 
will receive a failing grade and will repeat the course and/or practicum if this is their 
first failed practicum. Remediation plans will be available to future faculty and/or 
clinical instructors working with the student. Students who fil a second clinical 
practicum will be dismissed from the program. 
 

Practicum Withdrawal  
A student may request to withdraw from a clinical practicum according to the University 
calendar. After the scheduled withdrawal period, written permission must be obtained from 
their clinical instructor. All requests for withdrawal will be brought to the ACS who will 
determine whether the student will be assigned a grade of “WP (Withdrawn, Passing) or “WF” 
(Withdrawn, Failing). A student may not withdraw from a single practicum more than once, 
nor withdraw from more than two practica in total. Students who do not follow this policy 
will be dismissed from the program 

 

 
IV. CLINIC 
 
Requirements to Participate in Clinic 

CastleBranch 
The semester prior to starting clinic, students will be notified to contact CastleBranch, a 
compliance management company, regarding medical documentation, fingerprinting, 
background checks, drug screenings, and confidentiality training required to participate 
in clinic.  

Medical Documentation 
Students are required to upload the following documentation before starting 
their clinical practicum. Please reach out to Lisa Barber confidentially 
(barberl1@southernct.edu; 203-392-5963) if you have concerns about your 
ability to meet any of these requirements, or are having difficulty scheduling 
appointments with your health care providers due to COVID-19 pandemic 
complications. Please note that many of these requirements will take time to 
fulfill and begin the process accordingly. 

 Ten-panel drug screening  

 Physical examination  

 Tuberculosis (TB) screening  

 Proof of vaccination or declination for the following  
o Varicella (Chicken Pox) 
o Measles/Mumps/Rubella (MMR) 
o Tetanus, Diphtheria, Pertussis (Tdap) 
o Hepatitis B (or declination notice)  
o Influenza vaccination (or declination notice)  
o Proof of COVID Vaccination 

 

mailto:barberl1@southernct.edu


Fingerprinting, Background Check and Drug Screening:  
Prior to starting their first clinical practicum, each student clinician must undergo 
fingerprinting, criminal background check, and drug screening. If a student does 
not pass a background check, the student will not be allowed to start their 
practicum assignment until a departmental committee review is completed.  
Students who are recommended to continue practicum may resume their 
assignment; those unable to be cleared will be withdrawn from practicum.  If the 
department is unable to place a student in an externship due to failure of a 
background check the student may be unable to complete the CMD Program. 
The department and the University will not be responsible for the inability of a 
student to complete the degree program due to a failed background check.  

 
If a student tests positive for a prescribed drug, excluding medical marijuana, 
documentation from the prescribing physician must be submitted to the testing 
laboratory’s Medical Review Officer (MRO).  
.  
If a student tests positive for marijuana, the student must submit the following 
to the testing laboratory’s MRO: 1) a copy of a current, valid state of Connecticut 
certification card for medical marijuana,  and 2) a written statement from a 
qualified provider stating that the drug level is within prescribed limits, that the 
level does not indicate abuse, and that the drug will not interfere with safe 
practice in the clinical area must be submitted. A blood level that is not within 
the prescribed limits will constitute a failed test and will be reported to the 
clinical externship coordinator and department chair. 
 
If a student fails a drug screening for a medical marijuana or a non-prescribed 
drug, they will not participate in clinic that semester. The student must meet 
with the Graduate Program Coordinator for guidance. The student will be 
expected to participate in a random drug screening prior to their practicum the 
next semester, as well as an additional screening if required by the externship 
facility. If a drug screening is failed a second time, the student will be dismissed 
from the program. 
 
Confidentiality/Health Insurance Portability and Accountability Act 
(HIPAA)Training:   
Clients who attend the department’s clinical service programs have a right to 
privacy in obtaining services.  All matters concerning client behavior and case 
management must be kept strictly confidential.  The department outlines ways 
in which it protects its clients’ privacy.  The student clinician must be familiar 
with and abide by these rules (Appendix G). 

 
Occupational Safety and Health Administration (OSHA) Training:   
In order to ensure the safety and health of students, instructors and clients, 
students are required to complete the OSHA training module offered by 



Castlebranch. Training includes blood borne pathogens, universal precautions, 
emergency preparedness and workplace safety.  

 
On-line Behavioral Training Course  
Students must complete the free online course called Behavior Difficulties in Children. It 
is a requirement for all students enrolled in teacher training programs, including speech-
language pathologists. The course includes four, one-hour modules which provide 
information on assessment, early intervention, and treatment and referrals for children 
with behavioral, social and emotional difficulties. You must print and submit your 
passing score (90% or higher) from the final overall certificate awarded at the end of the 
course. If you are unable to access the actual certificate, you may print the blurb about 
passing the course (likely a screen shot), but you need to ensure your name is visible as 
the Learn 9 user at the top of your screen (tab toward top right). Certificates with 
handwritten names will not be accepted. Please submit your proof of completion during 
your first seminar meeting.  

 

SimuCase Enrollment  
To enhance students’ clinical education, non-contact hours will be included in the menu 
of clock hours obtained. Students must purchase a one-year membership in SimuCase. 
This membership will allow you to complete simulated clinical cases throughout the 
next year for which you may claim clinical clock hours.  

 
Orientation Meetings 
Clinic orientation meetings will be held for each practicum (CMD 560, 561, 564, 568) at the 
beginning of the term. Students will be notified of specific days and times. Attendance at all 
individual or group practicum orientation meetings is mandatory.   
 
Clinic Seminars 
As part of their clinic responsibilities, students enrolled in CMD 560, CMD 561, CMD 564, and 
568 participate in weekly seminar meetings. Attendance is mandatory.  A portion of the grade 
for these practica will reflect successful participation in these seminars and completion of all 
assignments. 
 
Clinical Responsibilities and Attendance 
The department’s clinical service programs exist to provide clinical training for graduate 
students and clinical services to clients.  It is critical that a high standard of client service be 
maintained which is greatly dependent on graduate student clinicians.  Therefore, a student 
enrolled in a practicum has a commitment to be available for, and to meet the demands of, the 
service with which they are involved. Clinical instructors schedule clients based on client need 
and graduate students’ academic course schedules only. Clients and related clinical activities 
cannot be scheduled around personal, outside commitments.  Students must adjust their 
schedules, except academic courses, to conduct clinical sessions and clinic-related activities.  
 
 
 



Dress Code 
Students are expected to maintain an appropriate, professional appearance when in the clinic 
area regardless of whether or not they are seeing clients. Professional attire may include: dress 
shirt and tie; dresses; khakis; dress slacks; skirts; blouses; and sweaters.  Clothing not permitted 
while on duty in clinic include jeans; shorts; excessively casual, tight, or revealing clothing; shirts 
with team, marketing or political and/or personal slogans. Comfortable dress shoes are 
required; flip flops, sneakers or running shoes and other excessively casual footwear are 
prohibited. We reserve the right to ask you to modify your appearance whenever deemed 
necessary.  
 
In an effort to maintain a professional image, students will minimize or avoid the display of 
facial piercings. Tongue and lip piercings are not permitted at any time when working in the 
clinic, as they may interfere with effective modeling of strategies during therapy sessions.  
 
If your cultural or religious practices require different attire than described above, please 
discuss your needs with the Clinical Practice Manager. Appropriate accommodations will be 
made. 
 
Universal Precautions 
We have a responsibility to protect our clients, clinicians, clinical instructors and employees 
from infectious diseases.  Failure to take prudent and reasonable steps to do so is considered 
negligent. Each clinical staff member must use proactive measures to prevent the transmission 
of communicable diseases.  Because the department’s clinical service programs offer a service 
to the general public in which physical contact with clients is highly probable and frequently 
prescribed, clients and clinicians are at greater risk of infection transmission.  Students working 
in the department’s clinical service programs must be aware of the department’s Universal 
Precautions Policy (Appendix H).  
 
Observations 
Undergraduate and graduate students who are enrolled in department courses may observe 
treatment/evaluation sessions in order to fulfill course requirements.  Observation Guides and 
Frequently Asked Questions about observing clinical services are provided to direct observers 
during the session (Appendix I).  Observers may not copy, photograph or leave the observation 
room with treatment plans.  During times that observers are present, and sessions are in 
progress, lights may not be on in the observation rooms.  If observers are disturbing sessions in 
any way, the student clinician should notify the observers, and if necessary, the clinical 
instructor. Questions about student observers should be directed to clinical instructors.  
Observation hours should be recorded on the appropriate form and signed by the Clinical 
Instructor (Appendix J). Upon completion of the 25 required hours, students must submit the 
signed form to the department secretary to enter into the Department of Communication 
Tracking System. 
 
The student clinician's responsibility regarding observers is to be certain that the treatment 
plans are available in the observation room, and that cancelled treatment sessions are 
indicated on the cancellation board in the department office.   



 
Clinical Clock Hours  
Students must keep a record of their clinical contact hours with all clients on a Clinical Clock 
Hour Summary Sheet (Appendix K).  The summary sheet should include information concerning 
client contact according to types of service provided, age range of client, and site of service. The 
clinical instructor must sign the summary sheets. The signed summary sheet(s) are turned in to 
the department secretary at the end of the term. Students should keep signed copies of all 
clock hour sheets for their records. 

 
Students must accrue a minimum of 400 clinical contact hours within the on- and off-campus 
practica: 375 direct clinical contact hours and 25 guided clinical observation hours.  Three 
hundred twenty-five (325) hours of the 400 clinical contact hours must be completed in clinical 
practica at the graduate level. Students must complete each clinical practicum with a minimum 
grade of B- in order to accrue clinical clock hours for that semester. In addition, up to 75 clinical 
contact hours may be accrued through simulation-based learning activities, as approved by the 
Director of Clinical Education. A maximum of 75 hours, including observation hours, may be 
accepted from undergraduate practica at the discretion of the CMD Graduate Program 
Coordinator or Director of Clinical Education.  
 
Off-Campus Sessions, Observations, and Conferences 
At times, a student clinician and clinical instructor may decide that it would be beneficial to 
observe a client in other environments outside of the department, such as at school or some 
other program, and/or meet with other professionals providing services to the client.  The 
clinical instructor informs the student on the procedures for making contact and establishing an 
appointment. The student clinician reports results and files the report in the client's file in the 
"Contact Notes" section in ClinicNote. 
 
The student clinician and clinical instructor may decide that it would be beneficial to the client 
to conduct a session outside of the department (e.g., to facilitate generalization of a skill).  If 
the client is a minor, parental consent must be obtained.  Clinical staff or students may not 
transport clients in their private vehicle.  Arrangements should be made with the client to meet 
at the desired location. 
 
Clinic Materials 
Clinic Forms:  Forms used in the clinic are located on the “CMD Graduate Student Teams” page. 
 
Supplies:  If desired supplies or materials are not available, please speak with your clinical 
instructor.  Also, if some of the materials are badly worn, dirty, or broken, please report it to 
your clinical instructor so that replacements can be ordered. 
 
Electronic Equipment: Electronic equipment is located in several places including the Speech 
Science lab (002), the Audiology Suites (013), and the storage cabinets in Room 018D.  
Equipment is never stored or left unattended in therapy rooms.  Please check with your clinical 
instructor regarding use of this equipment.  Student clinicians and clinical instructors are 
responsible for signing out equipment and for keeping the rooms in order.  If at any time 



equipment is found to be defective, make a written note of the problem, attach it to the 
instrument, and notify the Clinical Practice Manager as well as bringing it to the attention of 
your clinical instructor.  If the operation of a piece of equipment presents a problem, please 
find out how to use the device properly before operating. 
 
Test Manuals, Materials, Computer Programs:  Test manuals, materials and published therapy 
materials are stored in Room 017A and test forms are located on the bookcases in Room 017.  If 
you need to access this material please see a clinical-clerical graduate assistant in the main 
office, who has a key to this room. You must leave your driver’s license or student I.D. to use 
the key; it will be returned to you when you return the key.  You must sign out all materials on 
the computer in room 012C.  Students planning to use specific instruments or a specific test for 
an evaluation should tape a note to the item(s) indicating the day and hours the resources are 
needed (Appendix L).  Library materials, toys, and games located in the Student workroom 
(009B) are used on an honor system basis. Please put the toys back neatly where you found 
them.  
 
Student's Evaluation of Clinical Supervision Experience 
At the end of the semester, each student must fill out the Student’s Evaluation of Clinical 
Experience form (Appendix M) for each on-campus clinical instructor that they have had during 
the semester.  This is the student’s chance to evaluate the clinical instruction and support they 
received.  This task is a mandatory component of each clinical seminar, and failure to turn in 
clinical instructor evaluations may result in a grade of “I” for the practicum.  Clinical instructors 
are not given the reviews until final grades have been submitted. Please provide your feedback 
in an honest, respectful and professional manner. 
 
 
Change of Schedule 
If a client's appointment has been changed, please inform the Clinical Practice Manager in 
writing so that the master schedule may be adjusted.   
 
V.  REQUIREMENTS FOR DEGREE  
 
In order to graduate, students must successfully complete ALL of the following requirements:  
 
Academic and Clinical Requirements 
Students must complete all courses and practica on their final planned program with a 
minimum grade of B- and an overall and department GPA of 3.0 or better.  In addition, students 
must pass CMD 605 - Special Projects OR successfully complete a thesis.   
 
Interprofessional Education (IPE) Requirements 
Students must complete an introductory training module sequence and four (4) IPE activities by 
the end of their graduate program. All activities must include interactions with a student or 
professional from at least one other discipline. All activities must be documented on an IPE 
Activity Documentation Form (Appendix N) signed by the instructor or supervisor involved in 
the activity. 



 
1. Students must complete the four ITEACH E-Learning Modules for Interprofessional Education 

and Practice during CMD 560 Seminar. 
M1. Values & Ethics for Interprofessional Practice 

M2. Roles & Responsibilities for Interprofessional Practice 
M3. Teams & Teamwork for Interprofessional Practice 

M4. Interprofessional Communication 

 
2.  Students must participate in at least two IPE/IPP events while on campus. Examples of such 

activities include: 

 IPE Day  

 Neuro clinic interviews  

 Social skills community group  

 Case study with Quinnipiac University 

 Interclass activity 

 Wellness fair 

 Co-treatment 

 Client support or education group 

 Simulation 

 IPE specific class assignment 

 IPE Common reading and discussion 
 

3.  Students must complete at least two IPE/IPP activities while off campus- at least one during 
each externship. Examples of appropriate activities include:  

 Participate in team meeting 

 Participate in a co-treatment 

 Participate in grand rounds 
 
Praxis II Examination (ASHA Examination) 
Students should register for the Praxis II (ASHA exam) the semester prior to when they are 
scheduled to graduate.  A score of 162 or better (on a scale of 100-200) must be obtained to 
pass.  Praxis scores must be sent to three (3) locations: CT State Department of Public Health, 
ASHA, SCSU.  Students must enter the Code for each location at the time of registration. Any 
requests made to send scores after registering results in extra fees.  

 CT State Department of Public Health: Code R7051  

 ASHA: Code  R5031  

 SCSU Records: Code RA3662   
 
Degree Audits 
The Graduate Program Coordinator conducts degree audits the semester prior to students’ 
scheduled graduation. Workflow orders are submitted to resolve any discrepancies between 
students planned program and degree audit. Students should also check progress toward 
meeting all academic requirements for graduation using Degree Works. Contact the Graduate 
Program Coordinator with any questions.  For additional questions, please contact Andre Scott 
in the Registrar’s Office at (203) 392-5308 or scotta8@southernct.edu. 

http://www.hunter.cuny.edu/shp/centers/ipe/values-ethics/story.html
http://www.hunter.cuny.edu/shp/centers/ipe/roles-responsibilities/story.html
http://www.hunter.cuny.edu/shp/centers/ipe/teams-teamwork/story.html
http://www.hunter.cuny.edu/shp/centers/ipe/communication/story.html
https://inside.southernct.edu/onestop/degree-evaluation
mailto:scotta8@southernct.edu


 
Commencement Ceremony 
The School of Graduate and Professional Studies hosts one commencement ceremony at the 
end of the spring semester for students completing their degree requirements any semester 
during the academic year (fall, spring, summer).  The specific details of the 2022 
commencement are unknown at this time due to evolving COVID-19 restrictions. Students are 
encouraged to visit the Graduate Commencement webpage for updates. 
 
VI.  STUDENT ORGANIZATIONS 
 

Autism Awareness and Advocacy Club 
The mission of the Student Autism Awareness and Advocacy Club is to provide knowledge to 
increase appreciation of students with autism and to provide a safe, inclusive atmosphere to 
support students with autism on the SCSU campus and within the community. Club members 
engage in educational fundraising events and volunteer activities on campus, at local school 
districts, and with a local parent advocacy group. The club meets biweekly and welcomes 
members and non-members. 
 
Cultural Competence Club 
The Cultural Competence Club is a student club focusing on equity in the health professions 
and centering voices of traditionally marginalized students. Our mission is to transform the 
world we live in by eliminating inequities.  Our events center around diversity, equity, and 
inclusion. We create safe spaces where we are called to strengthen culturally affirming 
awareness of self and reflection on social position, privilege, power, (dis)advantages while 
seeking out the perspective of others.  The goal is to propel us toward an environment of 
inclusion by honoring diversity and reducing traditional exclusionary practices. Our core 
principles are equity, advocacy, and anti-racism.  
 
The National Student Speech-Language-Hearing Association (NSSLHA) 
Southern Connecticut State University’s chapter of NSSLHA is subsidized by the University 
through the Graduate Student Affairs Committee. It maintains a slate of officers and is 
governed by student-generated, University-approved, by-laws. Regular meetings are held 
during academic semesters. Activities are planned for the benefit of the Department, student, 
clinical community and University. NSSLHA maintains a bulletin board in the Department on 
which events and other important information are posted. Membership in NSSLHA is strongly 
encouraged.  
 
As a University Club, NSSLHA membership is open to CMD masters and undergraduate students 
and faculty and staff.  Membership in SCSU’s NSSLHA chapter is free, but dues are required for 
national NSSLHA membership. Advantages of national NSSLHA membership include:  

1. access to all ASHA journals 
2. reduced registration to the ASHA Convention 
3. discounted ASHA Special Interest Group (SIG) membership 
4. product discounts 
5. scholarships 

https://www.southernct.edu/commencement/graduate


6. NSSLHA to ASHA conversion 
 

NSSLHA Membership Applications may be obtained from the NSSLHA website. 
 

The Northeast Alliance for Speech, Language, and Hearing (NEASLH)- an affiliate of the 

National Black Association for Speech-Language and Hearing (NBASLH) 
NEASLH is a subgroup of NSSLHA that aims to stand at the forefront of change and build the 
bridge to equity through unity. NEASLH welcomes all students to join their extended 
network of individuals from racialized and/or marginalized community es and their 
allies pursuing professional studies in Speech-Language Pathology and Audiology. The goal 
of NEASLH is to be a supportive hub that will fight for underrepresented students, as well as 
demonstrate the need for an expressive voice within this field. In this club, Self-expression is 
welcome. Members are encouraged to follow the motto of being “unapologetically you!”  
 

The Deaf Advocacy Group 
The Deaf Advocacy Club (DAC) operates as special interest group, or SIG, of the 

undergraduate chapter of NSSLHA. The DAC promotes awareness of the cultural and 

linguistic aspects of various levels of hearing access, supports engagement between future 

speech-language pathologists, audiologists, the Deaf community, and American Sign 

Language (ASL) users, and seeks representation of a variety of hearing levels within the 

field.  

  

Operation-Smile Club 
The Operation Smile Club at SCSU is a campus wide organization that supports Operation Smile 
through education and fundraising. The Club’s goal is to annually support 10 craniofacial 
operations around the world. This is accomplished through on-campus activities such as bake 
sales and other fundraisers. The signature event is the annual Miles for Smiles 5K that is held in 
the spring each year. In addition to fundraising, the club promotes anti-bullying through a 
Choose Kindness Campaign that raises awareness of craniofacial disorders. Club members take 
this message to local elementary schools where they conduct Choose Kindness events. The 
Operation Smile Club meets biweekly and is open to both undergraduate and graduate 
students as well as interested faculty and staff. 
 
Graduate Student Affairs Committee (GSAC) 
GSAC is a student committee comprised of students from all programs within the School of 
Graduate and Professional Studies. GSAC is responsible for developing procedures for the use 
of student activity funds collected from graduate students. Through its activities, the GSAC 
supports educational, social, and cultural activities directed towards enriching the experiences 
of graduate students. The Departmental Chapter of NSSLHA is sponsored by the GSAC. Students 
who are interested in becoming involved with this committee should see the NSSLHA Advisor.  
 
Connecticut Speech-Language-Hearing Association (CSHA)  
The Mission of the Connecticut Speech-Language-Hearing Association (CSHA) is to enhance the 
provision of quality services for people with communication disorders and their families by 
protecting and serving the professions of speech-language pathology and audiology in 
Connecticut through legislative and regulatory advocacy, opportunities for professional 

https://www.nsslha.org/


development, and public awareness. CSHA offers free membership and reduced conference 
registration to matriculated students. Application forms may be obtained from the Department 
Secretary, or may be downloaded. The Department strongly encourages CSHA membership. 
 
 
VII.  CREDENTIALING 
 
State Licensure: Connecticut Department of Health  
Individuals who practice speech-language pathology in Connecticut must be licensed or be in 
the process of being licensed by the Department of Public Health (DPH). This license is required 
for all SLPs working in any setting in the State of Connecticut.  
 
Teaching Certification: Special Endorsement in Speech-Language Pathology (061) 
The Initial Educator Teacher Certification (Special Endorsement in Speech-Language Pathology- 
061) is required for all SLPs working in Connecticut public and certified private schools.  The 
application must be in progress prior to employment. Please note: a teaching certificate is not 
the same as the license issued by the DPH which is also necessary in order to practice at any 
employment location in Connecticut, including public and private schools.  
 
ASHA Certification  
The ASHA Certificate of Clinical Competence (CCC) is awarded following successful completion 
of a master's degree from an ASHA accredited program, achieving a passing score on the Praxis 
II, and completion of the SLP Clinical Fellowship (CF) experience. The CCC permits the holder to 
provide independent clinical speech-language and/or audiology services. Individuals who hold 
the CCC are required by signature to subscribe to the ASHA Code of Ethics.  
 
Procedures  
Applying for State Licensure  
 

Fall and Spring Graduates: 
The application for State Licensure may be initiated once your degree is posted on your 
transcript.  

Fall graduates: degrees are posted in December 
Spring graduates: degrees areposted in May.  
 

Summer Graduates: 
Degrees for summer graduates are posted in August. Because summer graduates typically 
complete their final practicum in July, students may wish to apply for licensure before the 
degree is posted. Students may begin the application process upon receipt of their final 
clock hours report, which is generated when all clock hours from the final practicum have 
been submitted and recorded. Following receipt of the clock hours report, students may 
contact the Graduate Program Coordinator, who then generates a letter that confirms 
completion of coursework and clinical clock hours required for the Master’s degree, and the 
degree completion date. This letter is sent directly to the Department of Public Health.   

 

https://www.asha.org/policy/et2016-00342/


The application and instructions for state licensure may be found at:   
 

https://portal.ct.gov/DPH/Practitioner-Licensing--Investigations/SLP/Speech-and-
Language-Pathologist--Licensure   
 
The following must be sent to the Department of Public Health:  

• Application & fee  
• Praxis II scores  
• Final transcript with degree posted  

 
Upon DPH approval of the application, the applicant receives a Letter of Authorization 
to begin the Supervised Professional Experience (SPE), a minimum of nine-months full-
time (30 hours per week minimum) or eighteen-months part-time employment (15 
hours per week minimum) under the supervision of a licensed speech-language 
pathologist. The supervisor must be ASHA certified, meet ASHA supervisor 
requirements, and be licensed by the State of Connecticut. It is the applicant’s 
responsibility to verify the supervisor’s status (obtain a copy of the CT license and ASHA 
certification card and supervisor credentials). The supervisor must complete the SPE 
paperwork and submit it to the DPH within 6 weeks of beginning employment. The SPE 
approval form may be found at:  
http://portal.ct.gov/DPH/Practitioner-Licensing--Investigations/SLP/Supervised-
Professional-Experience-in-Connecticut 
 
*Upon completion of the SPE and submission of the required documents, the DPH 
license will be issued. 
 

Applying for Teaching Certification 
Begin the process for DPH licensure prior to initiating the school certification application. The 
DPH Letter of Authorization is required for school certification approval.  
** Please note: The exact procedure for submission of info for School Certification is in flux 
due to COVID-19.  As of 4-16-2020, follow the following steps: 

1. Verify that your degree has been awarded or your program is marked complete on your 
degree audit, and you passed the Praxis II before you move to Step 2. 

2. Send an email to schoolofeducation@southernct.edu including the following 
information: 

a. Full name (first, middle last) 
b. Phone number where you can be reached for follow up 
c. Practicum information (or student teaching): School name, level, start and edn 

date of practicum. 
d. Test scores (PRAXIS II) 

  Once your eligibility has been verified, you will receive an email to let you know to 
proceed with Step 3. 

3. Start your application online. 
a. Complete the ED 170A formhttps://portal.ct.gov/SDE/Certification/I-Completed-

an-Educator-Preparation-Program-and-Applying-for-Certification 

https://portal.ct.gov/DPH/Practitioner-Licensing--Investigations/SLP/Speech-and-Language-Pathologist--Licensure
https://portal.ct.gov/DPH/Practitioner-Licensing--Investigations/SLP/Speech-and-Language-Pathologist--Licensure
http://portal.ct.gov/DPH/Practitioner-Licensing--Investigations/SLP/Supervised-Professional-Experience-in-Connecticut
http://portal.ct.gov/DPH/Practitioner-Licensing--Investigations/SLP/Supervised-Professional-Experience-in-Connecticut
mailto:schoolofeducation@southernct.edu
https://portal.ct.gov/SDE/Certification/I-Completed-an-Educator-Preparation-Program-and-Applying-for-Certification
https://portal.ct.gov/SDE/Certification/I-Completed-an-Educator-Preparation-Program-and-Applying-for-Certification


b. Pay the certification fees online 
c. Request e-transcripts from all colleges/universities attended to be sent to 

teacher.etranscript@ct.gov  
 
**Please note, your degree MUST be posted on your transcript or your degree audit 
marked as complete in order before the SCSU School of Education Certification Officer 
can approve your application.  

 
The CT Department of Education issues the CT Initial Educator Certificate, which is valid for a 
period of three years.  
The Certificate may be renewed up to six times, for a total of 21 years even if the applicant has 
not worked as an SLP in the educational system. Therefore, students who initially plan to work 
in a setting other than the educational system, but may at some point want to work in schools, 
are strongly encouraged to obtain the Educator Certificate and keep it current. This ensures 
that the opportunity to work in the schools is available with no further requirements that may 
have been implemented since graduation. There is a fee to renew the Certificate each time, 
however keeping the Certificate current and preserving this option is a valuable benefit.  
 
Applying for ASHA Certificate of Clinical Competence (CCC)  
Application for ASHA CCC may be made before, during, or at the completion of the Clinical 
Fellowship (CF) experience, however certification is not finalized until completion of the Clinical 
Fellowship (CF) experience. Those students who have been NSSLHA members for two 
consecutive years at the time of graduation are eligible for the NSSLHA conversion rate which 
provides a discounted membership rate.  
 
The ASHA application for CCC may be found at:  
https://www.asha.org/certification/SLPCertification/   
 
The certification process is finalized upon completion of the CF experience which may be done 
part-time or full-time. The CF supervisor must be ASHA certified and licensed by the State of 
Connecticut. It is the applicant’s responsibility to verify the supervisor’s status (obtain a copy of 
the CT license and ASHA certification card). The Speech Language Pathology Clinical Fellowship 
(SLPCF) Report and Rating Form is not submitted upon beginning employment, but rather only 
upon concluding the CF requirements (unlike the SPE plan which must be filed within 6 weeks 
of starting employment; see above under State Licensure). The form is completed by both the 
CCC candidate and the supervisor. 
 
Professional Development 
SLPs are expected to maintain and update their professional knowledge on a regular basis after 
graduation. Many opportunities exist within local and national professional organizations to 
accomplish this. ASHA and other certification entities, in order to maintain continuance, require 
the mandatory accumulation of Continuing Education Units (CEUs). It is the responsibility of the 
professional to be aware of the CEU requirements, if any, for each certification and/or licensing 
maintenance.  
 

https://www.asha.org/certification/SLPCertification/
https://www.asha.org/certification/SLPCertification/
https://www.asha.org/certification/SLPCertification/


Connecticut State Teacher’s Certification Continuing Education Requirements:  
SLPs who have been issued the Professional Educator Teaching Certificate are subject to 
teacher certification continuing education requirements. The Professional Educator 
Teaching Certificate is continued every five years upon the successful completion of no 
fewer than nine continuing education units (90 hours) or their equivalent, during each 
successive five‐year period.  
 
Connecticut Department of Public Health Licensing Continuing Education 
Requirements:  
An individual applying for license renewal must complete a minimum of 20 hours of 
qualifying continuing education within the preceding twenty-four-month period for 
which the license is being renewed.  
 
American Speech‐Language‐Hearing Association (ASHA) Certification Maintenance  
All ASHA certified members are required to complete 30 continuing education hours 
over a three-year period in order to maintain their certification status.  

 
 

  



APPENDIX A 
 

FACULTY DIRECTORY 

 
     PHONES        OFFICE    EMAILS  (@southernct.edu) 
CMD (DEPARTMENT)   2-5954  012  
CCD (CLINIC)    2-5955  012 
CMD FAX    2-5968  012 
AUDIOLOGY LAB   2-5118  007 
VOICE LAB    2-5972  004 
 
MS. DEBORAH TKACS (SECRETARY)  2-5954    Tkacsd1 
MS. LISA BARBER    2-5963  018B  Barberl1 
MS. JOAN BLACK    2-5307  012A  Blackj2 
MS. SHAWNEEN BUCKLEY   2-6729  012M  Buckleys7 
DR. BARBARA COOK    2-7119  012I  Cookb5 
MS. MARY CREAN    2-5973  016  Creanm1 
DR. ZARA DELUCA    2-5965  012L  Delucaz2 
DR. JAMES DEMPSEY    2-5962  012G  Dempseyj1 
DR. SVENJA GUSEWSKI   2-8385  012M  Gusewskis1 
MS. JANE HINDENLANG   2-5957  018A  Hindenlangj1 
DR. KELLY MABRY    2-5986  012K  Mabryk1 
DR. JENNIFER MCCULLAGH   2-5961  012D  Mccullaghj1 
DR. ERIKA NAIR    2-5967  009A  Naire1 
DR. MARY PURDY    2-5959  012E  Purdym1 
DR. SUJINI RAMACHANDAR   2-6525  012J  Ramanchandas1 
DR. JULIAN SMITH    2-6635  012K  Smithj181 
DR. HEATHER WARNER   2-6339  019A  Warnerh2 
DR. DEBORAH WEISS    2-6615  012H  Weissd1 
DR. RICHARD ZIPOLI    2-5135  012F  Zipolir1 
 

  



APPENDIX B 
 

FIRE AND SAFETY EMERGENCY PROTOCOLS 
 

1. The clinical service programs of the Department of Communication Disorders will 
follow the University Fire Marshal's procedure for building evacuation in case of a fire 
emergency.  

a. floor plan is posted outside each room of the clinical program facilities.  This 
plan will designate two alternative exits for the room in case of fire emergency.  

b. notices from the Fire Marshal's office containing instructions in case of fire or 
fire drill are posted with the floor plans.  

2. For medical emergencies, the clinical program staff will follow these procedures:  
a. In cases of accident or illness of a child receiving services, the clinician will 

notify the parent of the situation and the parent/guardian will assume the 
responsibility for the child's welfare.  

b. In cases of life-threatening emergency of either a child, adult, or a staff 
member, the clinician will call for help.  Another clinical program staff will call 
campus emergency services at 911 for emergency medical assistance.  
Immediately thereafter, a staff member will contact a family member of the 
client and campus police to notify them of the emergency.  The case supervisor 
and Director must also be notified.  

c. In cases of illness of adults in which the adult is not able to decide for himself 
what action should be taken, a clinical program staff member will contact 
either campus police (911) to obtain medical advice.  
 

A CLIENT WHO IS ILL MUST NEVER BE LEFT UNATTENDED.  
 

  



APPENDIX C 
 

TECHNICAL STANDARDS 
 

TECHNICAL STANDARDS FOR THE MASTER OF SCIENCE IN COMMUNICATION DISORDERS 

 

The Communication Disorders (CMD) program is designed to prepare students to practice as speech-language pathologists in 

public and private schools, hospitals, rehabilitation centers, clinics, and private practice. The educational program includes 

instruction in a broad array of diagnostic and treatment paradigms as well as supervised hands-on experience in the Department's 

clinical service programs, the Center for Communication Disorders, Access Network, and Southern Connecticut Audiology 

Services, and at selected off-campus sites including schools and hospitals. 

 

PROFESSIONAL STANDARDS: ESSENTIAL ABILITIES AND ATTRIBUTES 

The following technical standards describe the expectations and requisite abilities considered essential for students admitted to 

the CMD program in order to achieve the level of competency required for graduation and professional practice.  Students’ 

admission to and continuation in the CMD Program is contingent upon positive ongoing evaluation of their potential, progress, 

and performance in five categories: communication, intellectual/cognitive, motor, sensory/observational, and behavioral/social.  

 

Communication:   

A student must possess adequate communication skills to: 

 Communicate proficiently in both oral and written English language. 

 Possess reading and writing skills sufficient to meet curricular and clinical demands. 

 Perceive and demonstrate appropriate non-verbal communication for culture and context. 

 Modify communication style to meet the communication needs of clients, caregivers, and other persons served. 

 Communicate professionally and intelligibly with patients, colleagues, other healthcare professionals, and community 

or professional groups. 

 Communicate professionally, effectively, and legibly on patient documentation, reports, and scholarly papers required 

as a part of course work and professional practice. 

 Convey information accurately with relevance and cultural sensitivity.  

 

Intellectual/Cognitive: 

A student must possess adequate intellectual and cognitive skills to: 

 Comprehend, retain, integrate, synthesize, infer, evaluate and apply written and verbal information sufficient to meet 

curricular and clinical demands. 

 Identify significant findings from history, evaluation, and data to formulate a diagnosis and develop a treatment plan. 

 Solve problems, reason, and make sound clinical judgments in patient assessment, diagnostic and therapeutic planning 

and implementation. 

 Self-evaluate, identify, and communicate limits of one’s own knowledge and skills and be able to identify and utilize 

resources in order to increase knowledge. 

 Utilize detailed written and verbal instruction in order to make unique and independent decisions. 

 

Motor: 

A student most possess adequate motor skills to: 

 Sustain necessary physical activity level in required classroom and clinical activities. 

 Respond quickly to provide a safe environment for clients in emergency situations including fire, choking, etc. 

 Access transportation to clinical and academic placements. 

 Participate in classroom and clinical activities for the defined workday. 

 Efficiently manipulate testing and treatment environment and materials without violation of testing protocol and with 

best therapeutic practice. 

 Manipulate patient-utilized equipment (e.g. durable medical equipment to include AAC devices, hearing aids, etc.) in a 

safe manner. 

 Access technology for clinical management (i.e. billing, charting, therapy programs, etc.) 

  

Sensory/observational: 

A student must possess adequate sensory skills of vision, hearing, tactile, and smell to: 

 Visually and auditorily identify normal and disordered speech (fluency, articulation, voice, resonance, respiration), oral 

and written language (semantics, pragmatics, syntax, morphology and phonology), cognition, social interaction, and 

swallowing. 

 Identify the need for alternative modalities of communication. 

 Visualize and identify anatomic structures. 

 Identify and discriminate findings on imaging studies. 



 Discriminate text, numbers, tables, and graphs associated with diagnostic instruments and tests. 

 Recognize when a client’s family does or does not understand the clinician’s written and or verbal communication. 

 

Behavioral/social: 

A student must possess adequate behavioral and social attributes to: 

 Display mature empathetic and effective professional relationships by exhibiting compassion, integrity, and concern for 

others. 

 Recognize and show respect for individuals with disabilities and for individuals of different ages, genders, race, 

religions, sexual orientation, and cultural and socioeconomic backgrounds. 

 Conduct oneself in an ethical and legal manner, upholding the ASHA Code of Ethics and university and federal privacy 

policies. 

 Maintain general good physical and mental health and self-care in order not to jeopardize the health and safety of self 

and others in the academic and clinical setting. 

 Adapt to changing and demanding environments (which includes maintaining both professional demeanor and 

emotional health). 

 Manage the use of time effectively to complete professional and technical tasks within realistic time constraints. 

 Accept appropriate suggestions and constructive criticism and respond by modification of behaviors. 

 Dress appropriately and professionally. 

 

ACADEMIC PERFORMANCE 

CMD students must have the time, commitment, and physical and emotional stamina to complete a six-semester program plan of 

full-time graduate study. Students follow program plans that specify course requirements and the sequence in which courses are 

taken, including 9 to 15 credits of course work in each fall and spring semester, 5 to 12 credits in the summer, and two semesters 

of full-time supervised externships. Students must satisfactorily complete the number of graduate credit hours required on their 

planned program as specified in the Graduate Student Handbook.  

 

CLINICAL PERFORMANCE  

The CMD clinical curriculum consists of three practica in the Department’s clinical service programs and two different 

externships. Each externship is full-time for approximately 12 weeks.  Students who are not able to participate in the required 

number of hours per week may be asked to withdraw from the field placement and from the CMD Program. All students must 

satisfactorily complete clinical experiences as specified in the Graduate Student Handbook. Students will be required to undergo 

one or more criminal background checks, fingerprinting, and /or drug testing prior to participating in clinical practica.  

 

COMMITMENT TO NON-DISCRIMINATION 

Southern Connecticut State University is committed to comply with Section 504 of the Rehabilitation Act of 1973 and with the 

Americans with Disabilities Act (ADA) of 1990 and 2008 (ADAA), and is committed to equality of educational opportunity. The 

University does not discriminate in offering access to its educational programs and activities on the basis of age, color, creed, 

disability, gender, gender expression, gender identity, genetic information, national origin, race, religion, sex, sexual orientation, 

or veteran status.  

 

Students with a diagnosed physical, mental, or emotional disability, or a psychiatric disorder may participate in the CMD 

Program so long as the condition is managed sufficiently with or without reasonable accommodation to permit the student to 

satisfy the requirements of the CMD Program, including these Technical Standards. Admitted students have a continuing 

obligation to notify the Graduate Program Coordinator of any changes to their condition that may affect their ability to satisfy 

CMD Program requirements, including these Technical Standards. Students who may no longer be able to satisfy requirements of 

the CMD Program with or without reasonable accommodations are required to meet with the Graduate Program Coordinator in 

order to review their status in the program.  

 

Students who seek reasonable accommodations for disabilities must contact the Center for Academic Success and Accessibility 

Services (CASAS). The CASAS will determine a student’s eligibility for and recommend appropriate accommodations and 

services. The CASAS and the CMD Program will coordinate in providing reasonable accommodations to the student. If a student 

states that the technical standards can be met with reasonable accommodations, the University will determine whether the 

accommodations can be implemented without jeopardizing clinician/client safety, or the educational process of the candidate or 

the institution, including coursework, clinical experiences, and internships deemed essential to graduation from the 

Communication Disorders Program. 

 

 

 

**************************************************************************************** 

Acknowledgement of no need for accommodations: 

 

I acknowledge that I have read and understand the technical standards document and would be able to meet the technical 

standards without reasonable accommodations. I understand that as a continuing obligation, if my condition changes, I will notify 



the Communication Disorders program to discuss these changes and my ability to continue to meet the technical standards. I also 

understand that if I am unable to meet these standards, I will not be admitted into the Communication Disorders Program.  

 

____________________________________  _________________________________ 

Signature of Applicant      Date  

 

OR 

 

Acknowledge of the need for accommodations: 

I acknowledge that I have read and understand the technical standards for admission listed above. I believe that I am unable to 

meet the technical standards of the program without reasonable accommodations. I will consult with the Communication 

Disorders program and the Disability Resource Center to discuss if reasonable accommodations can be made. If admitted into the 

program, I also understand that if my condition changes, as a continuing obligation, I will notify the Communication Disorders 

program to discuss these changes and my ability to meet the technical standards.  I understand that if I am unable to meet these 

standards, with or without reasonable accommodations, I will not be admitted into the Communication Disorders Program OR 

have my current admitted status reviewed. 

 

____________________________________  _________________________________ 

Signature of Applicant      Date        

 

  



APPENDIX D 
 

REQUIRED CURRICULUM 
 

ASHA PREREQUISITE COURSES 
Biological Science (Human or Animal) 
Physical Science (Physics or Chemistry 
Statistics 
Social/Behavioral Science (two courses) (Psychology, Sociology, Anthropology, Public Health) 
 
TEACHER CERTIFICATION COURSES 
Special Education Course (See list of State approved courses) 
Course I (Choose 2 courses from: PSY 210, PSY 215, PSY 311, PSY 313, PSY 370, PSY 371, EDU 200, EDU 301, EDU 309, EDU 311, 
EDU 312, EDU 314, EDU 318, SED 325, SED 375) 

 
 ASHA PREREQUISITE COURSES 

   Biological (human or animal) 

   Physical Science (physics or chemistry) 

   Mathematics 

   Social/Behavioral Science I (psychology, sociology, anthropology, public health) 
   Social/Behavioral Science II (psychology, sociology, anthropology, public health) 

 
 
TEACHER CERTIFICTION COURSES 

   Special Education (SED 225) (Grad students take SED 502) 

   
Course I (Choose from: PSY 210, PSY 215, PSY 311, PSY 313, PSY 370, PSY 371, EDU 200, EDU 301, EDU 309, EDU 

311, EDU 312, EDU 314, EDU 318, SED 325 (Grads SED 504), SED 375 (Grads SED 527) ) 

   Course II (choose from above) 

 
 
PRE-PROGRAM ACADEMIC COURSES                                                                                                             Credits         Terms             

 CMD 200 Introduction to Developmental Communication Disorders (3) F SP  

 CMD 201 Introduction to Communication Disorders in Medical Settings (3) F SP  

 CMD 203 Phonetics and Phonological Systems (4) F SP  

 CMD 317 Anatomy & Physiology of Speech & Hearing Mechanism (3) F SP  

 CMD 319W Language Development:  Ages Birth to Five (3) F SP  

 CMD 320 Introduction to Hearing Science (3) F SP  

 CMD 321 Introduction to Audiology (3) F SP  

 CMD 418 Neurological Bases of Communication (3) F SP  

 CMD 419 Language Acquisition:  School Age - Adolescence (3) F SP  

 CMD 420 Speech Science (4) F SP  

 CMD 461W Clinical Practice of Speech-Language Pathology (3) F SP  

 SPEECH-LANGUAGE PATHOLOGY and AUDIOLOGY 

 CMD 503 Research Methods in Communication Disorders (3) F  SSB 

 CMD 527 Neurogenic Speech and Language Disorders (3) F SP  

 CMD 531 Disorders of Phonology (3) F SP  

 CMD 537 Cognitively Based Communication Disorders in Adults (3) F  SSA 

 CMD 545 Disorders of Fluency (3) F SP  

 CMD 550 Language Acquisition Disorders:  Birth to Five (3)  SP SSB 

 CMD 551 Language Disorders:  School-Age (3) F SP  

 CMD 583 Voice & Velopharyngeal Disorders (3) F  SSA 

 CMD 627 Dysphagia (3) F SP  



Revised 10-19-2021 MP 
 

 SPEECH-LANGUAGE PATHOLOGY ELECTIVES (Choose 2)     

 CMD 586 Advanced Instrumentation for Med SLP (1 credit) (1)   SSA 

 CMD 602 Augmentative & Alternative Communication (3)  SP  

 CMD 608 Medical Speech-Language Pathology  F   

 CMD 610 Developmental Disabilities (3)  SP  

 CMD 656 Literacy for the SLP (3) F   

 CMD 652 Autism Spectrum Disorders (3)   SSA 

 CMD 665 Counseling & Guidance Procedure in Speech & Hearing (3)   SSB 

 AUDIOLOGY ELECTIVES (Choose 1)     

 CMD 559 Educational Audiology  (3)   SSB 

 CMD 575 Central Auditory Processing Disorders  (3)    W   

 PROGRAM PRACTICUM COURSES 

 CMD 560 Speech & Language Practicum - A (3) F Sp SS 

 CMD 561 Speech & Language Practicum - B (3) F Sp SS 

 CMD 562 School Practicum (6) F Sp SS 

 CMD 564 Speech & Language Practicum - C (3) F Sp SS 

 CMD 568 Audiology Practicum (3) F Sp SS 

 CMD 569 Advanced Practicum (6) F SP SS 

 CAPSTONE EXPERIENCE COURSES (Choose 1)     

 CMD 590 Thesis Seminar I (3) F SP  

 CMD 591 Thesis Seminar II (3) F SP  

 CMD 605 Special Project (3) F SP  
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APPENDIX E 
 

CMD 605 CODE OF PROFESSIONAL CONDUCT 
 
All students are expected to follow the CSU System Student Code of Conduct and the ASHA 
Code of Ethics. 
Students are expected to complete the Special Project independently. With the exception of 
the course instructor, who may provide more specific assistance with regard to content, 
students MAY NOT solicit help from the faculty concerning Special Project content issues. 
Careful topic selection should allow students adequate direction when researching content 
information. 
 
Students may consult with others who are/were professionally engaged in the case chosen. 
However, the consultation should not violate the expectation that this special project must 
reflect independent critical analysis, synthesis and written and oral formulation on the part of 
the student. Consultation with others should not be of the sort where direct suggestions are 
solicited or made regarding the content of the project or its manuscript. Instead, students 
may ask consultants to pose questions about the case that will assist the student to think 
critically about what the manuscript should contain. At no time should a student allow a 
consulting professional to edit the student's project for format or content. 
 
 
I have read the Code of Professional Conduct regarding the Special Project in the Department 
of Communication Disorders and agree to meet the expectations as noted. 
 
 
________________________________________________ 
Signature 
 
________________________________________________ 
Date 
  

https://inside.southernct.edu/student-conduct/code-of-conduct
https://www.asha.org/Code-of-Ethics/
https://www.asha.org/Code-of-Ethics/
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APPENDIX F 
 

CMD THESIS CONTRACT FORM 
 
 
      CMD 590 – Thesis Seminar I – Development of a Proposal 
 
      CMD 591 – Thesis Seminar II – Implementation of Research Design 

 
 

Instructor:      Semester:  
 
Student:      Credits: 3 
 

 
Semester Goals, Learning Objectives and/or Activities 
 
1.  
 
2.  
 
3.  
 
4.  
 
 
 
 
Student Signature:        Date: 
 
 
Advisor Signature:       Date: 
 
 
Department Chair Signature:      Date: 
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APPENDIX G 
 

CONFIDENTIALITY REQUIREMENTS 
 

Policy 

 

It is the policy of the Clinical Service Programs of the Communication Disorders to secure 

all client records and to follow a code of confidentiality in the treatment of all clients. 

 

Purpose 

 

The purpose of this policy is to ensure that all clients have the right to privacy protected 

during their course of service in the Clinical Service Programs of the Department of 

Communication Disorders. 

 

Procedures 

 

Release of Information: 

 Information regarding the status of any individual as a client will not be provided to 

any individual outside of program staff unless written permission to do so is provided 

by the client or responsible party. 

 All information contained in a client’s file or other Clinic records is considered 

confidential, and not to be shared with anyone other than those authorized to receive 

or review it. 

 Written release must be signed by the client or responsible party for each written 

report that the program requests from another agency or person. 

 A written release must be signed by the client or responsible party for each written 

report that is sent by the program to another agency or person. The release form must 

specify the particular contact person within the agency to which the report is being 

sent. 

 Information contained in a client’s file that was provided by sources outside the 

Program may not be released to outside parties under any circumstances. 

 Telephone contacts regarding consultation involving a client must be verbally 

approved by the client or responsible party. A dated note documenting such approval 

must be entered into the Contact notes of a client’s file in ClincNote before such 

contacts are made. 

Protection of Client Identity: 

 There will be no client identifying information posted or otherwise evident in any area 

of the Program accessible by the general public. 

 No client identifying information (names, client initials, birth dates, case numbers, 

etc.) will be included on working copies of client specific documents (SOAP Notes, 

Session Plans, Client Progress Summaries, Diagnostic Reports, etc.). Working copies 

of client specific documents (SOAP Notes, Session Plans, Client Progress Summaries, 

Diagnostic Reports, etc.) will be stored and worked on in ClinicNote a HIPAA 

compliant Electronic Health Record System.  

 No client identifying information will be mentioned during educational activities 

within the Program or Department. 
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 No conferences or discussions with clients, accompanying parties, professionals or 

other parties regarding Program clients may take place in any of the public areas of 

the Program. 

 Observers of diagnostic and treatment sessions are limited to faculty, clinical staff, 

individuals accompanying clients, and students in training within the Program. 

Student observers will be informed that no client identifying information may be 

requested or included in any reports they may write of their observations. 

 Any other persons wishing to observe may do so only with the expressed permission 

of the specific client or guardian. 

 

Clinic Files: 

 Most client files are maintained electronically on ClinicNote or in the Inactive File 

Storage Room when not in use. The file storage room must be kept locked at all times 

when not directly supervised by a member of the CCD clinic staff. Access to the 

storage room is limited to authorized clinic personnel only. The files maintained on 

ClinicNote will only be available to the students who are assigned to the clients, 

respective clinical instructors and the clinic staff.  

 Students should view the client information in a secure room with the door closed. 

Client information and reports should not be viewed in public places such as libraries, 

cafes or when other persons are present.  

 Some client files are to be kept locked in the appropriate file cabinets in the Clinic 

File Room (Davis Hall 012C).  

 Student clinicians may review client files in the Clinic File Room. Any file taken 

for review must be signed out on the client file sign-out sheet and signed back in 

when returned to the appropriate file draw. 

 No file may be removed from the client file room without direct permission of the 

Case Supervisor or Clinic Director. 

 Files taken from the file room may not be removed from the Department under 

any circumstances. 

 Files may never be left unattended in any unsecured area. 

 Files may never be placed in student or faculty mailboxes. 

 Supervisors must return client files to the locked file cabinets immediately after use. If 

a supervisor must keep a file in his/her office for an extended period of time, that file 

must be kept in a secure, locked area such as a file or desk draw, and may at no time be 

left in view of other people entering the office. 

 

Electronic Transmission of Client-Related Data: 

 Client-related documents that contain identifying information will be transmitted via 

the patient portal in ClinicNote. ClinicNote should eb used for editing and finalizing 

all reports, notes and documentation.  

Audio/Video Recordings: 

 Audio and video recordings of clients may only be made with specific 

written authorization from a client or their legal guardian. 

  All audio and video recordings are considered confidential information and are not to 

be listened to or viewed by anyone not immediately involved with evaluation or 

treatment of the client, without written permission of the client (Authorization to use 

Clinic Material form). 
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 Audio and video recordings that are archived will be maintained in a restricted 

access environment and will be accessible only to authorized individuals. 

 

More details regarding making, archiving and accessing audio/video recordings may be 

found in the section below: 

 

Audio and Video Recordings at the Clinical Service Programs of the Department 

of Communication Disorders 

 

Frequently Asked Questions 

 

Can I make audio or video recordings of my clients? 

 

Audio and video recordings of clients may only be made with specific written authorization 

from your client or their legal guardian. There are two levels of authorization indicated on the 

‘Request to Use Clinic Materials” authorization form (Page 3 of the “Application for Clinical 

Services” form that must be completed for each client.) 

 

The first level of authorization ( “I authorize the Program to make audio or video 

recordings for the purpose of evaluating and treating my or my family members 

communication needs. “ ) allows you to record your client for use in evaluation or 

therapy, but does not allow you to keep the recording for the long term or show it in 

class or seminar. 

 

The second level of authorization (“I authorize the Department of Communication 

Disorders to keep and play copies of audio or video recordings made of my/my 

family member’s evaluation or treatment for the purpose of student training.”) will 

also allow you to archive video and show it in class or seminar. 

 

Please make sure that your client or their guardian has reviewed and signed this authorization 

PRIOR to making any video or audio recordings. These authorizations must be updated every 

12 months. Please remember that your client has the right to refuse this, and in that case no 

recordings may be made. 

 

What can I use to make audio recordings of my clients? 

Audio recordings may be made with personal audio recording devices (recorders, smart 

phones, tablets, etc.) as long as there is no video component. 

 

Can I save audio recordings and play them outside the clinic? 

Ideally, audio recordings should only be played while in the department and must be erased 

immediately after they are reviewed. They may not be played in a publicly audible manner in 

a place where unauthorized people can hear. If you must review audio data outside the clinic, 

you must first ensure that your client’s full name or other identifying information cannot be 

heard on the recording. If that is the case, you may review the recording in a private 

environment, making sure no unauthorized person can hear it. Erase the recording 

immediately after you are done. 
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I need to make a video recording and review it with my client during a therapy or 

evaluation session. What recording devices can I use? 

You may use one of the iPads owned by the department to make a temporary recording of 

your client to view during a session. These recordings must be erased by the end of the 

session. No personal recording devices (camera, laptop, phone, iPads, flip cam, etc.) may be 

used at any time to make video recordings. 

 

I need to make a video recording and review it after a session. How do I do this? 

Therapy rooms 18C, 19, 25A, 25C, 25D and 25F have remote digital video recorders. These 

can be activated and controlled by a clinical instructor (CI). Recordings are saved to 

authorized flash 

drives that are signed out from the Clinical Practice Manager’s office by a CI. These 

recordings can be reviewed on a laptop while in the department. They may not be saved on a 

laptop. Flash drives must be returned to the Clinical Practice Manager’s office after use. 

 

How do I figure out how to use the remote video recorders? 

An instructional guide for using remote video recorders is available from the Director of 

Clinical Education. 

 

May I take a video recording home to review? 

No, video recordings may only be viewed within the department. No video recording, in any 

format, may be removed from the department. 

 

I am a faculty member or clinical instructor, and want to keep a video recording for 

teaching purposes. Can I do this? 

If a client or their legal guardian has granted permission to keep and play copies of audio or 

video recordings for the purpose of student training, a copy of the recording may be archived 

on a portable (external) drives stored at the Director of Clinical Education’s office. These 

recordings will be labeled by date, age of client, disorder and client initials only. They may be 

signed out for teaching or research purposes, but may not be duplicated or stored on personal 

laptops. 

 

May I archive a video made at the clinic for research purposes? 

Please follow the IRB approved protocol you have established for your research project 

to manage any audio/video recordings that you make. Consult your faculty advisor and 

Director of Clinical Education.  

 

I still have a question that has not been answered. What do I do now? 

Talk to the Clinical Practice Manager. 

 

 
 
 
 
 

Approved by CMD faculty vote on 10/2/02; amended 6/13/14; 8/28/17; 11/8/21 
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APPENDIX H 
 

UNIVERSAL PRECAUTIONS 
 

Each clinical faculty member and student must use proactive measures to prevent the 

transmission of communicable diseases.  The purpose of the Universal Precautions policy 

is to outline procedures of infection control and prevention according to current best 

practices for the safety of clients, students, faculty and staff of the Clinical Service 

Programs.  

 
 The following standard precautions will be followed by all clinical staff and students:  
  
1. Hand washing. 

Hand washing is the single most effective way to break the infection transmission chain. All 
individuals who come in contact with clients during the course of treatment shall wash their 
hands in the following situations:  

 Before and after working with a client.  
 Immediately after coming in contact with saliva, blood or other bodily fluids.  
 After wearing latex gloves, available in each treatment room.  

  
The following hand washing technique will be followed:  

 Using liquid soap, lather hands, writs and forearms.  
 Rub hands vigorously with soapy lather for at least 60 seconds.  
 Rinse thoroughly, allowing water to drain from fingertips to forearms.  
 Use paper towels to dry hands and arms.  
 Turn off faucets and handle doorknobs with dry paper towels after drying hands.  

  
Liquid soap for hand washing purposes is available in all restrooms in the clinic.  
  
Purell hand sanitizer is available in every treatment room and should be used by clinicians 
before and after each session and before and after physical contact with clients, unless 
contraindicated by an individual’s health status. This is especially necessary if a clinician is 
not able to access a sink in a restroom.  

  
2. Cleaning. 

Tabletops and work surfaces in treatment rooms and audiology suite shall be cleaned with 
an antiseptic Sani-Cloth disposable wipe at the beginning and end of each treatment or 
diagnostic session. Sani-Cloth disposable wipes may never be used in direct contact with 
clients. Clinicians with concerns about chemical sensitivity should don disposable gloves 
prior to using these wipes.  
  
It is the responsibility of each clinician to clean surfaces. Your clinical instructor will monitor 
your activity. Please inform your clinical instructor when supplies are low.  
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Play materials used in treatment and diagnostics will be cleaned before and after each use 
with a disinfectant solution.    

  
Toys and/or other materials which cannot be easily replaced, replenished or cleaned, for 
example, stuffed toys or toys made of fabric, will not be used. If difficult to clean materials 
or toys are needed in treatment or diagnostics, they should be manipulated only by the 
clinician, who will take care not to have the item come into contact with client/clinician 
body fluids.  

  
3. Use of disposable gloves  

Disposable gloves must be worn when touching body fluids (for example: saliva, tears, 
blood, cerumen) or mucous membranes of any client. This may occur for example, when 
performing an oral mechanism exam or handling probe tips. Staff will avoid touching open 
lesions or broken skin of any client under any circumstances. Following use, latex gloves 
shall be properly disposed of immediately.  

        
4. Propper disposal of infectious items. 

Any materials removed from a client such as dressings, diapers, any effects which have the 
potential of coming into contact with body fluids must be disposed of in sealed plastic 
trash bags.  

  
If you have any questions regarding the specifics of a procedure or if a situation arises which 
has not been outlined in this program, please …  
  

STOP WHAT YOU ARE DOING, WASH OR PURELL YOUR HANDS AND SEEK HELP FROM 
YOUR CLINICAL INSTRUCTOR OR THE CLINICAL PRACTICE MANAGER!! 
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APPENDIX I 
 

OBSERVATION FREQUENTLY ASKED QUESTIONS 
 

 How do I sign up to observe a session?  
Each week, observer sign-up sheets for the following week are posted on the observation 
bulletin board in the main hallway of the department. The sheets indicate clinician's name, 
clinical instructor’s name, type of case, age of client, time of session, and room assignment. 
Print your name in the space to the left of a listing. If the space(s) for a particular session are 
full, you may not observe that session. Please erase or cross off your name if you have signed 
up to observe a session and then change your mind, so someone else may sign up.  
 
May I observe an audiology evaluation?  
Opportunities for observing audiology evaluations are listed on the observation sign-up sheet. 
One observer per appointment is allowed, given the limited space available. The audiology 
clinical instructor will help you get oriented during the appointment. Please remember that for 
some of the people scheduled, this is their first visit to the clinic, and we may not have their 
authorization to allow observers. If we learn at the time of their appointment that they do not 
wish to be observed, your observation, unfortunately, will be cancelled.  
 
May I observe a speech-language evaluation?  
Opportunities for observing speech-language evaluations are listed on the sign-up sheet. These 
are typically two-hour blocks, and you must be able to commit to the full time. They are great 
opportunities to gain observation hours and develop an understanding of this aspect of clinical 
practice. You must check in with the clinical instructor in charge of the evaluation before the 
appointment. Since this is often the first time the person being evaluated has visited the clinic, 
we usually do not have prior authorization for observers. While unlikely, you may be informed 
at the time of the evaluation that no observers are allowed.  
 
How early should I arrive for an observation?  
You should arrive approximately 5 minutes before a session is scheduled to start, and should 
always be on time. The clinical instructor may ask you to wait outside during transitions, but 
will welcome you into the observation room when they are ready to start.  
 
I signed up for a session, but there was no one in the room when I arrived. What should I do?  
First, double check the sign-up sheet to see if you have the correct day, time and room. If so, 
then check the cancellation board in the office to see if the session was cancelled. If nothing 
was listed, locate one of the clinical instructors and ask for help. Remember, changes to 
scheduling happen frequently, and we may not have had a chance to update the sign-up sheet. 

We will make these updates as soon as possible, but ask your politeness and patience as we do 

so.  
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APPENDIX J 
 

OBSERVATION RECORD FORM 
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SOUTHERN CONNECTICUT STATE UNIVERSITY 
DEPARTMENT OF COMMUNICATION DISORDERS 

 

DOCUMENTATION OF OBSERVATION HOURS 

 

OBSERVER NAME: 

   

SEMESTER: F SP SU  (circle) YEAR: 20  

 

FACILITY DATE TIME LENGTH AGE/TYPE OF 
DISORDER 

CLINICAL INSTRUCTOR 
PRINTED NAME AND SIGNATURE 

ASHA# 

       

       

       

 

.i:. 
(.,J 
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APPENDIX K 
 

CLINICAL CONTACT HOURS FORMS  
 



 

  

 
Southern Connecticut State University 

Department of Communication Disorders 
 

Observation/Contact Time Submission Form 
Speech Language Pathology 

(Please type, or print legibly) 
 

Date:  
Student:  
Address:  
Phone:  
Email:  
 
 

  

 PLEASE CONSULT DIRECTIONS ON THE BACK OF THIS FORM BEFORE COMPLETING 

PRAC 
NUMB 

GRAD UNIV SEM YEAR 
SRVCE 
CODE 

AGE 
CODE 

OBS 
HRS 

DX 
HRS 

TX 
HRS 

SITE 
CODE 

SUPERVISOR FULL NAME 
(F, M, L) PRINTED AND 

SIGNATURE 

ASHA ACCOUNT # 
AND AREA OF 

CERTIFICATION 

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

       
 

     

 
AGE CODES:   SERVICE CODES:  

Child (Under 18 years).............................................. C  Articulation....................................................................... 01 
Adult.......................................................................... A  Fluency............................................................................. 02 
   Voice and Resonance........................................................ 03 
SITE CODES (Please see back):   Receptive and Expressive language Disorders................. 04 
Rehab./Hospital..................................................... 1  Hearing............................................................................. 05 
University Clinic........................................................ 2  Swallowing Disorders....................................................... 06 
Private Practice.......................................................... 3  Other Communication Modalities.................................... 07 
Community................................................................ 4  Cognitive Aspects of Communication.............................. 08 
School........................................................................ 
Telepractice.............................................................. 

5 
6 

 Social Aspects of Communication.................................... 09 

     

GRAD CODES:     
Graduate Hours......................................................... Y    
Undergraduate Hours............................................... N    

 



 

  

PRAC 

NUMB 
 Course number of the practicum to which contact hours on this line refer. If 

hours are from an undergraduate program or are observation hours, you may 
leave this cell blank. 

   

GRAD  Indicate ‘Y’ if hours were obtained in a graduate program, ‘N’ if hours were 
obtained in an undergraduate program according to GRAD CODES. 

   

UNIV  University at which you were matriculated when hours on this line were 
obtained. 

   

SEM  Indicate the semester (Fall, Spring, Summer) in which hours on this line were 
obtained. 

   

YEAR  Indicate calendar year in which hours on this line were obtained. 
   

SERVICE 
CODE 

 Indicate according to the SERVICE CODES, the communication disorder or 
difference for which you accumulated clinical contact hours recorded on this 
line. You may indicate only one code per cell, per line. If the client presents with 
more than one disorder for which you wish to record hours, you must use one 
line for each disorder. 

   

AGE 
CODE 

 Indicate according to the AGE CODES, the age of your client for whom the 
hours on this line refer. You must use a separate line for each client or group of 
clients of different ages. 

   

OBS 
HRS 

 Indicate the number of observation hours accumulated for client(s) presented on 
this line. If you are submitting hours from a program external to SCSU a 
signature in the SUPERVISOR SIGNATURE column is not needed. You 
must, however, provide signed validation of the observation hours recorded. 
Copies of your validation documents must be attached to this form. 

   

DX 
HRS 

 Indicate the number of diagnostic hours accumulated for client(s) presented on 
this line. 

   

TX 
HRS 

 Indicate the number of treatment hours accumulated for client(s) Presented on 
this line. 

   

SITE 
CODE 

 Indicate according to the SITE CODES, the type of practicum site at which 
hours on this line were obtained. Important: record the actual site name and 
address in your records for use as part of your KASA information. 

   

SUPERVISOR FULL 
NAME AND 
SIGNATURE 

 Please print clearly the full name (first, middle/maiden, last) of the supervisor of 
the hours on this line. Ask your supervisor to sign your submission form on this 
line. You must use a separate line for each supervisor recorded. 

   

ASHA ACCOUNT # 
AND AREA OF 
CERTIFICATION 

 Indicate the ASHA account number of the supervisor of the client(s) recorded 
on this line. Be sure to include in this same space, the supervisor’s area of ASHA 
certification, SLP, A, SLP/A. 

   
   

   

Please be advised: your submission form must be produced in ink. Photocopies are not accepted. 
Further, your form will not be accepted if it contains erasures, mark-outs, strikeovers, or any 
modification of a recorded number. 

 
  



 

  

Southern Connecticut State University 
Department of Communication Disorders 

 
Non-Contact Time Submission Form 

Speech Language Pathology 
(Please type, or print legibly) 

 

Date:  
Student:  
Address:  
Phone:  
Email:  
 

 

 PLEASE CONSULT DIRECTIONS ON THE BACK OF THIS FORM BEFORE COMPLETING 

PRAC 

NUMB 
GRAD UNIV SEM YEAR SIMUCASE 

SRVCE 

CODE 

AGE 

CODE 

DX 

HRS 

TX 

HRS 

SITE 

CODE 

SUPERVISOR FULL NAME 

(F, M, L) PRINTED AND 

SIGNATURE 

ASHA ACCOUNT # 

AND AREA OF 

CERTIFICATION 

             

             

             

             

             

             

             

             

             

             

             

             

             

             

AGE CODES:   SERVICE CODES:  
Child (Under 18 years).............................................. C  Articulation....................................................................... 01 
Adult.......................................................................... A  Fluency............................................................................. 02 
   Voice and Resonance........................................................ 03 
SITE CODES (Please see back):   Receptive and Expressive language Disorders................. 04 
Rehab./Hospital......................................................... 1  Hearing............................................................................. 05 
University Clinic........................................................ 2  Swallowing Disorders....................................................... 06 
Private Practice.......................................................... 3  Other Communication Modalities.................................... 07 
Community................................................................ 4  Cognitive Aspects of Communication.............................. 08 
School...................................................................... 
Teletherapy.................................................................... 

5 
6 

 Social Aspects of Communication.................................... 09 

     
GRAD CODES:     
Graduate Hours................................................................ Y    
Undergraduate Hours...................................................... N    

 



 

  

 

PRAC 
NUMB 

 Course number of the practicum to which contact hours on this line refer. If 
hours are from an undergraduate program or are observation hours, you 
may leave this cell blank. 

   
GRAD  Indicate ‘Y’ if hours were obtained in a graduate program, ‘N’ if hours were 

obtained in an undergraduate program according to GRAD CODES. 
   
UNIV  University at which you were matriculated when hours on this line were 

obtained. 

   
SEM  Indicate the semester (Fall, Spring, Summer) in which hours on this line 

were obtained. 

   
YEAR  Indicate calendar year in which hours on this line were obtained. 

   
SIMUCASE  Indicate the name of the Simucase assignment completed. 
   
SERVICE 
CODE 

 Indicate according to the SERVICE CODES, the communication disorder 
or difference for which you accumulated clinical contact hours recorded on 
this line. You may indicate only one code per cell, per line. If the client 
presents with more than one disorder for which you wish to record hours, 
you must use one line for each disorder. 

   
AGE 
CODE 

 Indicate according to the AGE CODES, the age of your client for whom 
the hours on this line refer. You must use a separate line for each client or 
group of clients of different ages. 

   
DX 
HRS 

 Indicate the number of diagnostic hours accumulated for client(s) presented 
on this line. 

   
TX 
HRS 

 Indicate the number of treatment hours accumulated for client(s) Presented 
on this line. 

   
SITE 
CODE 

 Indicate according to the SITE CODES, the type of practicum site at 
which hours on this line were obtained. Important: record the actual site 
name and address in your records for use as part of your KASA 
information. 

   
SUPERVISOR FULL 
NAME AND 
SIGNATURE 

 Please print clearly the full name (first, middle/maiden, last) of the 
supervisor of the hours on this line. Ask your supervisor to sign your 
submission form on this line. You must use a separate line for each 
supervisor recorded. 

   
ASHA ACCOUNT # 
AND AREA OF 
CERTIFICATION 

 Indicate the ASHA account number of the supervisor of the client(s) 
recorded on this line. Be sure to include in this same space, the supervisor’s 
area of ASHA certification, SLP, A, SLP/A. 

   
   

Please be advised: your submission form must be produced in ink. Photocopies are not accepted. 
Further, your form will not be accepted if it contains erasures, mark-outs, strikeovers, or any 
modification of a recorded number. 

 



 

  

APPENDIX L 
 

FREQUENTLY ASKED QUESTIONS REGARDING BORROWING MATERIALS 

 

  
Who may borrow clinic materials? CMD faculty and staff; graduate students enrolled in CMD 560, 561 
and 564; other students with special permission from course instructors  
 
How long may I keep materials? Materials may be signed out when needed and returned as soon as 
possible the same day of use.  
 
May I keep materials over night? When necessary for clinic preparation or completion of class 
assignments, materials may be signed out after 3:00 PM. All materials must be returned by 10:00 AM 
the next day. Materials signed out after 3:00 PM on Friday must be returned by 10:00 AM the following 
Monday.  
 
How do I sign out materials? Write the name of the materials you have borrowed on your sign-out card 
in the file box on the count in the CMD office. Include the date and time that you signed out the 
materials.  
 
Where do I return materials when I am done? To the materials return bins in the CMD office. Do not 
return them to the materials room. Make sure you sign the materials back in on your sign-out card.  
What materials need to be signed out? Any test or therapy materials in Davis Room 17A (Materials 
room), any AAC materials, clinic laptops, clinic software. Materials in the student work room do not 
need to be signed out and should be returned to the workroom when done.  
 
May I borrow only a part of a test or other materials? Absolutely not! You must keep all materials that 
are part of a protocol together, even if you only need to use part of the material. This is essential so that 
we do not lose materials.  
 
Where are the score sheets for the test protocols? Look in the kit with the other materials for a test. If 
there are not score sheets there, look in the bookcases in Davis Room 17. If you still cannot find one, see 
your clinical instructor or the Clinic Director.  
 
What should I do if I cannot find the material I want? Check the materials list in the CMD office to see if 
we own it. Check the shelves in the materials room to see if the item was misfiled. Check the sign-out 
card file to see if someone else has the item. When all else fails, ask your clinical instructor or the Clinic 
Director.  
 
What happens if I lose material I have signed out? Each person who signs out material is ultimately 
responsible for its safe return. If the unexpected happens and you are unable to return the material you 
borrowed, or return it in good condition, please notify the Clinic Director. Accommodations can be made 
for reasonable unexpected events. If you have been negligent in your duty to return materials your 
borrowing privileges will be restricted or revoked 
 
 
  



 

  

APPENDIX M 
 

STUDENT EVALUATION OF CLINICAL EXPERIENCE 
 

Department of Communication Disorders Southern Connecticut State University Please compete the 

reverse side of this form  
 STUDENT FEEDBACK REGARDING COLLABORATIVE CLINICAL LEARNING  

Clinical Instructor’s Name: _______________________ Semester (circle): fall spring summer  

Year: 20___ Site: _______________________ Practicum (circle): 560 561 564 568  

 

Please take a minute to comment on the following statements regarding your clinical learning experience this 

semester. Respond to the first set of questions to provide feedback about the support you received from your clinical 

instructor (CI). Respond to the second set of questions to reflect on your own proactive involvement in your clinical 

education. Place an X in the box that best reflects your response to each statement. Please complete a separate form 

for each CI with whom you have worked this semester.  

 

 Strongly 

Agree 

Agree Neutral Disagree Strongly 

Disagree 

My CI was available to me in person or through other means       

My CI provided feedback concerning my clinical work       

I received guidance from my CI as I completed written assignments       

My CI explained my clinical duties and responsibilities       

My CI helped me understand how to select clinical materials, 

activities and procedures  

     

My CI listened to my opinions and observations, and was receptive 

to my questions and comments  

     

My CI provided a rationale for his/her clinical suggestions       

My CI supported my own self-directed learning efforts       

I was treated respectfully by my CI       

I feel that I have developed my clinical skills under my CI’s 

guidance  

     

 

 

 
 Strongly 

Agree 

Agree Neutral Disagree Strongly 

Disagree 

I was readily available to meet or interact with my CI      

 
 I welcomed and actively considered feedback provided to me by 

my CI  
 

     

 I actively sought guidance about my clinical writing from my CI 

when I needed it  
 

     

I actively sought to clarify my duties and responsibilities when I was 
uncertain 

     

I proactively sought input about my selection of materials, activities 
and procedures 

     

I was confident and proactive in sharing my opinions, observations, 
and questions with my CI  

     

I shared my rationale for my clinical ideas and actions with my CI      

I actively engaged in a variety of self-directed learning  
Strategies 

     

 I engaged with my CI in an active and respectful manner 
 

     

 



 

  

What specific things do you think went well as you and your CI worked together?  

 

 

 

 

 

What would have improved the work you and your CI did together?  

 

 

 

 

Other comments:  

 
 
 
 
 
 
Your current clinical instructor will not receive this evaluation until next semester.   



 

  

APPENDIX N 
 

INTERPROFESSIONAL EDUCATION ACTIVITY DOCUMENTATION FORM 
 
You are required to complete the IPE Training modules and a minimum of 4 IPE activities by the end of your graduate program. All 
activities must include interactions with a student or professional from at least one other discipline. When completed, please submit 
this signed form to the Graduate Coordinator. 
 
 

Date Activity Disciplines Involved Instructor Signature 

 IPE Training Modules   N/A Attach certificates of completion (no signature 
required) 

    

    

    

    

    

 
 

 


